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WinGAP Basic Data Entry
Introduction

History
o Beginning and Funding
o Gap Group User Association

CAMA
o Computer Assisted Mass Appraisal

Program Design
o Basic Appraisal System
o GAP/GPP

Development Language
o Visual Objects
o Visual Basic (Sketching Module)

How Information is stored

o FoxPro Database Files (Fox 2X Format)

o County should purchase one copy of Microsoft Visual Foxpro ($500)
o Microsoft SQL (Structured Query Language) in WinGAP Version 4.0

Major Program Features
Multi-User (No Limit)

Current Appraisal Year Data

Past Years and Future Year Data

Property Transfers

Sales Tracking

Sales Ratio (Statistics) Module

Appeals Tracking

Report Generation (Pre-Built and User Defined Reports)
Check Out / Check In Of Data For Field Review
Customizable User Logins

All Schedules Accessible and Locally Defined

Online Support Connection Through The Internet

Help Incorporated Within Program

GIS Tie-In

Timber Sales Tracking

Handling of eFiled PT-61 data

NADA Schedules and Pricing for Manufactured Housing
ABOS Schedules and Pricing for Boats

Forest Land Protection Act

H.B. 233 Requirements

O O O O OO O0OO0OO0OO0OO0ODO0ODO0OO0OO0OO0OO0OO0OO0OO0OO0

Handles All Types of Property (Real, Personal, Manufactured Housing)



Main WinGAP Screen

When WIinGAP is first initialized, the user is taken to the Main Screen. All WinGAP operations originate at this
screen, which defaults to a graduated blue color and is similar to the primary screen in most Windows
applications.

E\-‘."inGAP 3103 - Appraisal Year 2009 = || B[ &
File Property Maintenance Appeals , Reports Statistics  Tools  Add-On(Window Help
P ,
e P /B Pl S B o o *
Owner Multiple Owner fal Index Real Qersonal Prebill B Transfer Timber Report Design  Wild Search

WinGAP Menu Bar

WiIinGAP Title Bar

WinGAP 3.10.3Y

WinGAP Tool Bar with Buttons to
Access Searches to Owner, Multi-
WinGAP Status Bar Owner, Real Property Index, Real
Property, Personal Property,
Prebilled Mfg Housing, Property
Transfer, and the Report Desianer

County = Jones (Fox) [65] 1073741823 K INS CAPS SCROLL | 13:20:16

The main WinGAP screen consists of the following features:

Main Window

The main WinGAP screen is a graduated blue color when the user is in the default appraisal year. The screen
is a graduated red color when the user is in a previous appraisal year or logged in as Guest. It is a graduated
gold color when the user is in the Future year. The version of WinGAP will display in the center of the window,
along with the appraisal year in use, as shown below.

WinGAP 3.10.3 - 2009




If Logins are enabled, the Login ID of the user will display below the WinGAP version, as shown below. The
positioning of the Login ID beneath the WinGAP version will depend upon the size of the Main WinGAP screen
and the monitor resolution.

WinGAP 3.10.3 - 2009

User ID = felix

Title Bar

Al WinGAP 3.10.3 - Appraisal Year X059 L O

The Title Bar at the top of the screen contains the Name of the program (in this case, WinGAP), the Version
Number of WinGAP (in this case, 3.10.3), and the Appraisal Year Folder that is currently being used. On the
far left of the Title Bar is an icon that can be clicked to produce a Menu where the user can resize the main
WIiInGAP screen or close the WinGAP application. On the far right of the Title Bar are the standard Windows
buttons that can be used to Minimize, Maximize/Restore, and Close the Main WinGAP screen.

Menu Bar

File Property Maintenance Appeals Reports Statistics Tools Add-Ons  Window Help

The Menu Bar contains pull-down menu options that allow the user to perform different functions within
WinGAP. These menus can be selected by either clicking on the menu word, for instance, "File", with the
mouse, or they can be selected with what is known as a "hot-key" combination. For example, holding down the
Alt key and pressing the letter "F" will pull down the File Menu. After a menu is activated, the user has several
methods available in selecting the desired menu option. These methods are listed below and apply to all
menus.

e Pointing at the desired menu option with the mouse and single clicking the left mouse button

¢ Using the Up and Down directional arrow keys on the keyboard to navigate through the menu option
and then press Enter when the desired option is highlighted

e Using a hotkey combination. Menu options that have hotkey combinations have them displayed to the
right of the option. Hotkeys can initiate a menu options without first activating the menu. For example,
CTRL + N would display the Owner screen without the File menu being displayed or dropped down.

Each of these Menus will be discussed in more detail on the following pages.



Tool Bar

& » B O BB =E B #~ <« «

Owner Multiple Owner  Real Index Real Personal Prebill MH Transfer Timber Report Design  Wild Search

The WinGAP Tool Bar contains Buttons that can be clicked on to perform various tasks in WinGAP. From left
to right, clicking on the Buttons will produce the:

Owner Search Form

Multi-Owner Search Form

Real Property Index Form

Real Property Search Form
Personal Property Search Form
Prebill Mobile Home Search Form
Property Transfer Form

Timber Form

Report Designer

Wild Search

Many of these Forms can also be reached with the use of a “hot-key” combination:

Ctrl + O (Owner Search Form)

Ctrl + M (Multi-Owner Search Form

Ctrl + V (Real Property Index Form)

Ctrl + R (Real Property Search Form)

Ctrl + Shift + P (Personal Property Search Form)
Ctrl + T (Property Transfer Form)

The use of each of these Forms is discussed in detail later in this manual.

Status Bar

County = Jones (Fox) [65] 1073741823 K INS CAPS SCROLL | 13:23:55

The WInGAP Status Bar is located at the bottom of the main WinGAP screen. It displays:

The County Name, from the County Name field as entered in Tools >> Preferences.

Database driver. This will be either Fox or ADS (Advantage Database Server)

The Build Number, in brackets, for this version of WinGAP

System Memory (RAM)

Whether the INS (Insert), CAPS (Caps Lock), NUM (Num Lock), and SCROLL (Scroll Lock) keys are
engaged on the keyboard. If engaged, they will display in GREEN.

e System Time of the computer



File Menu

E WinGAP 3.10.3 - Appraisal Year 2009
Property Maintenance Appeals Reports

Mew Cwner Ctrl+M
Select Appraisal Year ... Ctrl+Y
Legon as Different User ... Ctrl+L
Import [
Export 3
Upload to FTP ...

Print Setup...

Exit Ali+F4

The File Menu contains the following options:

New Owner

The New Owner option on the File Menu is one of several places in WinGAP where a New Owner can be
added. The user can click with the mouse to select this option and proceed to the New Owner Information
Form, or use a "hot-key" combination. In New Owner the "N" is underlined, so the user can use the key
combination of Ctrl + N (hold down the Control key and simultaneously press the letter N) to produce the

Owner Information Form, below.

WIinGAP - Owner Information [ x|

Last First Mid Init Owaner key I 0
o s Edi | Eedl I Ereil H | EBerzanal I
I —Azzezzment Information
Address Feal Prop Parcels
Perzonal Prop docte
Prebill Mobile Hormes
Owner's Total Acres
City Stats  Zip ~¥alue
I I . Land
~ Humbers Improvement
Home [ - FEI Perzonal Property
ik [ - SEN tobile Homes
Fax [ - 55K 2 Totals
Entity Type - I 55T
Owrer BD I — E Spouse BD = EditHiston Tramsie |
Multiple Owhers List I Non Disclesure
@ LCancel Welete I Mew Al 0] I

See the Owner Information Form for help specific to that Form.
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Select Appraisal Year

The second option on the File Maintenance Menu produces the Select Appraisal Year Form, where the user
can click on the combo box to select the desired Appraisal Year. After selecting the Year, the Open Button
should be clicked to select that year. The Open Button will not become available until an Appraisal Year is
selected. The Cancel Button will cancel the selection. The Help Button can be clicked to produce a Help Form
about this option. The "hot-key" combination of Ctrl + Y can also be used to produce the Select Appraisal Year

Form.
Select Appraisal Year | X
|
| Qpen I

Help I Cancel

Note: The Help Button can be clicked to produce a Help Form about this option, as seen below. Any Form in
WiInGAP that has a Help Button can be used to produce on-screen information about that particular feature in
WinGAP

E? WinGAP Help [_ O] x]
0 & 2 &
Hide Back Forward  Print

[~

Tepe in the kepword to find:

Accessibility  Desirahility
Accessaries Farm

Accy Building Schedule
Accy Lump Sum Tables
Accy Size Adjustment Table
Add Motor vehicle
Add-Ons Menu
Account Carrections
Commercial CostApproach
GIS
Permits
RFesidential Cost Approach
Tirnber
Advanced Cluery
Agr-All
Agr-Imp
Agr-Wac
Ailrcraft Farm
Appeals
Appeals Menu
Appeals Utilities
Area ! Perimeter Table
Assessment Notices
Assessment Reasons
Attic Finish Adjustment
Adtic Quality
Aftic Type LI

Aaneit Dimont Dliemet Chocds Filse

Display |

<Select Appraisal Year>
o Select Appraisal Year

The second option on the File Maintenance Menu produces the Select
Appraisal Year Form, where the user can click on the combo box to select
the desired Appraisal Year. After selecting the Year, the "Open" Button
should be clicked to select that year. The "Cancel" Button will cancel the
selection. The "hot-key" combination of Ctrl + Y can also be used to
produce the Select Appraisal Year Form.

NOTE: Any Appraisal Year that is selected other than the Default Startup as
setup in Tools / Preferences will cause the main WinGAP screen to
change from the default graduated teal color to a graduated red color. If the
user is in the Future Year Module, the main WinGAP screen will be
gold/yellow in color.
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NOTE: Any Appraisal Year that is selected other than the Default Startup as setup in Tools >> Preferences
will cause the main WinGAP screen to change from the default graduated blue color to a graduated red color,
as shown below.

IR WinGAP 3.10.3 - Appraisal Year 2008 = (===
File Property Maintenance Appeals Reports Statistics  Tools  Add-Ons  Window Help
h O
@« A\ I i I

Owner Multiple Owner  Real Index Real Personal Prebill MH Transfer Timber Report Design  Wild Search

WinGAP 3.10.3 - 2008

County = Jones (Fox) [65] 1073741823 K | INS | CAPS NUM SCROLL | 16:04:30

Login as Different User

Selecting this option on the File Maintenance Menu (or pressing the "hot-key" combination of Ctrl + L)
produces the WinGAP Login Form, as seen below. Accessing this Form is particularly useful when the current
user is having a problem with WinGAP or the computer system and does not have "rights" to use all parts of
WiInGAP. A different individual, such as the System Administrator who has "full" rights, can Log In as a
Different User on the current user's computer to resolve the problem.

NGAP

Cormpiiter Assisted Mass Appraisal

UzerID
Password
[ I Guest

Help |
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If a user attempts to access any appraisal year except the default year and the user's name is not found in the
non-default year's password list, the user will be logged into that year as a Guest. Also, logins with no
Administrative rights will not be able to access the File Maintenance Menu.

The Reindex Login is used in situations where the index files (files with an extension of CDX) have been
deleted and the user's login/password is no longer functional. If reindexing is needed after an update or a
deletion of the CDX files due to corruption, the user should key the word reindex in the User ID field and click
OK. No password is required. Upon doing this, WinGAP will display the Reindex screen where the user
MUST click the Begin button. After the reindex process has finished, the user will be returned to the Login
screen, where the User ID and Password can be entered for normal WinGAP access.

The Guest Button should be clicked to log in as a "Guest", meaning that the user will only have rights to VIEW
property information. Guests cannot add, edit or delete any information in WinGAP. Logging in under Guest
also blocks access to the Reports, Tools, and Add-Ons Menus, meaning that the user cannot print reports,
access any schedule information, or have access to PT-61 information, GIS, or Timber information. Guests are
allowed to print screens that have a Printer button, as well as any reports that are available by right clicking on
the Printer button.

In addition, Guests are not allowed access to the Transfer, Timber, Report Designer, and Wild Search
modules of WinGAP. Guest logins will not be able to see the "tool tips" for any parcels under the ownership of
an owner record with a Non-Disclosure flag. The following data is also masked under a Guest login if the
parcel is receiving a Homestead Exemption and the owner is flagged for non-disclosure:

All fields associated with a situs location
Latitude

Longitude

Land lot

Land district

GMD

Legal description

Subdivision name, lot, block, section, and phase

The Guest Login is designed to be used primarily at computers accessed by the public. Login User IDs and
Passwords in WinGAP are always entered in lower case.

NOTE: Counties can also set up a Guest User in Password Administration to further control Guest access to
WinGAP. The Password can be whatever the County chooses.

Import

The Import option on the File Menu produces a Sub-Menu with three options.

Ll WinGAP 3.10.3 - Appraisal Year 2009
EropertyMaintenance Appeals Reports  Statistics Tools  Add-Ons

Real Personal

MNew Owner Ctrl+MN

Select Appraisal Year ... Ctrl+Y
Legon as Different User ... Ctrl+L

Import 2 DMR. Data File ...
Export 2 FAA Data File
Upload to FTE. CheckIn Files ...
Print Setup...

Alt+Fd

Exit

Import is not covered in the WinGAP Basic Data Entry Class Manual. Please see the WinGAP Basic
Data Entry Master Manual for these procedures.
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Export

The Export option on the File Menu produces a Sub-Menu with ten options that allow the user to Export data
out of WinGAP.

E WinGAP 3.10.3 - Appraisal Year 2009
Eru:upertyMaintenance Appeals Reports  Statistics Tools Add-Ons  Window Help

MNew Cwner Ctrl+MN /\ 7 - o
Y E B
Select Appraisal Year ... Ctrl+Y Real Personal Prebill MH Transfer Timber Repc
Logen as Different User ... Ctrl+L
Import 3
Export * Digest Files ...
Upload to FTP ... Electronic Digest Submission ...
Print Setup... Manufactured Housing Files ...

Audit Dept Digest Study Files

Exit Alt+F4

Personal Property Reporting Form Files ...

Backup Current Year Data to Local Drive (wingap_backup.exe)

Sketches ...

Website Data

Check Qut Files ...

Data Files for Public ...

WinGAP 3.10.3

Export is not covered in the WinGAP Basic Data Entry Class Manual. Please see the WinGAP Basic
Data Entry Master Manual for these procedures.

Upload To FTP

Al WinGAP 3.10.3 - Appraisal Year 2009
Property Maintenance Appeals Reports

Mew Owner Ctrl+M
Select Appraisal Year ... Ctrl+Y
Legeon as Different User .. Ctrl+L
Irmport 2
Export 3
Upload te FTP ...

Print Setup...

Exit Alt+F4

The Upload to FTP option on the File Menu, previous page, allows the County to easily upload files that are
not part of a normal WinGAP export process to the FTP site. This would be done, for instance, when a County

13



is required to send a large file to the WinGAP support team for review or when the County desires to upload
the data file that is created as part of the USDA Farm Data Program. This process can be used in lieu of
emailing large files.

Clicking on the Upload to FTP option on the File Menu produces the Upload Files to FTP form, as seen below.

WIinGAP - Upload Files to FTP | x|
Select File to upload || Jﬂ”

Files will be uploaded to your county folder on WinGAP FTP site.

Help | Cancel Begin Upload I

| | QI . |
To upload the file(s), the user should click the Browse - button to the right of the Select File to upload

field. This will produce the Open dialog box, below, which defaults to the last Folder that was opened with the
Upload Files to FTP form.

Open KB
Look [ 3 mh_di = i

=] h_Arcessy bd bd_Chwener bt

m_acessy_fdf T=T rr_owwner_fof T=T

rr_cirl fxt & mh_dig.zip

_ctrl_fof T=T

kA_hdobile fd
tr_rnobile fof Te

File name: || Open

Files af tupe: |m| Files =] Cancel

i

[~ Open as read-only Help

If necessary, the user should click in the Look In combo box to select the desired folder, then browse to the file
that is to be uploaded, as seen below.

Lock in: IﬁData LI ﬁl

1 PUhall CaseStudyTwoaold RPT

1 4are pkeys DBEF

boat COX [#]ternp.DBF

boat DBF & temp.FFT

boat FFT [Ewingap.ini

CaseStudyOneald RPT  [2]Wmerrar log

4] [ ]

File: niarme: Iwingap.ini Open

Files of type: I,r:'..II Files =] Cancel

Pl

[~ Open az read-only Help
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The user should click on the file to select/highlight it and then click the Open button. This will place the file
along with its complete path in the upload field, as seen below.

WIinGAP - Upload Files to FTP K1
=T

Select File to upload

Files will be uploaded to your county folder on WinGAP FTP site.
Help | Cancel | Beqin Upload I

The user should then click the Begin Upload button, and the file will be uploaded to that County's folder on
the WinGAP FTP site. Various messages will display as the file is uploaded. The user will be informed that the
upload was successful, and returned to the Upload Files to FTP form. The Cancel button on the Upload Files
to FTP form can be clicked to return to the main WinGAP Screen. After the file is uploaded, the County should
call or email the appropriate contact person and inform them that the file has been uploaded.

If the upload is not successful, for instance, the user's Internet connection is not functioning, the user will
receive an error message similar to the one shown below, and the user can try again later to upload the digest

files.
FTP Error 12007 B3
MName not resohed
Print Setup

The Print Setup option on the File Menu, below, produces the Windows Print Setup Form, next page, where
the user can change the properties for the default Windows printer, change the Paper Size, Source, and
Orientation, or select another printer, if available, by clicking on the Printer Name combo box.

WinGAP 3.8.3 [3b] - Appraisal

File ProperyMaintenance Appeals R
Mlewy Chwner i+

Select Appraisal Wear .. Cirl+
Logon as Different User ... Cirl+L

rmport »
Export r
Uploadto FTF ...

Frint Setup...

15



Print Setup EHE

— Pririter
PFropertiez |

Marme:

Status: D efault printer; Feady
Type: hp deskjet B122 zenies

Where:  LPT3:
Conment:
— Paper Origntation
Size: ILetter [B5=11in) j & Portrait
Source: IUpper Tray ﬂ " Landscape

QK. I Cancel

Exit

The Exit option on the File Menu, below, allows the user to exit WinGAP. The hot-key combination of Alt-F4
(Function Key F4) will also exit the program, as will clicking the X in the upper right hand corner of the main
WiInGAP screen.

AIWIinGAP 3.8.3 [35] - Appraisal

File ProperyMaintenance Appeals B
Mew Owner Crl+ 1

select Appraisal Year ... Chl+Y
Logon as Different User ... Cirl+L

Import *
Expart r
Uploadto FTE ...

Frint Setup...

16



Property Maintenance Menu
The Property Maintenance Menu contains the following options:

Wild Search

E WinGAP 310.3 - Appraisal Year 2000
File [Empertj,rMaintenance] Appeals Reports  Statistics

Wild Search Ctrl+W /h\
]

0 3
Q e L Real

Real

Perzonal

Manufactured Housing

Future Year Ctrl+F

The Wild Search option on the Property Maintenance Menu produces the Wild Search Form, below, where
information about certain types of property in WinGAP can be obtained, without the user running FoxPro.

WinGAP - Wild Search [ x |

™ iMfg E ™ FReslmps ™ Comlmps ™ &eclmps ™ Permits ™ Feal Parcel
[~ dircraft [~ MEFF ™ ltwn ™ Pers dcct

=l

L" Filker | Load Data |
=l _Clear Qe |

=l

Help | |7 Wigw Only I_ E dit Mode LCancel Open

NOTE: The Wild Search option on the Tools Menu is disabled if WinGAP is operating in Guest Mode.

The checkboxes along the upper left of the Wild Search Form allow the user to select the type of property to
be Viewed or Edited. Viewing or Editing depends upon which one of the checkboxes at the bottom of the form,
View Only or Edit Mode, is checked. Only one type of property can be selected for viewing/editing at any
point.

17



For example, the user wishes to view all the Residential Improvements with a Grade of 100. The user would
click the Res Imps checkbox, which will display all of the Residential Improvements on the Wild Search Form,

as seen below.

WINGAP - Wild Search [ x|

[~ MfgHousing ™ Comlmps I &cclmps ™ Pemits ™ Real Parcel
[~ Boats I MEFF I~ lrwen [~ Pers Acet
|
I Filter | Load Data I
I Clear Query |
|
DIGSTRAT| OCCUPANCY|YR_BUILT| EFYR_BUILT| GRADE| OBSY_COMD|MO_BEDRMS|NO_ROOMS
[ 1 1 0 2 3 7
8 15|R 1 1 15958 a 1.00 4 3 g
9 21|R 1 1 1341 1] 0.65 2 3 3
10 22|1R 1 1 15380 1] 1.00 4 3 g
11 28|4 1 1 1590 a 1.60 ] 4 g
12 2914 1 1 1576 1] 1.00 4 3 ]
13 32|A 1 1 15330 1] 0.50 1 2 4
14 33)A 1 1 15380 a 1.10 4 3 7
15 3Ir|R 1 1 1575 a 0.95 4 3 g
16 F7|C 1 1 1570 1 1.00 2 1 1
17 40|R 1 1 1360 1] 070 3 2 4
18 11|R 1 1 1360 a 0.50 2 a 1
19 421R 1 1] 1991 1] 1.00 2 1] 1]
20 441R 1 1 1360 1] 0.60 2 1] 1
21 45|R 1 1 1360 a 0.60 3 2 3
22 51|R 1 1 13962 a 0.60 3 a 1
23 55|R 1 1 15962 1 0.60 2 1 3
24 57|R 1 1 1591 1] 0.60 3 2 4 -
4| | b
Help | ¥ Wiew Orly [~ Edit Mode LCancel | Open I

To view only those Residential Improvements with a Grade of 100, the user would click on the Field Query
combo box on the upper left and select the Grade field, as shown below.

WINGAP - Wild Search [ x|

[~ MfgHousing ¥ Res lmps ™ Comlmps I &cclmps ™ Pemits ™ Real Parcel
[~ Boats ™ Aircraft I~ MEFF I Invn [T Pers Acct
ADJ_POINTS - N | Filter | Load Data I
APPRMNAME - C Clear Query |
ATTICOUAL - M
B_&_OPT-N
BASEMTOUAL - N
CALC_WALUE -N 5| DIGSTRAT| OCCUPANCY|YF_BUILT|EFYR_BUILT| GRADE| OBSY_COND|MO_BECRMS|NO_ROOMS
COU -N 1 1 0 3 7
COMMENT -M - " - ’
B_ATTIC -N 1 1 1958 o 1.00 4 3 B
DE_DESC-M 1 1 1341 O 065 2 3 5
gfggﬂég c 1 1 1530 o t1oo 4 3 B
DIGSTRAT - C | 1 1 1330 0 1.60 5 4 2
EFYR_BUILT - M 1 1 1976 0 1.00 4 3 5
EilTs I-E’AIELS N 1 1 1330 O 050 1 2 4
FLOGR, CONS - N 1 1 1380 ol 110 4 3 7
FLOOR_FIM - M 1 1 1575 1] 0.95 4 3 £
FOUMDATION - M 1 i 1570 O 1.00 2 0 0
Ll 1 T 19%0 o070 3 2 4
AL FEATHS -1 1 1 1550 0| 050 z [ 1
HEAT -M 1 1 1991 0 1.00 2 1 1
HEATEDAREA -N 1 1 1360 o o0& 2 0 1
INT_CEIL -M
IMT wialL - N 1 1 1360 o 0E0 3 2 3
NO_BEDRMS -N *| |1 1 1362 0| 0E0 3 1] 1

23 55[R 1 1 1962 0 0E0 2 i 3

24 57|R 1 1 1991 0| 0E0 3 2 4 -

4| | 3
Help | ¥ Wiew Orly [~ Edit Mode LCancel | Open I
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The user should then click in the Data field to the right of the Field Query box and key in 1.00, which
represents a Grade of 100 in WinGAP, as shown below.

WINGAP - Wild Search [ x|

[~ MfgHousing ¥ Res lmps ™ Comlmps I &cclmps ™ Pemits ™ Real Parcel
[~ Boats ™ Aircraft I~ MEFF I Invn [T Pers Acct
| GRADE -N L”

I ;” Filter | Load Data I
! =l _Clea Quey |

| [

EYv| DIGCLASS | DIGSTRAT| OCCUPANCY|YR_BUILT| EFYR_BUILT| GRADE | DBSY_COND|NO_BEDRMS|NO_ROOMS

7 1 1 0 2 3 7
8 15|R 1 1 1958 ] 1.00 4 3 E
| 21|R 1 1 1941 0 0ER 2 3 B
10 22|1R 1 1 1980 0 1.00 4 3 B
11 284 1 1 1930 ] 1.60 1] 4 8
12 29|14 1 1 1976 0 1.00 4 3 5
13 324 1 1 1330 0 0a0 1 2 4
14 334 1 1 1580 0 1.10 4 3 7
15 37|R 1 1 1975 ] 0.95 4 3 E
16 F|C 1 0 1370 0 1.00 2 0 0
17 401R 1 1 1960 0 o7 3 2 4
18 H|R 1 1 1360 ] 0.a0 2 ] 1
19 421R 1 0 1991 0 1.00 2 0 0
20 44|R 1 1 1360 0 00 2 0 1
21 45|R 1 1 1960 0 0&0 3 2 3
22 B|R 1 1 1962 ] 0.60 3 ] 1
23 55|R 1 1 1362 0 0.E0 2 0 3
24 57|R 1 1 1991 0 0.0 3 2 4 -
4| | b

Help | ¥ Wiew Orly [~ Edit Mode LCancel | Open I

The Filter Button should then be clicked to display all of the Residential Improvements with a Grade of 100, as
shown below.

WINGAP - Wild Search [ x|

[~ MfgHousing ¥ Res lmps ™ Comlmps I &cclmps ™ Pemits ™ Real Parcel

[~ Boats ™ Aircraft I~ MEFF I Invn [T Pers Acct

| GRADE -N =f1.00

I ;” Load Data I
! =]l e Gy |

| []

REPROPKEY| REALKEY|DIGCLASS| DIGSTRAT| OCCUPANCY|YR_BUILT] EFYR_BUILT| GRADE] 0BSY _COMD|MO_BEDRMSINO_ROOMS|FOU <
a = ~ [ |

a 1 1 0 4 3 B
10 22|1R 1 1 1380 ] 1.00 4 3 E
12 29|14 1 1 1376 0 1.00 4 3 5
16 F|C 1 0 1570 0 1.00 2 0 0
15 421R 1 ] 1931 ] 1.00 2 ] ]
28 E5|R 1 4 1963 0 1.00 2 0 0
41 107]4 1 1 1365 0 1.00 4 3 B
43 113)4 1 1 1959 0 1.00 4 3 7
L] 1284 1 1 1931 ] 1.00 1 ] ]
56 1314 1 1 1362 0 1.00 4 3 [}
E9 159]4 1 1 1991 0 1.00 1 2 5
T2 1644 1 1 1931 ] 1.00 1 2 1]
77 170|R 1 1 1983 0 1.00 3 3 E
7a 171|R 1 4 1369 0 1.00 3 0 0
a1 174|R 1 1 1977 0 1.00 3 3 5
88 193|R 1 1 1982 ] 1.00 4 3 1]
91 197]4 1 1 1388 0 1.00 4 3 [}
93 2001R 1 1 1967 0 1.00 3 3 B -
4| | b

Help | ¥ Wiew Orly [~ Edit Mode LCancel | Open I
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If desired, a Residential Improvement record with a Grade of 1.00 (100) can be viewed (the default "look up"
method on the Wild Search Form) by clicking the Open button. The Residential Improvement record will

display, as seen below.

WinGAP - Residential Improvements - 1 of 3: GO7 00 228

5

Improvement [ go .- 15 2434 SF Wood v‘ [ Sketch |[ Phote || MH Irfo P
Parcel Number  Gp7 -0p-228- Foundation | piors Floor Fin r
Class e Ext Walls Nood Interior Wall | 5
Strat Roofing Interior Ceiling
Occupancy Roof Shape Heat b HE/AC/HE P
Bedrooms Rooms 0O Foor Cons Nood Joist Story Height |2 Story
Grade / Age Depr / Factors Plumbing Fireplace 7 Misc —
Grade 100 Functional 1.00 Full Baths 2 e 5 =
Year Built ] Economic 1.00 Half Baths ] 2 HireplaceiNoaVs &
Eff Year Buit 1388 S Standard Complements 1
Obev Cond | 5y erm G 1.00 Extra Fidures ] -
Physical 0.84 h
Neighborhood 1 gp CcD 1.00 Structure Areas Ed as
[1-0s 352 [
Basement / Attic Option Heated Area ! 1.0s 350 |
Descrptive e |z.0s 836 |~
S : o ) 243 g 7z
Lom zan [X|
Bsmt Desc =2 Comments
Bsmt Firish e Lverage
Attic Desc
Values
Ovemide 1] A 53.510 A
Improvement 95,490 Ovr Date e §|
Last Cale 93,510 Cvr Rsn Appraiser
House No Bd Dir  Units Street Name Type Quad
i]
@ | Help | | Edit History | | Cancel e Dielete A OK

No changes can be made to the record when in View mode. If the user desires to make a change, the Edit

Mode checkbox at the bottom of the Wild Search Form should be checked as seen below.

WIinGAP - Wild Search [ x|

™ Mfg Housing ¥ Feslmps ™ Com Imps I Ace Imps ™ Permits ™ Real Parcel
I Boats ™ Aircraft [~ MEFF ™ Inwn [~ Pers Acct
| GRADE - N =100
I L” Filter | Load Data |
| L” Clear Query |
| =l
REPROPKEY| REALKEY|DIGCLASS|DIGSTRAT| OCCUPANCY| YR_BUILT| EFYR_BUILT | GRADE| OBSY_COMD|NO_BEDRMS|NO_ROOMS FDUAI
15 24|R 1 1 0 1988 1.00 3 1] 1] —
19 2B|R 1 1 1972 0] 1.00 3 a a
40 57|R 1 1 1966 1966 1.00 3 1 1
50 71|R 1 1 1300 0 1.00 3 1 1
£2 88|R 1 1 0 1980/  1.00 4 1] 1]
£3 83|R 1 1 0 1960(  1.00 3 a a
72 108|R 1 1 1973 0 1.00 3 1 1
91 144|1R 1 1 1985 0 1.00 3 1 1
107 1E4|R 1 1 1973 0 1.00 3 1] 1]
12 169|R 1 1 1972 0] 1.00 4 a a
113 170|R 1 1 1976 0 1.00 3 1 1
115 172|R 1 1 1971 0 1.00 4 1 1
! 1 1 [ 4 i] i]
13 191|R 1 1 1983 0] 1.00 4 a a
134 197|R 1 1 1984 0 1.00 3 1 1
136 201|R 1 1 1984 0 1.00 4 1 1
143 208|R 1 1 1978 0 1.00 4 1] 1]
144 209|R 1 1 1974 0] 1.00 3 a a -
<| B
Help I ™ Wiew Orly Lancel | Open I
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When the Open button is clicked in Edit Mode, the user is taken to the Real Property General Information

Form for that Residential Improvement record, as seen below.

WinGAP - Real Property General Information - THIGPEM JAMES ALFRED &¢0: GOT 00 228 LX ]
[<< Tnp” < Prey ][ Mext » I[End > ] Accourt Number 74 [[IMotice  [] Special District
PIN (1) |G07-00-228- s
At PIN Asmt Reason [ v‘
Street Information Values History
House # B¢ Dir  Units Street Name Previous 207,756 2000 179.586
Cumerit 207 756 0
0 : 1]
Retum 0 0
Type Quad  Latitude Longitude Zip Code Cur-MAV 207 756 0
5 Prev-MAV 207,756 FIM History
Property Information
LL LD GMD Zoring i o
Legal 1 PARTOF LAND OF IDA BEN BARRON ESTATE [ Land (1) ] 32551 e
Nehisbianal [ Gy "'l Res Imp (3) 171,300 171,300
Lendar Total Ac BET Com.irg L L Sales (1)
al Acres . _[]
Acc Imp (1 4205 4205
Sbdsen | = ———
Lot Blk Bec Phae Edit Information
- g Data Entry Edit History ] [ Dup ftems ]
Exemption Information :
i s s Review 111041992
omestea App Date | £ Appraiser -
Floating Homestea Monaia ”
Original 0
Cusrent
Conmert
s 0 CLINTON ST PEB 6/13 DB 358/210 GO1 00 027 E
BOE Value 0
BOE Year i) o
@) ) (¢ e e e

The Edit Button to the right of the Res Imp value field can be clicked to take the user to the desired Residential

Improvement record, where changes can be made.

Once the user has finished with this Query, the Clear Query Button should be clicked to clear the Field Query
Box and field. If another Query using Residential Improvements data is desired, the Load Data Button should
be clicked to refresh the data. Otherwise, one of the other Property Type checkboxes can be clicked to load

the data for that property.

The user will be able to run more complicated Queries on the Wild Search Form in a future version of

WinGAP.
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Owner

The Owner option on the Property Maintenance Menu produces a sub-menu with four options that allows the
user to add a New Owner (the New option), Search for an Owner (the Search option), perform a search for
property owned by more than one owner (the Multiple Owner Search option), or Transfer Property between
Existing Owners or between an Existing Owner and a New Owner (the Property Transfer option).

E WinGAP 3.10.3 - Appraisal Year 2009
Eile[Eerert}rMaintenance] Appeals Reports  Statistics Tools Add-Ons  Window Help

| WildSearch crew | Y PA =

CI Cwner r Mew...
Real k Search... Ctrl+O
Perzonal k Multiple Owner Search Ctrl+M
Manufactured Housing » Property Transfer... Ctrl+T

Future Year Ctrl+F

e New

The "New" option on the Owner sub-menu, above, is one of several places in WinGAP that can be selected to
add a New Owner to the database. The user can click with the mouse to select this option and proceed to the
Owner Information Form or use the Ctrl-N "hot-key" combination to produce the Form.

WIinGAP - Owner Information [ x|
Last First Fid it Dwner Keyp I i

I I I FEAl | ErEs R |

Caorporate Mame Edit I
I —Assezzment Information
Addrezz Real Prop Parcels
Perzonal Prop Accts
Prebill Mobile Hormes
Owner's Tatal Acres
City State  Zip ~¥alue
E Latd
— Mumbers I I Improvement
Harmne 01 - FEI . Perzonal Property
ik, [ - S55M . tobile Homes:
Fax 01 - SSM2 [ . Totals
Entity Type ;I 55T

Owiner BD I W E E . E Edit Hretony ratisrer |

Multiple Dwners List ™ MonDisclasure

[~
[
|

@ , ............ Help ............ I Eancel I QEHE I MEW | Epply QK

See the Owner Information Form, later in this manual, for help specific to that Form.
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e Search

Clicking on the "Search" option on the Owner sub-menu, below, or pressing the hot-key combination of Ctrl-O
will produce the Owner Search Form, below.

E WinGAP 3.10.2 - Appraisal Year 2009
Eile[Eropert_l,rMaintenance]Eppeals Reports  Statistics  Tools  Add-Ons  Window  Help

[ Wild Search clsw | Y P g

CI Cwner k Mew...
Real r Search... Ctrl+ 0
Perzonal r Multiple Cwner Search Ctrl+M
Manufactured Housing » Property Transfer... Ctrl+T

Future Year Ctrl+F

WinGAP - Owner Search [ x|

[ Seach | Lucky | ~Search Order—
d & Name

" Pacel #

{7 Sirest

" Account i

£ (o0 ([

) HEIES

1 B

) DecalHoum

) Seral M

MHumnber of Hitz
to Dizplay

l;l‘_lLl‘_t;‘

|

Help | Cancel I i) I

Owners in WinGAP can be searched for by Name, Parcel Number, or Owner Account Number (also known as
the Ownkey). See the Owner Search Form, later in this manual, for help specific to that Form.
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¢ Multiple Owner Search

Clicking on the "Multiple Owner Search" option, below, on the Owner sub-menu will produce the Multiple Owner
Search Form, below. See the Multiple Owner Search Form, later in this manual, for help specific to that Form.

E WinGAP 3103 - Appraisal Year 2000
Eile[ErupertyMaintenance]ﬂppeals Reports  Statistics Tools Add-Ons Window Help

[ Wild Search celsw | PY P g

CI Chwner k Mew...
Real k Search... Ctrl+0
Personal r Multiple Owner Search Ctrl+M
Manufactured Housing » Property Transfer... Ctrl+T

Future Year Ctrl+F

Search Text

I l . Search |

Searched: [ Hitz: ]

Help | Cancel Hpen
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e Property Transfer

The "Property Transfer" option, below, on the Owner sub-menu is one of four places in WinGAP that can be
used to transfer property (the others are the Transfer Button on the Tool Bar, the Transfer Button on the Real
Property General Information Form, and the Transfer Button on the Personal Property General Information
Form). The user can click with the mouse to select this option and proceed to the Property Transfer Form, or
use the Ctrl-T "hot-key" combination to produce the Form.

E WinGAP 310.3 - Appraisal Year 2009
Eile[EmpertyMaintenance]Eppeals Reports  Statistics Tools Add-Ons  Window Help

| Wild Search cdsw | PPY | =

C. Owner » MNew...
Real r Search... Ctrl+ 0
Personal r Multiple Owner Search Ctrl+M
Manufactured Housing 3 Property Transfer... Ctrl+T

Future Year Ctrl+F

WinGAP - Property Transfer E1
Current Owner Iﬁ Select |

[

e o

|l Al | |reltde Eemave | Eemael| I

Mew Oyarer I Select Add New Dwiner I

[

u o

Help I Cancel Lpply | [u[4 I

See the Property Transfer Form for help specific to that Form.
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Real

The Real option on the Property Maintenance Menu, below, produces a sub-menu with three options. The
Parcel Information option produces a Form that allows the user to Search for Real Property. The Sales option
produces a Form that allows the user to Search for Sales Information associated with Real Property. The View
Current Index option produces a listing of Real Property.

E WinGAP 3.10.3 - Appraisal Year 2009
Eile[EmpertyMaintenance]Eppeals Beports  Statistics Tools Add-Ons Window Hel

i A2

' Wild Search Ctrl+ W /.h\ :ﬂ

] Owner ] ——— .

I.: | | | i IPS—— | | 1 ] || h.il_l
Real r Barcel Informatiaon... Ctrl+R
Personal r Sales...

Manufactured Housing k Wiew Current Index ... Ctrl+V

Future Year

e Parcel Information

The "Parcel Information" sub-menu option is one of two places in WinGAP that can be selected to produce the
Real Property Search Form (the other is the Real Button on the Toolbar). The user can also use the Ctrl-R
"hot-key" combination to produce the Form.

WinGAP - Real Property Search % |

I- Search I Luicky | ~ Search Order —
d  Name

Parcel #
Shreet

Account #
B Ep:s
HEES
[

Wea| Hum

it Tt Mie i Tl Tl N

Sierial o

MNurmber of
Hitz ba Dizplay

=
=]
=
=]
< _>IJ
|
Help Print PRC LCancel | Hpen I

See the Real Property Search Form, later in this manual, for help specific to that Form.
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e Sales

The "Sales" option on the Real sub-menu will produce the Sales Search Form. The user can click with the
mouse to select this option and proceed to the Sales Search Form, below.

E WinGAP 310.3 - Appraisal Year 2009
Eile[EropertyMaintenance]Eppeals Reports  Statistics Tools Add-Ons  Window Hel|

Wild Search Ctel+W Y y &

{ n ) i

] Chwiner k = -

I: | o I | | [P | | T | I..II_I
Real » Parcel Information... Ctrl+R
Perzonal » Sales...

Manufactured Housing » View Current Index ... Ctrl+V

Future Year Ctrl+F

WiIinGAP - Sales Search | x|

I- Search I Lucky I —Search Order —
d ' Name

* Parcel #
) Shieet

€ fccount i
N b
5 HElES

) DES

) WecallHum
€ Serial M

Mumber of Hits

ta Dizplay
I 25
=

=)
=l
[-]
K _>|_I
Help | LCancel I Hper I

See the Sales Search Form, later in this manual, for help specific to that Form.
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e View Current Index

The "View Current Index" option on the Real sub-menu will produce the Real Property listing, indexed in Name
order. The user can click with the mouse to select this option and proceed to the Real Property View Current
Index Form, shown below.

E WinGAP 310.3 - Appraisal Year 2000
Eile[Eru-pert_l,rMaintenance]Eppeals Reports  Statistics Tools Add-Ons  Window Help

i A

' Wild Search Ctrl+W /.h\ ,ﬁ

] Dwner 3 . -

C | o | | o I— | | TP N || I..lI_I
Real k Parcel Information... Ctrl+R
Bersonal » Sales...

Manufactured Housing r Yiew Current Index ... Ctrl+V

Future Year

WinGAP - View Current Index ==

] Search Parcel Order  [/] Name Onder Subdivisions

MHame Parcel_Ma HS  Situs Acres C5 1Y »

818 DEVELOPMENT J58 00 094 5o Jjo | 100[Rdv ]

218 DEVLOPMENT J58 00033 s00 1.00 R4 v |-

&% DEECTRICLLP J44gno 022 S0 0 080R3 1 |

& & D ELECTRIC J51 00082 s00 182 R3 v

& & D ELECTRIC J51 00083 S0 0 1.29 R3 v

&% DELECTRICLLC JEOBOO 064 S0 0 3392 85 W

&4 & D ELECTRIC, LLE J44B00 021 s00 0.76 R3 |

& TOZSALES INC J3| 00082 S0 0 1.00 C3 v

&4-1 PALLET RECYCLING INC JERDO0 203 s00 1.00 C3 |

asMES CAPITAL CORP JBACO0 156 S0 3678 CHAPION DR 0aa R3 |

AsMES CAPITAL CORPORATION JBACO0 132 S0 0 0aa R3 |

A&R0ON GRADY & MICHELLE GOB 00 0314 51 0 052 R3 |

AARON HYACINTH JESEOD 120 S0 0 CRP&REER & SHELEY 080 R3 v

A&RON INGRID C JE4D00 & 51 0 0.00 R3 |

AsROMN SHAREE JB3 00 0334 51 0 0.EE A3 |

ABERCROMEBIE THOMAS R JEB 00217 51 0 443 R4 |

ABIORD RAFIL & DAMIAMNA J55 00 003 51 0 2810 R4 |

ABLE PATTI JEEBO0 061 51 0 970 A3 |

ABMEY BRYANT E & JaN M J44400 228 51 0 240 R4 |

ABMEY KIMBERLY 5 & JB1 007178 S0 0 224 R4 1~
4 e I

[§] FoedTexd [ <<Prevs0 | [ Net580> | [ PrintPRC |
Help | Cancel | | Qpen |

See the View Current Index Form, later in this manual, for help specific to that Form.

28



Personal

The Personal option on the Property Maintenance Menu produces a sub-menu
containing four options. Only two of the options, General Information and DNR Registration, are functional at
the present time.

E WinGAP 3.10.3 - Appraizal Year 2009
Eile[EmpertyMaintenance]Eppeals Reports  Statistics Tools Add-Ons  Window Help

Wild Search Ctrl« W /ﬁ\
'. N B =

Q Qwner Real Personal Prebill MH T

Real
Perzonal Ctrl+5hift+P

Manufactured Housing

Future Year

e General Information

Selecting this option produces the Personal Property Search Form that allows the user to search for Personal
Property. Personal Property is covered in the WinGAP Personal Property course and Personal Property
Manual.

WIinGAP - Personal Property Search [ X |

| Search I Lucky | —Search Order —

;I ' M ame

" Pancel #
™ Sheet
 Account #
 COID#
) HEIES

" DBA

) WecallHum
) Serial Hum

Mumber of Hits
ta Dizplay

B
}iT

Help | LCancel I Hper
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e Audits

E WinGAP 310.3 - Appraisal Year 2009
Eile[EmpertyMaintenance]gppeals Beports  Statistics Tools  Add-Ons  Window Help

' Wild Search Ctrl+ W /.h\ ,ﬁ |
q | Quner " | Real Personsl Prebill MH T
Real r
Perzonal k General Information... Ctrl+5Shift+P
Manufactured Housing [

Future Year

The Audits option does not function at the present time (Ver. 3.10.3).

* DNR Registration

E WinGAP 310.3 - Appraisal Year 2009
Eile[EropertyMaintenance]ﬂppeals Reports  Statistics Tools Add-Ons  Window Help

‘ Wild Search Ctrl+ W i
] Dwher 3 s

( Feal Personal Prebill MH Tr
Real

Perzonal General Information... Ctrl+5hift+P

Manufactured Housing

Future Year Ctrl+F

DMR Registration...

The "DNR Registration” option produces the DNR Boat Search/Add Form, next page, that allows the user to
search for Boats located in the County that are registered with the Georgia Department of Natural Resources.
If the Boat is not currently on the Tax Digest, the Boat can be added to an existing Owner, or a New Owner
can be created from this Form. The Form defaults to the first boat, in Owner Name order, in DNR's listing of
Boats.
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B WinGAP - DNR _ O] x|

GaReg W << Prew | Mest >3 I Account Mumber IW
Mame I I
Jump | |
Address 3927 LANE LANDING RD
City, State Zip - [MILLEN |Ga  |a0ddz- [v| Upper [~ Proper
MFG Hull D
Tear i Length [1a Feet [ Inches
Expire 7 Hull 0
Frop - Other Tax District LI
Type D— Inactive Ran ;I
Commerts
Status e Her Al Type
(ol e 1 WA ;I
o .ilﬁact}l\fe 1 Miren Jbceaunt [ Boat
 New ] ecounty) Baat
€ Boat iy LI
List |
Help | Cancel | Apply | Ok |

The information on file about each Boat in the DNR list is displayed in the various fields on the DNR Form. The
Form will display the first Boat Owner in the WinGAP DNR database. The Next and Previous Buttons at the
top of the Form can be clicked to scroll, one at a time, through the listing of Boats. A much quicker way to get
to a specific Boat Owner is to key an Owner's Last Name, or part of the Last Name, into the Jump field, and
then click the Jump Button, to move to the Owner with the Last Name that most closely matches the criteria
keyed in the Jump field. If this is not the correct owner, a listing of Boat Owners nearest to this Owner's Name
can be displayed by clicking the List Button on the lower left of the Form. The list will display 50 boats, with
the Owner's Name nearest that keyed in the Jump field in the center of the list. The desired Owner and Boat
can be clicked on in the list and that Owner and Boat's information will display on the DNR Form. The Close
List Button beneath the listing should be clicked to close the Owner/Boat listing.

At this point the Status of the Boat will be displayed in the Status section of the Form. If the Boat is Active or
Inactive, no action is necessary. If the New radio button is highlighted, however, as seen in the image below,
the New Add Type section of the Form will be in focus, and the user will need to make a decision about what
to do with this Boat which is not currently on the County's Tax Digest.

W WinGAP - DNR - O] %]
GaFeg 016001 [ <cPrev | Mews> | AccountMumber [T 74528
Mame ARTHLR [vicTORIA f&
oo | |
Address 430 PERKINS RD
City, State Zip  [MILLEM |Ga 3044z ¥ Upper ™ Proper
MFG 'WET JET Hull 1D WE TUS.IE4K 455
ear 1994 Length q Feet [ Inches
Expire 08/31/2006 Hul 4
Frop 4 - Other Tz Diztrict LI
Type 1 Inactive Ren LI
Comments
Status ~ New Add Type
: B
& Active ¢ Mo Add
" Inactive ¢~ Owner / Account / Boat
" New ¢ Account / Boat
" Boat Only _I
List |
Help | LCancel Apply ok I
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There are four New Add Type options: No Add; add the Owner of the Boat as a New Owner, along with a New
Account and new Boat record; add a New Account and the Boat record to an Existing Owner; or add the Boat
record only to an Existing Owner and Account. Prior to selecting any of these options, the user should
determine which of these situations apply to this particular Boat.

00 No Add: If the No Add option is selected, it indicates that no decision has been made at this time as to the
type of add to perform. If this item is selected, the user will be returned to the main WinGAP screen. The
New Boat will remain an "orphan” until one of the other options is selected at a later date.

[1  Owner / Account / Boat: If the user selects the Owner / Account / Boat option in the New Add Type, it
indicates that a determination has been made that the Boat Owner does not exist anywhere in the
WInGAP database. If this item is selected, the user should click the OK Button on the DNR Form, and the
user will be asked how the Owner's name information will be handled.

WinGAP - DNR Ed

@ Wwiould you like to combine Last, First and Middle name infarmation inta Corporate name?

The Yes Button should be clicked if the County's Owner name information is displayed in the Corporate name
field on the Owner Information Form(and stored in the Lastname field in the Owner database). The No Button
should be clicked if the County's Owner Name information is displayed in the Last, First, and Middle name
fields on the Owner Information Form(and stored in the Lastname, Firstname, and Middle fields in the Owner
database). Clicking either the Yes or No Button will create an Owner record in the Owner database, store the
Owner name information accordingly, and take the user to the Personal Property General Information Form,
shown below.

WInGAP - Personal Property General Information - ARTHUR VICTORIA A-1 of 1
—Appraiser Info
Parcel no | Acct Histary I Map It I Data E
BootB ) [1q3 =] Owner Val EZ i val] | o | DaEme
T | winer vaue Arct Appraizer -
1D Number % ol ™ $2500Manual Labor Exemption —
Alternate -
Buziness D PR —
Strest Mo 0 Ext | Dir | Urit EE LA =l
Street Marne Type Huad Appeals Transfer
Zip Code Bldg 5F [0 SalesSF [T Fhoto | DNE Trarter lters
I Future
Tan Diistrict - | Clazz -
_I I —I Duplicate
[~ Special District Acct Origin le Buziness Year I Dizconvery Source I LI
— Contact Information MNAICS
Buz Mo [ - ’7| _I ﬂ
Home Mo [ 7 -
- Comments
3% Mo [ ] -
Email ;I
[web Uil
Person d
~ Process Status —~Values
™ Motice Motice Date [ 2 2 Current ] MEFF 0 Add
™ Retum Filed Filing Drate i Prewvious 0 ood TaxInun 0 Add
I~ P.O. Returned — Last Edited 0 FPlrwn I e
™ Estimated Value  Matice Value 0 Return 0 EBoat(l] 0 Ed
I Audit Audit D ate P Penalty 0 Aincraft 0 Add
™ NaPTEO Audit Jnfa Leazed Equipment I Ll 0 Add
@ _@ Edit Histomy LCancel I Delete I New I Apply OF.
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All of the appropriate information for this Personal Property Account should be added on this Form, particularly
the Tax District and Digest Class, which is required information. After clicking Apply to save the Account
record, and while the user is still on this Form, the Edit Button next to the Boat Value field should be clicked to
take the user to the Boats & Motors Form, below, where the Boat information for this Boat should be checked
and updated as necessary.

WinGAP - Boats & Motors [ x|

Boats & Motors ¥R Boattey. 1208 Account [ 14328 Phats |
Boatkew 1206
ABOS -Boat | ABDS - Moter |
— Boat Info — Motor Info
Manufacturer  [WwWET JET Manufacturer
Maodel Maodel
Hull Mo 'w/ETUSJB K495 Horsepover 1 Maodel I
GaReg MER ‘rear Model |1 994 Mator Book
Feet q Mator Page
Purchased ————————
Inches 0
© Mew O Used Starter Purchased
Hul Fiberglazs |+ Diah — .
T ate I " Electric © Mew  © Used
pe Othes | Tl 0 " Recoll Date [,
Bioat Book: .
Cost 0
Boat Page:
~¥alue
Boat Maotor
Book i Book i
Appraized 0 W || Appraized 0 ¥
4BOS 0 I~ || &BOS 0 r
Located At
Total I i] Appraizer LI
~ Comments
@ Edit Higtory | LCancel I Hew I Lelete I Apply I ok I

Clicking OK on the Boats & Motors Form will return the user to the Personal Property General Information
Form, where OK can be clicked to return to the DNR Boat Form.

NOTE: Once on the Personal Property General Information Form, the Account and Boat MUST be added (it
can be deleted after adding). For detailed information on using the Personal Property General Information
Form, and the Boats & Motors Form, see the relevant parts of the Manual.

[1 Account/ Boat: If the user selects the Account / Boat option in the New Add Type section, it indicates that
a determination has been made that the Boat Owner has a record in the Owner database, but no Personal
Property Accounts or Boat records. Selecting this option and then clicking the OK Button produces the
Select Owner Form, next page.
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WINGAP - DNR - Select Owner x|
CANADY DIANE WILSON Al

CANADY IRAL & TOMHIE
CANADY IRA & TOMHMIE
CANADY IRA & TOMMIE
CANADY IRA o TOMHMIE
CANADY IRAL & TOMHMIE
CANADY VIRGIL J

CANMADY CLARE J

CANMADY JAY

(CANHADY JAY

CANNADYT PAULINE C

CANTEY DATMOND

CANTEY PATHOND & JEFFREY

CAPTEC HEALTHNET FIMANCE LP LI

CANRADY Jay
F 0 BOx 1056

MILLEM, GA30442

LCancel I 0k I

Owner Names are displayed in the list box on the top of the Form. The highlighted record will be the first
Owner that has the last name of the Owner of the Boat that is about to be added. The user should scroll down
the list until the correct Owner is found. The Owner's address information displays beneath the list box, and
the user should make sure this is the correct Owner. If this is the correct Owner, the OK Button should be
clicked to take the user to the Personal Property General Information Form, where the Account and Boat can
be added to this Owner. Once on the Personal Property General Information Form, the Account and Boat
MUST be added (it can be deleted after adding, if necessary). If the user changes their mind while on the
Select Owner Form, above, and clicks the Cancel Button, a message will display that the Boat record will
remain orphaned.

Q |dnable to clean up boat record after user canceled account add process. Orphaned boat record,

Clicking the OK Button will return the user to the DNR Form.

[1 Boat Only: If the Boat Only option in the New Add Type section is selected, it indicates that a
determination has been made that the Boat Owner has a record in the Owner database and at least one
Personal Property Account. Selecting this option and then clicking the OK Button produces the Select
Personal Property Account Form, shown on the next page.
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WInGAP - DNR - Select Personal Property A_. E4

CHANCE ERYON L MDE

CHANCE FLRED L

CHANCE WILLIE JR

CHANCE WOOD SZHOPPE

CHANDLER ZSALES

CHANNEL ONE COMMUNICATION CORP
CHENEY F EALL

CHEMNEY ROY P

CHEVRON PRODUCTE COMPANT

CIT COMMUNICATIONZ FINANCE CORP
CIT FIMNMAWNCIAL UZi INC

CITI TRENDE INC #11

CITICORP VENDOE FINANCE LI

Jump |

CHAMCE MIKE 5

3243 PARAMORE HILL RD

MILLEM, GA30442

EE1D CHALNCE MIEE =2 :I

Cancel | Ok |

The Boat Owner's Name will be displayed in the top list box on the Form, and the user should click on this
record to highlight it. The Owner's address information will display beneath the list box, and the Owner's
existing Personal Property Accounts will display in the list box on the bottom of the Select Owner Form. The
user should make sure this is the correct Owner, and then click on the Personal Property Account in the lower
list box(if the Owner has more than one Account, the correct one should be selected). The OK Button should
then be clicked to add the Boat to that Account, and the user will be returned to the DNR Form. The user
should make a note that this Boat has been added to this Owner's Account and at some point go to that
Owner's Account and view and if necessary update the Boat information.

e FAA Registration

E WinGAP 310.3 - Appraisal Year 2009
Eile[EropertyMaintenance]Eppeals Beports  Statistics Tools Add-Ons  Window Help

1 F
' Wild Search Ctrl+W ‘
! Owner 3 ks

C Real Personal Prebill MH T
Real

Bersonal Ctrl+5hift+P

Manufactured Housing

Future Year Ctrl+F

The FAA Registration option does not function at the present time (Ver. 3.10.3).
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Manufactured Housing

The Manufactured Housing option on the Property Maintenance Menu produces a sub-menu with one option,
Prebill:

E WinGAP 3.10.3 - Appraisal Year 2009
Eile [EropertyMaintenance] Appeals Reports  Statistics Tools Add-On

' Wild Search Ctrl+W /h\ ,ﬁ
] Owner 3 | ik
C = Real Personal
Real 2
Personal r
Manufactured Housing 2

Future Year

e Prebill

Selecting this option produces the PreBill Mobile Home Search Form that allows the user to search for
Prebilled Mobile Homes. See the PreBill Mobile Home Search Form for help specific to that Form.

WinGAP - PreBill Mobile Home Search | x|

| [ Seach | Lucky | [ Search Order

;I ' Mame

Parcel #

Street

Account #
(S0 orr:
FlAEs
HIES

Decal Mum

e L e e e

Serial Mum

MHumber of Hits

to Display
I 25
| -]

[
=
[
< _>I_I
Help | LCancel I [Ipen I
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Future Year

The Future Year option on the Property Maintenance Menu takes the user into the WinGAP Future Module, as
seen below. The Future Year can also be accessed from the WinGAP Main screen by pressing Ctrl + F.

R WinGAP 3.10.3 - Appraisal Year 2009

File [Empertj.r Maintenance] Appeals Reports  Sta
Wild Search Ctrl+W
Chwiner
Real

Perzonal

Manufactured Housing 2

Future Year

AR WinGAP 3.10.3 - Appraisal Year 2009 : Future o] = 5

File Property Maintenance Appeals Reports Statistics Tools Add-Ons Window Help
« I B O o %
[ A K
Transfer Titnber Report Design  Wild Search

Owner Multiple Owner  Real Index Real Personal

WinGAPR 3.10.3'= 2009 Future

County = Jones (Fox) [65] 1073741823 K | INS| CAPS NUM SCROLL | 16:25:57

The Future Year Folder in the current Appraisal Year folder must exist for the screen above to appear. If the
Future Year has not been created yet, the user will receive the message "Future year does not exist." Before
any Future Year work can take place a future folder must have been created by going to Tools >> File
Maintenance >> Future Folder Tasks >> Create Future Folder. The creation of a future folder should be
done only by a WinGAP administrator and is discussed in the Tools >> File Maintenance >> Future Folder
Tasks >> Create Future Folder section of the manual.

The WinGAP Future Year module is designed to allow the user to modify real and personal property
characteristics with the intent of the changes being incorporated in the next year’s digest during Yearend
Cleanup. All aspects of the property, name, address, land, structures, account items, etc can be modified.
New parcels or splits can be created. The next year’s digest data can be worked as the information is
presented without having to wait until the current digest is closed out. Procedures for creating the Future Year
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data folder and using the Future Year Module are discussed in the Tools >> File Maintenance >> Future
Folder Tasks >> Create Future Folder and the Future Year sections located elsewhere in this manual.

Note: To return to the current Appraisal Year from the Future Year module, the user should use the File >>
Select Appraisal Year menu option and select the current Appraisal Year using the combo box on the Form.

Appeals Menu

The Appeals Menu, below, is used to view and track Appeals through the Appeals process on Real and
Personal Property Appeals, Manufactured Housing Appeals, and Motor Vehicle Appeals. Also, Motor Vehicle
Appeals are added, edited, deleted, and tracked through the Appeals process from the Appeals Menu. As
shown below, there are three options on the Appeals Menu:

e Open, used to view, track, and maintain Appeals

E WinGAP 310.3 - Appraisal Year 2009

File Property Maintenance | Appeals | Reports  Statistics Tools

€ = o
Add Motor Vehicle

Ohwner Multiple Cwn

Ltilities

e Add Motor Vehicle, where Motor Vehicle Appeals are added

E WinGAP 3.10.3 - Appraizal Year 2009

File Property Maintenance | Appeals | Reports  Statistics  Tools

€ 7
Add Motar Vehicle

Owhner Multiple Own

Litilities

e Utilities, which produces a sub-menu, below, where a Status Report on Appeals can be printed and a
Status Count of Appeals made.

E WinGAP 310.3 - Appraisal Year 2009
File Property Maintenance | Appeals | Reports  Statistics Tools Add-Ons  Window Help

& e | o y”
Add Motar Vehicle il —

Owhner Multiple Own Personal Prebill MH

Utilities Status Report

Status Count
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NOTE: Real, Personal, and Manufactured Housing Appeals cannot be added at the Appeals Menu. These
types of Appeals should be added on the Real Property General Information Form for Real Property; on the
Personal Property General Information Form for Personal Property; and on the Mobile Homes Form for
Manufactured Housing.

e Open
The Open option on the Appeals Menu produces the Appeals Query Form, superimposed on top of the

Appeals Form, as seen below. Appeals can be looked up on the Query Form, and once the Appeal is selected
there, the information is viewed, updated, or deleted on the Appeals Form.

[ inG AP - Appoals Quory
Ar | [ - CesrOuey | [#] 0 Acres [ 000
Ap - -
=L T &I .Falues_l—
04 Fhy/ 0
P1-Day il
~| PBOE 0
I I ] Brbitration il
M 0 6081 0 F uperior Court il
N 1] 6101 [ P 06/19/2002
N 0 086 i P 0E/27/2002 Resolved | i
N ] 265 0 P 05/20/2002 I
N 2475 [ 0 R 77 [urrent 0
N [ £102 0 P I Return [
N 1] £082 [ P [E/24/2002 b} 0
N 2300 0 0 R I
N 570 0 [ R 0E/25/2002 Pates
| [ 258 0 0 R 0E/25/2002 alice
B ] EO076 0 F 2/ b ppealed
N 2768 0 [ R 06/27/2002 b1 Day
N [ £075 0 P 05/20/2002 o
N 1] £073 [ P [IE/28/2002
burbitration
up Court
N 4 i 0 R 0E/28/2002
N ] 0 5003 X 0E/30/2004
o [n [ 0 1052 7 05/25/2004 dopy | @ ok |
R [ 0 5010 X 115/25/2004
N ] 0 B010 X 05/20/2002—
-
K0 _>|J

A list of all appeals appears in the list box on the Appeals Query Form. The list is color coded for quick
reference: Real Property Appeals are in blue; Personal Property Appeals are in yellow; Manufactured Housing
Appeals are in green; and Motor Vehicle Appeals are in red. The listing of Appeals that displays on the screen
can be narrowed by using any or all of the four query boxes on the upper left of the Query Form. The user can
click on the combo box to select one of the items in the query field list, such as Last Name, and then key the
query criteria into the field to the right of the combo box. The user then clicks the Query Button, and a list of all
appeals meeting that criteria will display in the list box. The desired Appeal is selected by first clicking on the
Appeal in the list box to highlight it, and then clicking on the View Button, which pulls the information for that
Appeal into the Appeals Form and places the Appeals Form on top of the Query Form (see next page). The
Appeals information can then be viewed, updated, or deleted as desired.
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W WIinGAP - Appeals - O] x|

Appeal Wo ] Status [y fithdramn - | FIM Imn 049 - Acct i I 570 Acres I 3654 —
Appeal'vear  [ENH Tvpe  [Real - | &ppraiser ISnake Plizkin LI
~ Owner Information ~ Yalues
Last, First, Ml I BO& Frdy 6715
Carpname BOLTOM EDDIE C Search | 21-Day i
Agent BOE i
Address1 005 LAME ROAD Arbitration i
Address2 Superior Court i
Address3
) _ Fesalved I i]
City # State # Zipl g1 LLEN IGA |3D442-
Legal Desc 36.54 AC CLUBHOUSE GUINEA RIDGE LANE Curent 56,715
Homephone 01 - whorkphare I[ 1 - Return 20827
Camments ﬂ WD 27 BAn
j ~ Dates
Moti
—Manufactured Housing oies W E
Appealed  [ng /26,2002
oy A0y [77
Madel A R
) BOE ]
YWidth il Decal ' .
Arbitration [ p
Length ] Decal Mo ]
. S Sup Court r/
ear Built Account # i
@ Help | Lancel HEW, Delete Lpply | ok | -
<] | B

The user can return to the Appeals Query Form to search for another Appeal by either clicking the Search
Button(to the right of the Corpname field), or clicking back on some visible part of the Query Form, underneath
the Appeals Form. The previous query can be cleared by clicking the Clear Query Button. With all four Query
fields blank, the user can click the Query Button and restore the entire list of Appeals for viewing if desired.
When all Appeal viewing and editing is finished, the user can click the OK Button on the Appeals Form to save
any changes and return to the main WinGAP screen. If no changes are made or saving changes is not
desired, then the user may click the Cancel button.

NOTE: The adding of a Real, Personal, and Manufactured Housing Appeal, and the discussion of the fields on
the Appeals Form, will be covered under the Help information on the General Information Form for those types
of property, located elsewhere in this manual. The adding of a Motor Vehicle Appeal, however, will be covered
next.
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e Add Motor Vehicle

The Add Motor Vehicle option on the Appeals Menu produces the Appeals Form for Motor Vehicles, below,
where Appeals for Motor Vehicles are added.

WINnGAP - Appeals [ x|

Appeal No IT Status —] PN AcctHt [ 0 Acres [0
Appeal Year |2DDS Tvpe  |pdotor Viehicle = Appraiser I -
— Owner Information ~¥alues
Last, First, bl I BOA FhY [ 0
Carpname Search | 21-Day 0
Agent BOE — o0
Address] Arbitration — o0
Address2 Superior Cout [
Address3
City / State / Zip il i
Legal Desc Current [ 0
Homephane 1) ‘wiorkphone I[ i Rieturn 0
Cormments ;I YD — o
;I — Dates
— Motor Yehicles :::::Ied :: :: g
WM .
— L x|
Decal Conditioh ,,I Arbiration — E
Decal v
Sup Court A E
@ Help | LCancel | Hew | Delete | Apply | 0Ok, |

The Appeals Form will appear with all data entry fields "grayed out". The "New" Button MUST be clicked at this
point to enable the fields and buttons. The user will be taken to the Appeal Year field. A discussion of all
Appeal Form fields follows. The discussion sequence of the fields is the same as when adding a NEW Motor

Vehicle Appeal Record.

e Appeal No: The appeal number will be assigned by WinGAP without user intervention.

e Appeal Year: The digest (appraisal) year the Appeal was filed for. The field defaults to the current appraisal
year, which can be changed by the user.

e Status: The current Status of the Appeal, such as Active or 21 Day. The user can click on the combo box to
display a list of the valid Status types, or key the first letter of the Status description to select the Status.
Pressing the Tab key takes the user to the Type field. Listed below are the current Appeal Status options
and the WinGAP codes associated with them:

21 Day
Active (BOA)
Arbitration
BOE

BOE Final
Inactive
Resolved

Waived
Withdrawn

Superior Court

-2
-A
-7
-B
-F
-

-R

Pressing the Tab key takes the user to the Type field, next page.
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Type: The Type of Appeal, which in this case is Motor Vehicle. The Type field defaults to Motor Vehicle and
cannot be changed by the user.

P.I.N.: The Map and Parcel number field is "grayed out" for Motor Vehicle Appeals and is not used.
Appraiser: The Appraiser responsible for handling the Appeal. The user can click on the combo box to
display a list of the all Appraisers that have Appeal edit rights.

Acct #: The Acct # field is "grayed out" for Motor Vehicle Appeals and is not used.

Acres: The Acres field is "grayed out" for Motor Vehicle Appeals and is not used.

Owner Information Fields

Last: The Last name field is the first of the Owner Information fields on the Appeal Form. This field is 20
characters wide and should contain the Last name of the Owner of the Motor Vehicle under Appeal, unless
the County chooses to place its Owner names in the Corporate name field, in which case the Owner's name
should be keyed in the Corporate name field and the Last name field left blank. If the Last name field is
used, a comma should NOT be placed after the name.

First: This field is also 20 characters wide and should contain the First name of the Owner, but only if there
is a Last name entered.

MI: The Owner's middle initial, if any, is keyed here, if the Last and First name fields are used.

CorpName: If the County uses the Corporate Name field for Owner's names, than the name of the Owner of
the Motor Vehicle under Appeal should be keyed here in the following format: Last Name followed by a
space then the First Name followed by a space then the Middle Initial.

Agent: The individual or company designated by the Motor Vehicle Owner to handle the Appeal.

Address Fields: There are three fields where address information can be entered. Each field is 40
characters wide. The property location address is usually keyed in the first Address field. Additional Owners
can also be keyed in this field.

City: The Motor Vehicle Owner's City is keyed here.

State: The Owner's State is keyed here.

Zip: The Zip Code of the Owner is keyed in this field.

Legal Description: The Description of the Motor Vehicle is keyed in this field.

Home Phone: The Home Phone number of the Motor Vehicle Owner is keyed in this field.

Work Phone: The Work Phone of the Owner is keyed in this field.

Comments: Any Comments about the Appeal are keyed in this field.

Motor Vehicle Information Fields

VIN: The Vehicle Identification Number, or VIN, is keyed in this field.

Tag No: The Tag Number is keyed in this field.

Decal: The Decal Number that was on the Motor Vehicle for the Appeal Year in question is keyed in this
field.

Decal Yr: The Decal Year for the Motor Vehicle for the Appeal Year in question is keyed in this field.
Mileage: The Mileage of the Motor Vehicle at the time of the Appeal, if known, is keyed in this field.
Condition This Condition of the Motor Vehicle under Appeal, such as Good or Poor. The user can click on
the combo box to display a list of the valid Condition types, or key the first letter of the Condition description
to select the Condition.

Values Fields

BOA FMV: The Board of Assessors Fair Market Value for the Motor Vehicle.

21 Day: The value of the Motor Vehicle that the Board of Assessors sets after a review of the property when
the appeal is initially filed.

BOE: The value of the Motor Vehicle as determined by the Board of Equalization after they hear the Appeal.
Arbitration: The Motor Vehicle Owner may opt to appeal to an arbitration board instead of the Board of
Equalization. If that is true then the value resulting from the Arbitrator’s decision would be entered in the
Arbitration field. NOTE: You cannot have both a BOE Value on the Appeals Form AND an Arbitration Value;
it must be one or the other.
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e Superior Court: The value of the Motor Vehicle as determined by the Superior Court after the Appeal is
heard in Court.

¢ Resolved: The value of the Motor Vehicle that is signed off on by the Owner. “Signed off on” also could be
when the Owner no longer appeals. An example might be if the 21-day notice is mailed and the Owner
does not appeal to the BOE, then the 21-day value should then be moved to resolved and the appeal status
changed to resolved.

e Current: The Current Value of the Motor Vehicle based upon whatever stage the Appeal is in. For example,
if the BOE decision has been made, the value handed down from the BOE should appear in Current and
also in the BOE Value field.

¢ Return: The Return Value of the Motor Vehicle, as entered on the Appeal Form by the Owner of the Motor
Vehicle.

¢ VID: The Value In Dispute, which is the difference between the Current Value and the Return Value.

Dates Fields

» Notice: The Date of the Assessment Notice for the Motor Vehicle

* Appealed: The Date the Owner of the Motor Vehicle appealed the Motor Vehicle value
e 21 Day Notice: The Date the 21 Day Notice was mailed

BOE: The Date of the BOE decision

e Arbitration: The Date of the Arbitration decision

Sup Court: The Date of the Superior Court decision

After keying all the relevant data, the Apply Button can be clicked to save the information, remain on the
Appeals Form, and view the information, or the OK Button can be clicked to save the information and return to
the main WinGAP screen. The Motor Vehicle Appeal can be viewed by clicking the Appeals>Open menu
option, discussed above. Motor Vehicles appear in blue in the listing of active Appeals.

o Utilities

The Utilities option on the Appeals Menu produces a Sub-Menu with two options, Status Report and Status
Count.

E WinGAP 3.10.3 - Appraisal Year 2009
File Property Maintenance | Appeals | Reports  Statistics Tools Add-Ons  Window Help

€ = r
Add Motar Vehicle il —

Owner Multiple Cwn Perscnal Prebill MH

Utilities Status Report

Status Count

Status Report: Clicking on the Status Report sub-menu option produces a report of all Active Appeals, as
shown on the next page. The Appeals listing shows the Owner's Name, the Appeal Year, the Parcel Number
and the Status of the Appeal.

43



& & w | 5 B & [[Peet

0812612004 Active Appeal List 1
Hame Appeal Year PIH Status Tywpe
AARCHN BLANCHE L 2004 oo 002 A MH
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ALLEM LARRY 2004 006 001 A hH
BENMETT JAMES M 2002 2 Personal
Brown Geraldine R 2003 2 %
CLAYTOM D AMMY J 2002 A Personal
Grahatm YWallace C 2003 A MY
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PRICE SALLY JO 2002 oot oo4 s Real
SASSER GORDON 2002 029024 2 Real
Count wiD (100%)

Real 2 -26,503

Personal 3 -1 650

Mg Homes 3 70,083

M Veh 2 23,500

Status Count: Clicking on the Status Count sub-menu option produces the Appeal Count Form, shown below.
The user should select the desired Appeal Year from the combo box, or click the All Years checkbox if
Appeals for all years are desired. The Appeal Status is selected from the available list of Statuses in that

combo box.
WInGAP - Appeal Count | %

bopeaYes [ EETRN <] T Ao
fippeal Status I'.r_-,'" Pending ;I Court |

Count
Return Yalue

Current Value

Value in Dispute

_ Hep | oK

The Count Button should then be clicked to complete the Status Count, shown in the example on the following
page. For the Appear Year(s) and Appeal Status selected by the user, the Appeal Count Form will display the
total number of Appeals(the Count), the total value returned by the taxpayer, the total Current Value of the
Appeals, and the Value in Dispute. The user can return to the main WinGAP screen by clicking the OK Button
on the Appeal Count Form.
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WIinGAP - Appeal Count E

Appeal Year |2|:||:|3 ~| T Alvears
Appeal Statuz I'ﬂ"" Perding LI

Connt 2
Return Value 17,000
Current Yalue 40,500
Value in Dispute 23,500

Help | ak.
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Reports Menu

The Reports Menu, below, is used to print various reports used by the Assessors office. The user also has
access to a Report Designer Module within WinGAP to produce customized reports for local County purposes.

E WinGAP 310.3 - Appraisal Year 2009
Eile Property Maintenance Appeals Statistics  Tools Add-Ons  Wind

¢

Cwner Multiple Cwner  Real Real k| Pre

Assessment Motices Reports [

Manufactured Housing
Perscnal

Analysis
Administration

Timber

Report Viewer

Report Designer...

PRC Holding Bin

Assessment Notices

The first option on the Reports Menu is Assessment Notices. Selecting this option first produces the
Assessment Notices Menu, below.

Ll WinGAP 2.10.2 - Appraisal Year 2009
File Property Maintenance Appeals Statistics Tools Add-Ons Window Help

¢ P

Owner Multiple Owner  Real Real k

Assessment Motices Reports r Assessment Notices

Set Flags for Assessment Motices
Real Property COA List
Personal Property COA List

Manufactured Housing k

Personal 3

Unique Zip Code List

Analysis k
Administration

Timber

Report Viewer
Report Designer...

PRC Holding Bin

Reports > Assessment Notices is not covered in the WinGAP Basic Data Entry Class Manual. Please
see the WinGAP Basic Data Entry Master Manual for these procedures.
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Real

The Real option on the Reports Menu produces a sub-menu with a variety of Real Property Reports:

Ll WinGAP 3103 - Appraisal Year 2009
File Property Maintenance Appeals Statistics Tools Add-Ons  Window Help

@ % Assessment Motices Reports 4 | m ‘,J'z'%“:' e;

Owner Multiple Owner  Real Real » Point Cost Study

Manufactured Housing » Preliminary Digest
Personal * Property Record Cards ...
Analysis * Return Forms ...

Administration House Mumber on Street
Timber * Residential Depreciation Schedule
Depth Tables

Appeal Form (Blank)

Report Viewer

Report Designer...
Sales

Expired Covenants (Hist, Pref and CU)

PRC Holding Bin

Cons Use Reports r
FLPA Reports

Print Schedules
Print Sketches

PTE1

b

e Point Cost Study

The Point Cost Study option on Real reports sub-menu produces a report, the first and last pages of which are
shown on the next page. The Point Cost Study performs an analysis on FMV residential improved sales that
have occurred one year removed from the present digest year. The primary product of the study is the
Residential Improvement Point Cost. The resulting Residential Improvement Point Cost is the local index that
is used to convert points to dollar values in the process of valuing residential improvements. The Residential
Improvement Point Cost is entered into the schedules by going to Tools >> Preferences and keying the value
in the field, Residential, found in the Points/Base Cost section of the screen. The Reappraise sub-menu option
for Residential Improvements (Tools >> Re-Appraise >> Real Property) must be run in order to apply any
new point cost to all residential improvements, unless each residential improvement is edited.
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e Preliminary Digest

WinGAP 3.8.3 [3b] - Appraisal Year 2009

Eile EroperyMaintenance Appeals | Beports  Statistics Tools  Add-Ons  Window  Help

@ % Assessment Motices Reports ¢ | | m | ‘.!M'*d-.

Owner hultiple Owner| Feal Ind Feal g Point Cost Studly R
hanufactured Housing r gest
Fersonal » Fropery Record Cards ...
Analysis + Feturn Forms ...

Clicking on the Preliminary Digest option produces a Print Preview of the Preliminary Digest, as shown below.

& SE 0 aw e BEE A P

272008 | Preliminary Digest (Values Represent F MY - 100%) I 1
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The Preliminary Tax Digest is a working or edit listing of all the Real Property in the County at the appraised
100% value. Property values are separated by types of property, such as Residential or Commercial
Improvements, Accessory Improvements, and Land Value, stratified and totaled for each Parcel. The listing is
in alphabetical order by Owner name.
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¢ Property Record Cards

FIWinGAP 3.8.3 [3b] - Appraisal Year 2009

File FroperyMaintenance Appeals | Beports  Statistics Toals  Add-Ons  Window Help

@ % Assessment Motices Reports » | A | m | uévé'nd.

Chwyner Multiple Owner| FealInd Paint Cost Study Fu

Manufactured Housing Freliminany Digest
Fersanal
Analysis

Property Record Cards (PRCs) can be selected for printing on a mass basis by clicking on this option on the
Reports >> Real sub-menu. This produces a Select PRCs window, as shown below.

Froperty Record C

* v w BJ

Feturn Forms ..

Note: The PRCs that are selected using this option are sent to the PRC Holding Bin for printing. Property
Record Cards can also be printed one at a time from the Real, Personal, and Mobile Homes General
Information Forms, and from the PRC Holding Bin, IF the PRCs have been sent to the Holding Bin.

WIinGAP - Select PRCs x|
Select by m PRCs Selected

Fixed Teuxt

Beqginning I LI

Ending I

Help | LCancel I 1] 4 I

The first task facing the user from the Select PRCs window is to select the manner by which the PRCs will be
printed. There are five selections available.

O

Digest Class

Name

O

[0 Neighborhood
[J Parcel Number

[J  Subdivision

An order is selected by clicking on the Select By combo box, as seen below.

WINnGAP - Select PRCs [ x|

Select by LI PRCz Selected
Digest Clazs - Fixed Text
ERant] M ame -
=i Meighborhood _I
) Parzel Mumber
Ending S ubdivision =

Help | Cancel 1] 8
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¢ Digest Class option

If the Digest Class option is selected, the user will be asked to select a Digest Class, as shown on the
following two screens, below.

WINnGAP - Select PRCs [ x|

PRCz Selected
Fined Text

Select by

Digest Clazs I - I

Help | Cancel | ok, |

WInGAP - Select PRCs x]|
Select by IDigest Class ;I PRCz Selected
Fived Text
Digest Class

J

Help |

Cancel | ok,

nmo—Imirk

-

Once a Digest Class is selected, the OK Button is clicked to send the PRCs to the PRC Holding Bin. The
number of PRCs that were sent will display in the Select PRCs window.

e Name option

If the Name option in the Select by combo box is selected, as shown below, the user will be presented with
two fields where a Beginning and Ending Name, or part of a Name, such as the letter "A", can be keyed. If all
Names are desired, the fields should be left blank. As under the Digest Class option, the OK Button is clicked

to send PRCs to the PRC Holding Bin. The number of PRCs that were sent will display in the Select PRCs
window.

WInGAP - Select PRCs | %]
Select by t ame - PRCz Selected
Fined Text
Beqinning I
E nding I

Help | Cancel Ok,
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¢ Neighborhood option

If the Neighborhood option in the Select by combo box is chosen, as seen below, the user will be presented
with a second combo box where a Neighborhood can be selected. The Neighborhood option for printing PRCs
can be used only if the Neighborhood schedule has been set up in Tools >> Schedules / Tables >>
Neighborhoods, and parcels have been assigned to a Neighborhood on the Real Property General
Information Form.

WINnGAP - Select PRCs x|

PRCz Selected
Fined Text

M eighborhoods I ;I

Select by

M eighbarkbood

Help | Cancel | oK I

WIinGAP - Select PRCs E3

Select by INEighbDthDd LI PRCs Selected
Fieed Test

Meighborhoods ;I

i

Highland Fark. Subdivizion / Off Cedar Schoalz Roa
Ralling Rock Eztates-Section One
Rolling Rock Estates-Section Two i

Help | Cancel | oK |

Once a Neighborhood is selected, the OK Button is clicked to send the PRCs to the PRC Holding Bin. The
number of PRCs that were sent will display in the Select PRCs window.

e Parcel Number option
If the Parcel Number option in the Select by combo box is chosen the user will be presented with two fields

where a Beginning and Ending Parcel Number, or part of a Parcel Number, such as "002" can be keyed, as
seen below.

WIinGAP - Select PRCs x|

Select by I Parcel Mumnber ;I FRCz Selected
Fired Text

Eeginning ||:||:|2 ;

Ending ||:||:|2| .-

Help | LCancel ok
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If all Parcel Numbers are desired, the fields should be left blank. As under the Digest Class option, the OK
Button is clicked to send the PRCs to the Holding Bin. The number of PRCs that were sent will display in the
Select PRCs window.

e Subdivision option

If the Subdivision option in the Select by combo box is chosen the user will be presented with a combo box
where a Subdivision can be selected, as seen below. The Subdivision option for printing PRCs can be used
only if the Subdivision schedule has been set up in Tools >> Schedules/Tables >> Subdivisions List, and
every parcel has been assigned to a Subdivision on the Real Property General Information Form.

WInGAP - Select PRCs x|

PRCz Selected
Firned Text

Subdivizions I LI

Select by Subdivizion

Help | LCancel I ok |

WINnGAP - Select PRCs x|

Select by ISuI:u:Ii\-'isil:ln ;I FRCz Selected
Fized Text
Subdivizions LI
Atwood Meadows
Highland Park.
Highland Trace iy

Help | LCancel ok

Once a Subdivision is selected, the OK Button is clicked to send the PRCs to the PRC Holding Bin. The
number of PRCs that were sent will display in the Select PRCs window.

e Return Forms

W WinGAP 3.8 3 [3b] - Appraisal Year 2009

Eile Eropery Maintenance Appeals | BRepors  Statistics  Tools  Add-Ons  Window Help

@ % Assessment Notices Reports » | A | m | U‘f’%‘f;u

Cwner hultiple Owner| Feal Ind d Paint Cost Study F
hanufactured Housing » Freliminary Digest
FPersonal » Fropery Record Cards ..
Analysis » Feturn Forms ...
3

House Number on Street

Administration

Real Property Return Forms can be printed by clicking on this option on the Reports >> Real sub-menu. This
produces a window that displays a listing of all Owners, in the default descending Name order, as shown on
the next page. The Parcel checkbox can be checked to display all the parcels in Parcel Number order.
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WIinGAP - Real Property Returns [ x|
Db ] Search v Name I Parcel

LASTHAME FIRSTHAME MIDOLE| PARCEL_MHO REALKEY il
A5 CO MIENCE STORE 001 M3

AJ'S CONWEMIENCE STORE 555 555 13251

A5 M GRAIN IMC 016 208 RO74

AARON BLAMCHE L 014010 5071

AARON BLAMCHE L 101 099 13256

AAROMC B k404 001 3084

AAROMC B M16 104 4340

AAROMC B |eorz ROET

AAROMC B 018 085 5065

AAROMC B 022219 h438

AAROMC B 02217 5490

AAROMCH 022 218 hda1

AAROM C B MRS 08 0ve AOES

AAROM CHARLES M 01801 5070

AARMM FHARIFS b n12m>2 RO772 j
Help | Frrint | Freview | LCancel | Diore |

The list can be narrowed by keying the desired name in the single line edit Search Field. The Return Form for
any owner can be printed by clicking on the desired record in the list box and then clicking the Print Button to
send the Return Form directly to the printer; otherwise, the Preview Button can be clicked to Preview the
Return, below, where it can be viewed and then printed.

', Preview -

B én 2 Page 1

TAYPAYER'S RETURM OF REAL FROPERTY i azms
JENKINS COUNTY
ToE YELR 2005
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If the user wishes to print a batch of Return Forms, first one is selected and printed (or previewed/ printed, if
desired), then another is selected and printed, and so on. Once all of the Return Forms are printed, the Done
button is clicked to return to the WinGAP main screen.

NOTE: Return Forms can also be printed from the Real Property General Information Form by right-clicking on
the Printer button on the lower left of the Form and selecting PT50R on the menu that appears.

e House Number on Street

WINnGAP 3. 8.3 [3b] - Appraisal Year 2009

Eile EroperyMaintenance Appeals | Bepors  Statisics  Tools  Add-Ons  Window Help

@ % Assessment Notices Reports  # | A | m | J‘!M‘td-.

et bultiple Owner|  Feal Ind ; d FointCost Study Fu
hanufactured Housing » Freliminary Digest
Fersonal » Fropery Record Cards ...
Analysis » Return Forms ...
Adrministration » lurmbier on

Timber » Fesidential Depreciation Schedule

A report listing all Owners of property in Street Name and House Number order can be printed by clicking on
this option on the Reports >> Real sub-menu. This produces a Print Preview of the report, as shown below.

B SE| W« B gE 5| e

071502003 |Huuse Number by Street' 21
Property Owner Hame Parcel Humber Street Hame House E xtension
Hurmber
CORLEYERMESTP &BRIDA 018074 AARCR ROAD 091

5035 AAROMN ROAD
MILLEN G4 30442

CLIVER WWaLTER DavID FOR M13 082 ACADEMY AWEMUE 0
BREMDA & JEFFREY MURP HY

P O BCOX 997

MILLEM G2 30442

ECWMARDS CHARLIE & MARTHA M13 083 ACADEMY AVEMUE 218
P O BCOX 1106
MILLEM G A 30442

AR THOMNY EDVWIN & ELIZABETH h13 0834 ACADEMY AVENUE 227
P O BOX 742
MILLEM G2 30442

WOUNG ROSA MAE 13 0984 ACADEMY AWEMUE 228
P OBCOXANT
MILLEM G2 30442

ROBERTSOM JAMES & PATSY M13 08D ACADEMY AVENUE 242
P O BOX 1075
MILLEM G2 30442

GLINM GEORGE W ER 014033 ACADEMY DRIWE 0
P O BOX 883
MILLEM G2 30442
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The report can be filtered to print a listing for a specific Street Name, Map/Parcel Number, Owner's Last
Name, etc., by using the Report Designer or Report Viewer. The filename for the report that would be modified
is Houseno.rpt.

e Residential Depreciation Schedule

WINGAP 3.8.3 [35] - Appraisal Year 2009

Eile Propery haintenance Appeals | Beports  Stafistics  Tools  Add-Ons  Window  Help

@ % Assessment Motices Reparts ¥ | A | m | ‘!‘f‘%‘ﬂ--
| Resl ]

Chwrnier bultiple Owner| FReal Ind d Faint Cost Study R
kanufactured Housing » Freliminany Digest
Fersonal » Froperty Recaord Cards ...
Analysis » Return Farms ..

Addministration » House Mumber on Street
Tirmber » i

Depth Tables

L

This option on the Reports >> Real sub-menu allows the user to print the Residential Depreciation Schedule.
Clicking on this option produces a Print Preview of the Residential Depreciation schedule, below.

Preview - L=
@ (SHE| W« w B[] m|Pee

02A5/2003 |Residential Depreciation Schedule' 1
Grade #Age Ex Gd  fMv  Fr_ Pr 15 20 25 30 35 40 45 50 55 60 65 7075
&0 097 086 095 093 089 000 000 000 000 000 000 OO0 000 000 000 000 000 000

&0
B0 085 084 083 09 057 000 000 000 000 000 000 000 000 000 000 000 000 000
=1} 084 083 082 0890 086 ooo 000 000 000 000 000 000 000 000 000 000 000 000

1
2 086 085 094 082 068 000 000 000 000 000 000 OO0 000 000 000 000 000 000
3
4

60 5 084 082 091 088 053 000 000 000 000 000 000 000 000 000 000 000 000 000
&
7
&
a

B0
&0
B0
&0 089 087 086 083 073 000 000 000 000 000 000 000 000 000 000 000 000 000
&0 10 088 085 084 082 077 ooo 000 000 000 000 000 000 000 000 000 000 000 000
B0 11 087 085 0383 031 076 000 000 000 000 000 000 000 000 000 000 000 000 000
B0 12 087 085 083 080 074 ooo 000 000 000 000 000 000 000 000 000 000 000 000
&0 13 086 084 082 078 073 ooo 000 000 000 000 000 000 000 000 000 000 000 000
B0 14 086 083 03 079 072 000 000 000 000 000 000 000 000 000 000 000 000 000
B0 15 085 083 080 073 070 ooo 000 000 000 000 000 000 000 000 000 000 000 000
50 16 085 082 080 077 069 000 000 000 000 000 000 000 000 000 000 000 000 000

0483 091 080 086 081 000 000 000 000 00O 000 000 000 000 000 000 000 000

081 080 083 085 080 ooo 000 000 000 000 000 000 000 000 000 000 000 000
080 089 057 034 079 000 000 000 000 000 000 000 000 000 000 000 000 000

=] 17 084 0852 079 076 0ES 000 000 000 000 00O 000 000 000 000 000 000 000 000
=1} 18 084 081 078 075 067 ooo 000 000 000 000 000 000 000 000 000 000 000 000
=] 19 083 080 075 074 O0BS 000 000 000 000 00O 000 000 000 000 000 000 000 000

&0 20 083 080 077 074 064 000 000 000 000 000 000 000 000 000 000 000 000 000
&0 X 082 079 076 073 063 ooo 000 000 000 000 000 000 000 000 000 000 000 000

B0 22 082 079 076 072 0OEBZ2 000 000 000 000 000 000 000 000 000 000 000 000 000
B0 23 08 078 07s 0T OB ooo 000 000 000 000 000 000 000 000 000 000 000 000
&0 24 08 078 074 071 060 ooo 000 000 000 000 000 000 000 000 000 000 000 000 -

The report is in Grade and Age order with columns for the Grade, Age, and Observed Condition Depreciation
Factors. As in most schedules in WinGAP, there is a default Residential Depreciation Table delivered with
WiInGAP when it is installed in the County. This schedule can be customized by the County to fit local needs, if
necessary. The Residential Depreciation schedule in WinGAP is found in Tools >> Depreciation >>
Residential Tables.
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e Depth Tables

AWinGAP 3.8.3 [35] - Appraisal Year 2009

Eile Eropery hMaintenance Appeals | Beports  Stafistics  Tools  Add-Ons  Window Help

@ % Assessment Notices Repors  # | | m | Uf.'*é*du

Cwiner bultiple Owner|  Real Ind ' Faint Cost Study F
tanufactured Housing + Freliminany Digest
Fersonal * Fropery Record Cards ..
Analysis 4 Feturn Farms ...
Administration > House Number on Street
Tirnkber r Fesidential Depreciation Schedule
e Depth Tahles

Appeal Form (Blank)

Carmad Macicnmr

The Depth Tables option on the Reports >> Real sub-menu prints a Depth Table listing. Clicking on this
option produces a Print Preview of the Depth Table schedule for Urban Land, as seen below.

i, Preview - [_ O] %]
@ SE ¢« » [ BEE e |Pee

]

02/18/2009 Depth Tables 1

Depth 100 150 200 250 300
00160 00107 00030 00064 00053
00320 00213 00160 00128 00107
00480 00320 00240 00192 00160
00640 00427 00320 00256 00213
00800 00533 00400 00320 00267
0090 00640 00430 00334 00320
01120 00747 00560 00445 00373
01280 00853 00640 00512 0.0427
01440 0090 00720 00576 0.0450
01600 010687 00800 00640 00533
01760 01173 00830 00704 0.0887
12 01920 01280 0090 00768 0.0640
13 02080 01387 01040 00832 00893
14 02240 01493 01120 008% 00747
15 02400 01600 01200 00960 0.0300
16 02560 01707 01230 01024 00853
17 02720 01813 01360 01088 0.0907
18 02880 01920 01440 01152 0.0960
19 03040 02027 01520 01216 01013 LI

LCu I w Y It I I I I T I = O PR O S Y (R

[}

—

The Depth Table listing is in Depth order. As in most schedules in WinGAP, there is a default Depth Table
delivered with WinGAP when it is installed in the County. This schedule can be customized by the County to fit
local needs, if necessary. The Depth Tables schedule cannot be modified within WinGAP, but it can be
modified using either FoxPro or VODBX. The filename is Depthtbl.dbf.
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e Appeal Form (Blank)

FWinGAP 3.8.3 [35] - Appraisal Year 2009

Eile Eropery Maintenance Appeals | Bepors Statistics  Tools  Add-Ons  Mindow Help

ﬁ % Assessment Motices Reports  » | | m | ‘!‘é’é‘lﬂ--

Owrier bultiple Ownet| Real Ind d FointCostStucy Reg
tanufactured Housing » Freliminary Digest
Fersanal » Fropeny Fecord Cards ...
Analysis » Feturn Forms ...
Administration » House Mumber on Street
Tirnber » Fesidential Depreciation Schedule

Feport viewer Depth Tsbles

Report Designer. ..

Appeal Form (Blank)

Sales

A Blank Appeal Form that can be used by the taxpayer to file an appeal on their property can be printed by
clicking on this option on the Reports >> Real sub-menu. This produces a Print Preview, below.

& S|« |8 e FPe

Jones County Board of Assessors
mhazms Jones County Govemment Center
F O Box1358
Gray, G& 31032
(47 83986-6500
APPELL OF 8 55ESSMENT FOR DIGEST YEAR 2009

Fiarrm & Arithmxnn! Fiopm iy Osnm

||

[repuu Lwu

| vy
FEI‘ICI‘!EHII
|
I spury Lar ghazn

MOTE: oowsaahal bw conkngend upon o pmikmend 10 beaatal ¥, undoimy of oom xmen, o1 vaka ko 2 sl e e
" placed upon Ihe bagoymrapiope b ' he ey 0 gulon.

SPCCIFY GROUHDS

FOR APPCAL
Tawmyararfge .
|sbumt ubiu Frunt U Ydue B A Wuuu
e s
| I I |

£ ol O B EOL D
b Doml Yam.

Lt e o b BGE

Thaman, Boado! Egual ralon Charman, Bond o! Axecomia

TecsbiyBomd ol Equskralon

NOTE: Appeal forms for a particular parcel can also be printed by going to the Real Property General
Information Form, right-clicking on the Printer button on the lower left side of the Form, and selecting Appeal
Form on the menu that appears.
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e Sales

WinGAP 3.8.3 [3b] - Appraisal Year 2009

File  Eropery Maintenance Appeals | Beports  Statistics  Toals  Add-Ons  MWindow  Help

@ %l Assessment Motices Reports ¢ | A | m | ‘!‘g“%d-

Dwiner Multiple Owner| Real Ind Fieal d Point Cost Study f
hanufactured Housing * Freliminary Digest
Fersanal r Froperty Record Cards ...
Analysis r Feturn Forms ...
Administration » House Mumber on Street
Tirnber * Residential Depreciation Schedule
Feport Viewer Depth Tables

Appeal Form (Blank)

Report Designer...

FR.C Halding Bin r Expired Covenants (Hist. Fref and CLI)

A sales report based on user defined criteria can be printed by selecting this option on the Reports >> Real
sub-menu. Clicking on this option produces the WinGAP Expression Builder Form, below.

Expression Builder - WinGAP - Appraisal Year Jones
Fields |

Saleinfo.Realkey
Saleinfo.Grantee
Saleinfo.Grantar
Saleinfo.5 aledate
Saleinfo.Deedpage
Salenfo.Plotpage

Saleinfn.SaIeprice LI

£| [ <l Tables> =l
=| <| >| +| I "I .v'I [I ]I .and.I .. I .nat.I

[ |

H

Test | Clear I ok | LCancel |

The Expression Builder is used to create an "Expression" that will set the conditions for printing the report. The
user selects the field(s) used to set the conditions in the Expression from either the Saleinfo and/or the
Realprop database files. A typical expression in its simplest form will contain the following components and
must be constructed in the order specified, as shown below:
1. Field Name — obtained from the field list and inserted in the Expression Builder Box by double-clicking
on the Field Name.
2. Relational Operator — inserted in the Expression Builder Box by clicking the appropriate relational
operator.

3. Comparative Value — the user must click in the Expression Builder Box and key in the value to the
right of the relational operator if the value is not a field. If the value is a field, the user can find it in the
field list and double-click to insert to the right of the relational operator.
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The components used in building the Expression are shown below in the Expression Builder window.

Exprezzion Builder - WinGAP - Appraizal Year Jones

Fields . .

Field List Grouping for
math and
Saleinfo.Realkey logical
Saleinfo. Grantee ogical

S aleinfo. Grantor operations

Field Value
Examples

Saleinfo Saledate
Saleinfo.Deedpage
S aleinfo. Plotpage

SaleinfD.SaIepri J
o1 | < Tables> =
T L] (] el o] cogical
— <.‘\—>| N II ()} and] o | .n Operators
[ AI
) Math Expression Builder
Relational Operators Box
Operators
Jud|
Test Clear ok | LCancel |

For this example, a Sales Report is desired that shows sales only for the year 1999. The user must first decide
which of the two available files contains the Sales Date. The Sales Date is contained in the Saleinfo database
file. The user must next determine which field in the Saleinfo database file contains the Sales Date for parcels.
The field is called Saledate. Next, the user must find and double click this field, Saleinfo.Saledate, which will
place the field in the Expression Builder box. (Note: If the user is familiar with the field names, the field names
may be typed in the expression builder box by clicking in the box and typing the field name and the remainder
of the expression). Note: Field names must be typed as they appear in the field list, i.e. <file name>.<field
name>.

The next step in building the Expression is to use the Year() Function with the Saleinfo.Saledate field to assist
in selecting the Year 1999 sales. The word Year is typed in front of Saleinfo.Saledate in the Expression Builder
Box, followed by an open parentheses. A close parentheses is placed after Saleinfo.Saledate, followed by an
equal sign(=), then the year 1999, and the entire expression should appear as shown below.

Expression Builder - WinGAP - Appraisal Year Jones
Fields |

Saleinfo. Salekey ﬂ
Salenfo.Realkey
Saleinfo.Grantee
S aleinfo. Grantor

S aleinfo. S aledate
Saleinfo.Deedpage
Saleinfo.Plotpage

SaleinfD.SaIeplice j

£| | <l Tables> =l

o 4 3 Y I A O T T

“r'ear|S aleinfo. S aledate)=1333 ;I
| |

Clear (u] 4 | LCancel I
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After building the expression, it is advised that the user check the validity of the expression by clicking on the
Test button and receiving the message below.

Expression Builder |

@ The expreszion iz valid.

An invalid expression will show the following message.

Expression Builder |

@ There iz an errar in the expreszion!
Description: Syntas emor

With either a valid or invalid expression the user must click OK. If the expression is invalid or in error, the user
must correct it before proceeding. If the expression test is valid, then the user may click the OK button found at
the bottom right of the Expression Builder window, and proceed to selecting a Sort Order for the Sales report,

as seen below.

Expression Builder - Select Sort Order for Sales List

Fields

Saleinfo.Salekey ﬂ
Saleinfo B ealkey

Saleinfo. Grantee

S aleinfo. Grantor
‘S aleinfo. S ledate
Saleinfo.Deedpage
S aleinfo. Plotpage

Saleinfa. 5 aleprice j

£| [ < Tables> =l
=Ll ol o] and | o | net |

Saleinfo. 5 aledate ﬂ

| |

Test | Clear | ok | LCancel |

The Sort Order is the order in which the information on the Sales report will be printed. In this example the
report is to be printed in Sale Date order, so the user must again find and double click the field
Saleinfo.Saledate, which will place the field in the Expression Builder box. Now the report is ready to print, so
the user must click the OK button found at the bottom right of the Expression Builder window, and proceed to
the Print Preview window. A preview of the report allows the user to decide if any changes need to be made
before wasting time and paper on a report that is not satisfactory. The report preview can be seen on the next

page.
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If the Sales report is acceptable, the Printer Button on the Print Preview toolbar can be clicked to send the
report directly to the printer; otherwise, the Preview window can be closed, returning the user to the main
WiInGAP screen.

A second example of a Sales report might be one that involved showing all Sales that occurred on a certain
Map number, in this case "G01', and had a Sales Price greater than or equal to $50,000. For this example,
both the Saleinfo and Realprop database files will be needed, as the Parcel Number is found in Realprop, and
the Sales Price is found in Saleinfo. The appropriate fields in each file are located and placed in the
Expression Builder Box, and the Expression will end up looking like it does in the example shown below.

Expression Builder - WinGAP - Appraisal Year Jones
Fields |

Realprop. Comment ;I
Realprop. R eturn_*al
Realprop.Agzesz Hzn

Realprop. Legal Desc
Realprop.\Wal_Chg
Realprop. Prev_Wal

Realprop Curt Val =

£| | <l Tables> =l
o I 1 U I O O s

S aleinfo. 5 aleprice> =50000. and Realprop. Parcel_No='G01" |

| |

Test | Clear ok | Cancel |
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If the Expression tests as valid, then the user should click the OK button found at the bottom right of the
Expression Builder window, and proceed to selecting a Sort Order for the Sales report, as seen below.

Expression Builder - Select Sort Order for 5ales List E3
Fields |

Saleinfo. Salekey ﬂ
Saleinfo.Realkey

Saleinfo.Grantee

S aleinfo. Grantor
:C aleinfo. S

Saleinfo. Deedpage
Saleinfo. Flotpage

Zaleinio S aleprice =

Ql | <l Tables> =l
=|<|>| +|-|"|.‘| [|]| .and.l.nr.l.nu:ut.l

Saleinfo.5 aledate ;I

| |

Teat | Clear | ak | LCancel |

In this example the report should again be printed in Sale Date order, so the user must again find and double
click the field Saleinfo.Saledate, which will place the field in the Expression Builder box. Now the report is
ready to print, so the user must click the OK button found at the bottom right of the Expression Builder window,
and proceed to the Print Preview window, below.

SAEN= AR e = e

onmm Salcs Rogoar !
e o e | [ v | [ o e | [ s E ol

s

WL T imoa mm s =D R M ]

KRS MARY G KRS, ol m R m s 2zm mm R VM H

CLARK AR T G R & omm DuSm T R 12 1m IMgm R ' (%] N
AL EHILA ROALE 206

FERCER THRLY & o'm o3 Mm@ om w@mm R 3 FM H
QULEE, MG M.

GRFF MRAMOALL & w'mom [T - - T | om wmm R ' FM H
PANCHELL & P

ERTMFARLEL mmmr D§TREE arran om mmm R ' FM H
LAY MNRCHARD HE o'mEn 2@z = om 'm=m R ' M H

CARG A

If the Sales report is acceptable, the Printer Button on the toolbar can be clicked to send the report directly to
the printer; otherwise, the Preview window can be closed, returning the user to the main WinGAP screen.
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¢ Print Expired Covenants (Historic, Preferential, and Conservation Use)

WINGAP 3.8.3 [3b] - Appraisal Year 2009

File Fropery taintenance Appeals | RBeports  Statistice  Tools  Add-Ons  Window  Help

@ %I Assessment Motices Reports » | | m | ‘!‘g*%*d-

V=T hultiple Owner| Real Ind Paint Cost Stuchy F
Manufactured Housing » Freliminary Digest
Fersanal » Froperty Record Cards ...
Analysis » Return Forms ...
Administration » Haouse Number on Street
Tirnber » Residential Depreciation Schedule
Feport Viewer Depth Tables
Feport Designer... Appesl Form (Blank)
Sales
FRC Holding Bin 4 Expired Cavenants (Hist, Praf and CL)

Cons se Repors *

A listing of Expired Covenants for Historic, Preferential, and Conservation Use property can be printed by
using this submenu option on the Reports >> Real menu, as shown above. This produces a Print Preview,
below.

& S« «m»mBBE| e Pe

02418/2009 | Expiring & Expired Covenants | 1
Map 1D |lcoutype | [covvear | Curert Digest vear: 2008 |
Jir1 00 002 CumertUse 2000
Ji1 00 003 CurertUse 1936
J01 00 004 Cumertlse 1985
J03 00 002 Cumertlse 1985
J3 00 004 CumertUse 1993
J03 00 006 CurertUse 2000
J05 00 016 CumertUse 1995
J09 00 005 CurertUse 1994
g 00 007 CumertUse 1995
09 00 013 CumertUse 1995
09 00 019 CumertUse 1996
09 00 021 CumertUse 1996
03 00 022 CumertUsze 1935
03 00 023 CumertUsze 1935
000 001 CumertUsze 1935

The listing is Grouped by Digest Class and in Parcel Number order for the current digest year.
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e Print Cons Use Reports

WinGAP 3.8 3 [35b] - Appraisal Year 2009

File  Eropery Maintenance Appeals | Beports  Statistics  Toaols  Add-Ons  MWindow  Healp

@ % Assassment Notices Reports » | — | m | u&tﬂ. % c%

Charner Multiple Owner] Real Ind Real ’ Point Cost Study FReport Design| Wild Sear:
Manufactured Housing 4 Freliminary: Digest
Fersonal 4 Froperty Record Cards ...
Analysis 4 Return Forms ...
Administration 4 House Mumber on Street
Tirnber 4 Residential Depreciation Schedule
ReportWiewer Depth Tables

Appeal Form (Blank)
Sales
Expired Covenants (Hist Pref and CU)

Cons Use Re i

Report Designer...

FRC Holding Bin

Frint Schedules CUValue List

The Cons Use Reports submenu option, above, on the Reports >> Real menu allows the user to print a
Conservation Use Approval Letter and a Conservation Use Value List.

[1 The CU Approval option on the sub-menu will print a notice informing the taxpayer of CU covenant
approval. The letter will be printed for every parcel where the CU covenant year equals the digest year.
CuvApprovalLetter.rpt is the report being used. A print preview example of the letter is shown below.

‘. Preview -

B SHE NE Page 1
121zme Dooly County Tax A ssessors Office
105 W Cotton 5t Rm 2
Vienna, GA 31082
2o ey Phone: (229)268-4719
NOTICE: This is nota BILL. IConsel'van'Dn Use Assessment Approved

Proparky D mpion 2VR.A1 AT LL 122 ETHLD o Segmay Covenust Tar 2308
G S SV Y e —— Vit At
o | 1 B | mo =l mos
T | FTFT B | BT | I 2|
LETTERTO TAXPAYER

Dear PRpefy Swner

The Fannin Boa d of Tax Assesans, having review ed fe applcation frihe above referenced parel, nas
detemined fe prpe &y meets e QuaIatbns forhe Consenvation Use Assesament. The assessment wil
appear on your iax bil for digest I T form of an exempiion

g2 N US3E OF CWM EfENIp O the Property Ul =Eul In 3 breach
TENES

The sial of e Famnhn
Snoul you have any guesions, pease @ Iour ofMes and we will be giad 10 3sa=lyou

County Tax Assess0rso Mos will 2ondud penodlc eX s ofn e propeny.

Ehersy

Famnin Coundy Tax Assessor’ Offce
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[1  The CU Value List option on the sub-menu will print a listing of all parcels in a Conservation Use covenant.
The list will be in Conservation Year then Map and Parcel Number order. CuvValuelList.rpt is the report
being used. A print preview example of the first page of the listing is shown below.

@ SHE[W «» wBgE | Pl

anizme asasa LM List with Values '
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MONTCIIMS, Gag 0 [ curruntunr ben b o wisodub] o Aecicnud]  Tuckle Sicurt]
| | 0z g o i)
MEMIE A ORD T @ zr = ma umm

[t ren b oo wisonub]  cmv mmmmaenud]  Tucsie sz
| T | amg ] ang

FO R T

vl T BT R |
[ [T | ap of an@)

MO LOREN w sz nm mm um

PO RN L
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e Print FLPA Reports

E WinGAP 3.9.8 - Appraisal Year 2009
Eile Property Maintenance Appeals Statistics  Tools Add-Ons  Window Help

@ % Assessment Motices Reports » m ‘A’d‘%“: % %
Owner Multiple Owner  Real Real 4 Point Cost Study ort Design  Wild Search
Manufactured Housing » Preliminary Digest
Personal » Property Record Cards ...
Analysis » Return Forms ...

Administration 3 House Mumber on Street

Timber 3 Residential Depreciation Schedule
e Depth Tables

Report Designer... Appeal Form (Blank)

PRC Helding Bin

Sales

Expired Covenants (Hist, Pref and CU)
Cons Use Reports

FLPA Reports

Print Schedules
Print Sketches
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FLPA Value List
FLPA Approval Letters




The FLPA (Forest Land Protection Act) Reports submenu option, above, on the Reporis >> Real menu allows
the user to print an FLPA Value List and FLPA Approval Letters.

[1 The FLPA Value List option on the sub-menu will print a listing of all parcels that have a FLPA Covenant.
The list will be in FLPA Year then Map and Parcel Number order. FlpaValueList.rpt is the report being
used. A print preview example of the report is shown below.

T e FLPA List with Values
Urdsmed by FLCT * Map Merosl
U W o AcocumiMumbw Acrm FLLY Appéd
g me EEE L L]
[ crmet Yo e vuim| o wrs vaia] PR N (0ER] FLPR x|
| 5a Aeel '5!:2' 'zdeel e:ezl

FLFA Value Summary (1004%)

L= D wet TYewar D wet TYewar oo mant lofal Exmmp i IcEal =LA ol
i B ke 1" ickw [p— - F N ]
LR FM - o Wl

R R rEnma -3 ER AR L-a--b
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[1 The FLPA Approval Letters option on the FLPA sub-menu will print a notice informing the taxpayer of
FLPA covenant approval. The letter will be printed for every parcel where the FLPA covenant year equals
the digest year. Flpa_Approval_Letter.rpt is the report being used. A print preview example of the letter is
shown below.

oTmams Jones County Tax Assessors Office
Jones County Govemment Center
PO Box 1359
Gray, GA 31032
(47B)3E6-6300

Ogwat Year 2005

Ir-.l OTICE: This iz not aBILL. Iﬂpprm'al of Forest Land Protection Acr Covenant I

AL ASEOCATES AGA GENE Account Mumbsr IR P =2
SARTREASET

20 LD S L ot & IMFI0NT Remw =ara
JLETTRERCAD
JLETTE GA JIna
Muming Dufs  OTIZ M5
i x IO Bt L rin o orm b
o Mo e SJTE00 I
Moy D orplcs TR 1S LL NS EG, 184 L0 127 12200 OEQE4E Coweusk lwm: 2006 - 207
Curment Tewr FNY Wl Coewmativnbmtize Coemrat! Boamaios
s | s Covmnunt WIS Vs | pEam mrs | s
EEl| T Covmmunt A1% Vuicn | T3A wx | EEE
LETTERTO TAXPAYER

Dear Proparty Cwner

The Jones Soard of Tax Amseszors, Raving revisw ad e spplication for e asibove refenen =g parosl, has

gtz rmined the propanty mess e qualfiiatonsior e Forest Land Frotection At of 2005, The assesmment wi
appear on PO tax blllfor s year's dges 1 e form of an exempion

Dwring the flzan (15) yaar covenant period any changs N Lsape of cwnership of The property could resultin s
bresch of e ovenant. Plasss advise us hwriting of any danges

The s of the Jones County Tax Assesmors offioe will condiuct perbdlic chedks of Tie oroperty

Should you have sy questions, please call o offics and we willbe giad % assk? you
Sincenely

Jomes Coumy TEX Assemors OfE
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¢ Print Schedules

Ll WinGAP 398 - Appraisal Year 2009
File Property Maintenance Appeals Statistics Tools Add-Ons Window Help

e

Assessment Motices Reports 4 | m ‘,!z*%"d' a;

Chwner Multiple Cwner  Real Real » Point Cost Study r
Manufactured Housing * Preliminary Digest
Personal * Property Record Cards ...
Analysis 4 Return Forms ...
Adrinistration » House Mumber on Street
Timber 3 Residential Depreciation Schedule
e Depth Tables

T T Appeal Form (Blank)
Sales

PRC Holding Bin Expired Covenants (Hist, Pref and CL)

Cons Use Reports 3

FLPA Reports »

Print Schedules
Print Sketches

This option on the Reports >> Real sub-menu allows the user to print a variety of Real Property valuation
schedules. Clicking on this option produces the Print Schedules Menu, below.

WinGAP - Print Schedules E3

Acceszony Buldings Commercial ' all Height
Aocezzony Lump Sum Depth Table
Acceszony Size Adustment Mfg Housing Add-ons
Commerzial Area / Perimeter tfg Houzing Base Rate
Commercial Basze tfg Houzing Component Adjustment
Commercial D epreciation kdfg Houzing Lump Summ Add-ons
Commercial Estra Features Lump Sum Rezidential Improvement Pricing
Cornmercial Extra Features Rural Land Base
Commercial Preferences Urban Land B aze
Commerzial Sketch Labelz Accezsibility / Dezireability
Commercial Structural Elements

The schedule for any of the items listed on the Print Schedules Menu can be printed by clicking on that item,
for instance, Accessory Buildings. This will produce a Print Preview of the Accessory Base Building Schedule,
as seen on the next page.
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B (SHE[ W« om[B([EE 5P

02 %2009 Accommary Base Building Schadu bk 1
Dixscriptian Comp#  Typo Mothad TEL# Lot
A manl 0 o =R 2400
Earn w1 A =h T
Earn'iVith Lafl, i=ali} A =h b
Earn; Hama w1z o R A
Ealh Hawss oeg A =h 1200
Ealling =ge &g A =h 1200
Elact. Soaszay Bldg oz A =R 4
Canap-Gas Pumps =il o = 3% 40
CanamtHay ShedtPake Bam 1211} A =h 206
Camm. Fanog; Chain Lint, 1060 o Lum pSum el Soe Lump Fum Tabkes
Cammencillights =) A =h 1200
Cancelz found Paal oo A =h 1200
Cancele Shb [ORE A =h 1030
Caabau wiPL BrictarCanc, o A =h T
Dairy Bam i=20] A =h 100
Dlached Camal oo A =h T
Dwizched Garage o0 A =h 1200
Dilached Garage Wi s o =h 2400
Drrezvry a0 o LumpSum ] Soe Lump Fum Tabkes
Elecuric Swilchgaa r Hauwsse o A =h T
EquipShadimp Shad 00 A =h a0
Fazeba el o Lum pSum

Sal Caums oiz20 A =h 12 o000
Fan Bn Halding ozas o LumpSum 2 Soe Lump Fum Tabkes
S Saage Gin 30 n LumpSum 1 Soa LumpSum Tabks
Eeenhause Fibenglse Fes ooEn o =h arz
Seanhause Palahalens Res oG L SR 2an
L nTa kezn A =h 1200
W H Lkad far Samge [lili} A =h 1200
kil al oz zary a0 A =h 1200
it al Carpar, o2 A =h Q50
Diticg BHg 1100 A =h 1200
Ol Hause o A =h 1200
Ol Hunling Hause e A =h 1200

Clicking the Printer Button at the upper left of the Preview Form will produce the Printer Dialog Box, where the
appropriate Printer can be selected and the Schedule printed. At the conclusion of printing, the user is
returned to the Print Schedules Form. The Printing of all of the other schedule items on the Print Schedules
Form is done in a similar manner.
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¢ Print Sketches

E WinGAP 3.9.8 - Appraisal Year 2009
Eile Property Maintenance ﬁppea|5§tati5tic5 Tools Add-Ons Window Help

¢«

Assessment Motices Reports 4 m ‘l‘f*%‘d- é

Owner Multiple Owner  Real Real k Point Cost Study ort
Manufactured Housing r Preliminary Digest
Personal k Property Record Cards ...
Analysis k Return Forms ...
Adrministration » House Number on Street
Timber » Residential Depreciation Schedule

e Depth Tables

i Appeal Form (Blank)
Sales

PRL Holding Bin Expired Covenants (Hist, Pref and CU)

Cons Use Reports *

FLPA Reports *

Print Schedules
Print Sketches

This option on the Reports >> Real sub-menu allows the user a means of printing only sketches based on a
specified range of parcels. Clicking on this option produces the Print Sketches Form.

WinGAP - Print Sketches x|

Eegin FIM I_ zeeanest
End FIM I

seldEanest

Froperties in Range

| LCahcel | Frint |

The user should key the parcel number that represents the beginning of the desired range of parcel numbers
into the Begin PIN and press the Tab key. If this parcel number is valid, WinGAP will display it to the right of
the Begin PIN field, as shown below.

WinGAP - Print Sketches [ x|

Eegin PIN 00z -o0 - 002 001 e eanest
End FIM [= o] e eanest

Properties in Fange

| LCancel | Frint |

If an invalid parcel number is keyed, WinGAP will display a message to the right of the Begin (or End) PIN
field, as shown below.

WinGAP - Print Sketches x|

Eegin FIM o0z 0o - 002 001 Wzedeanest
End FIM 002 -999 - Parcel Mot Found! Nearest Match = 002 001 i

Properties in Range 27

LCancel | Print
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This "nearest" PIN match can be used by clicking the Use Nearest button, which will insert the "Nearest" PIN
in the field. The user can also key another PIN in the field to use if so desired and repeat the process.

The Print button should be clicked to Print the sketches. A bar graph will display the progress of the printing,
as shown below. The sketches are sent directly to the default Windows printer; no Print Preview is displayed.

WinGAP - Print Sketches [ x |

Begin PIN 002 -001 - 002 001 W= THEeanest
End PIM o0z -010 - 002 010 W= THEanEst
Froperties in Bange 7

NENNENENENENENENNNNNNNNNNNENNNNNNNNNNNNNN _ cecel | [CPin

The Cancel Button or "X" in the upper right hand corner of the Print Sketches Form can be clicked to return to
the main WinGAP screen.

e PT-61

LR WinGAP 3.9.8 - Appraisal Year 2009
File Property Maintenance Appeals Statistics Tools Add-Ons Window Help

@ % Assessment Motices Reports * | m ‘)'é’%'ﬂ é
5 PR
4

Owner Multiple Owner  Real Real Point Cost Study

Manufactured Housing » Preliminary Digest
Personal * Property Record Cards ...
Analysis * Return Forms ...

Administration House Mumber on Street

Timber 4 Residential Depreciation Schedule

e Depth Tables

el Appeal Form (Blank)

Sales

Expired Covenants (Hist, Pref and CU)

PRC Holding Bin

Cons Use Reports 4
FLPA Reports

Print Schedules
Print Sketches

PTal

A variety of reports on PT-61s can be run using this option on the Reports >> Real submenu. Clicking on this
option produces the PT61 Print Selections Form, as seen on the next page, where the desired Print Option
and beginning and ending date or deed book/page ranges can be defined. A preview of the documents will be
made available before printing actually begins.
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WinGAP - PT61 Print Selections [ x|

Fegardless of Selection Cntenia, PTETz will be printed in Deed Order
— Print Dptions

Begin End

[ Date Add toWinGaP [ 77 == =
[T Sale Date 4 4

[T DeedBook / Page I I I I

[ al

Help | LCancel | Ok I

On the screen above, the user should check a single Print Option and then enter beginning and ending criteria
for options where such is available. Note that all printing will be done in Deed Order regardless of the Print
Option that is selected. Additional details concerning the Print Options are provided below:

e Un-Worked — These are PT61’s that have not been worked within the system. A PT61 is defined as
being “worked” when it has been matched with a parcel, field matching has taken place and the
information from the PT61 has been transferred to the data fields in WinGAP. An Un-Worked PT61
has either a yellow highlight or no highlight when viewed on the PT61 match screen. No date or deed
range is available for the Un-Worked PT61’s.

e Date Add to WinGAP - The user can define a date range to print all PT61’s that were merged into the
live PT61 files within that time frame. This option can be used to print PT61’s that were just added to
WinGAP through the 4 step process. In such situations, the begin date and end date would be the
same.

e Sale Date — This option is used to print all PT61’s that have a sale date which falls within the specified
date range.

e Deed Book / Page — All PT61’s that have deed book and pages that fall within the specified range will
be printed. The deed book should be entered in the first field and the deed page entered in the
second field for the Begin and End criteria. For example, if a deed range of deed book 233 page 1
through deed book 234 page 50 is desired, the books and pages would be entered as shown on the
PT61 Print Selections Form, below.

WinGAP - PT61 Print Selections x|

Regardlezs of Selection Criteria, PTET = will be printed in Deed Order
— Print Options
[ Unworked Begin End

I~ Date Add to WinGAP ?%H ?%H
[ Sale Date ? ?

E N EEEEEEEEEEEEEER »
¥ Deed Book / Page |23‘I I‘I 234 a0

[ al

Help | LCancel | :

e All - This option should be selected only when the user desire to print all of the PT61’s in the live
WInGAP files.

After the selection is made and beginning/ending criteria are entered, the user should click OK to proceed to a

preview of the PT61 forms, as shown on the next page. The Cancel button should be clicked to close the
window without printing.
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Manufactured Housing

The Manufactured Housing option on the Reports Menu produces a sub-menu with a variety of Manufactured
Housing Reports:

TIWIinGAP 3.8.3 [35] - Appraisal Year 2009

Eile Eropetty Maintenance Appeals | Bepors  Statistics  Tools  Add-Ons  Window  Help

Assessment MNotices Repors  # .
g

Chyener bultiple Owner| FReal Ind Fesl Erahill h4H Tranctar

el Eills
FreBill Digest
e o =k ]

Fersonal

Analhysis
Adrministration
Timber

v v v T R A v

MADAYalid Widths

Fepon Wiewer

¢ Property Record Cards

Property Record Cards for Manufactured Housing, above, does not function in Version 3.10.3.
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¢ PreBill Tax Bills

WINnGAP 3.8 3 [3b] - Appraisal Year 2009

Eile  Propery Maintenance Appeals | Bepords  Statistics  Tools  Add-Ons  Window  Help

Assessment Motices Reports # .
L
Chwner bultiple Owner| FReal Ind Feal Frahill hiH Trancfar

banufactured Housing FPraperty Fecar Eand

Personal

v v v T EA T

Analysis FreBill Digest
Administration A e Ear
Timber

MADA Walid Widths

Bepor Wiewer

PreBill Tax Bills for Prebilled Manufactured Housing does not function in Version 3.10.3.

¢ PreBill Digest

WIinGAP 3.8.3 [35] - Appraisal Year 2009

Eile Eroperty Maintenance Appeals | Bepors  Statistics  Tools  Add-Ons  Mindow  Help

. Assessment Motices Reports # P

= fnm

Chwenier bultiple Cwner| FReal Ind Fesl | Erakill bad Tranctar
banufactured Housing r Fraperty Becand Card
Fersonal r Eretill raxEills
Analysis » FreBill Digest
Administration * ey = N

' 3

Timber NADA Valid Widths
Repart Yiewer

A preliminary Tax Digest for Prebilled Manufactured Housing can be printed by clicking on this option on the
Reports >> Manufactured Housing sub-menu. This will produce a Print Preview of the Preliminary Digest, as
shown on the next page.
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i CARDCh BERKICE ALLEH A0 183 CLATOW WOWES hCi o IWG2A00D0
1301 wANY TS0UTH MHValue 2147
LT e Do Valuc: 2 P G213
WILEHGA 102 Tatd vaue 22
ALTWANGENEW WILSDH Doooued vy 1511 TawDet: @1
101 Wl ATS0UTH A9 idx 3 REDWAWT REDWOOD ukLIWTED I

MHValue o

Do Valuc: L3 PIY: G213
WILEHGA 102 Tatd vaue o
AWERE0H BILY Doooued avkcr: 121 TawDet: @1
262 PERK WS ROAD 1971 1zx €} WEW DIMEWSKOH [ WEM ORLEAH

MHValue 1

Do Valuc: L3 PIY: G227
WILEHGA 102 Tatd vaue 1
AWERS0H CATHERINE Doonued avor: 165 Tax et &1
595 PERK WS ROAD 19T 1zxSE  FIESTA WOWES OF GATSEVILLE

MHValue me

Do Valuc: L3 I 215162
WILEHGA 102 Tatd vaue e

The Preliminary Tax Digest for Prebilled Manufactured Homes is a working or edit listing of all the Prebilled
Mobile Homes in the County at the appraised 100% value. The Values for the Mobile Home itself as well as
any Add-Ons are listed separately and then totaled for each Mobile Home. The listing is in alphabetical order
by Owner name, and then Mobile Home Account Number within each Owner. The Print Button can be clicked
to send the report directly to the printer; otherwise, the Preview window can be closed, returning the user to
the main WinGAP screen.

NOTE: If the user clicks off the Print Preview, it will hide behind the main WinGAP screen. It does not close
until the user either closes it intentionally or prints the Prebill Digest.

e Appeal Form

TIWIinGAP 3.8.3 [35] - Appraisal Year 2009

Eile  Eroperty Maintenance  Appeals | Bepors  Statistics  Tools  Add-Ons  ‘Window  Help

Assessment Notices Reports » .
a e

Chwmer Multiple Cwner| Real Ind_ &8l | Brakill i Tranctar
wfactured Housing Praperty Pecard Car

EreEill s Eills
Analysis r FreBill Digest

]

Tirnber MADA YWalid Widths

Personal

Feport Viewer

The Manufactured Housing Appeal Form option on the Reports >> Manufactured Housing sub-menu
does not function in Version 3.10.3.
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e NADA Valid Widths

MIWIinGAP 3.8.3 [35] - Appraisal Year 2009

Eile  Eropery Maintenance Appeals | Bepors  Statistics Tools  Add-Ons  Window  Help

@ %l Assessment Notices Reparts » E
Qs

Chyener bultiple Owner| Real Ind Real Frahill kiH Trancfar

-

Eramety Becatd Eand
Fersonal Eresill e Eills
Analysis FreBill Digest

Administration Apmesl Ear

Timber

v v v v B

Fepor Yiewer

A report showing NADA Valid Widths for Manufactured Housing can be printed by clicking on the final option
on the Reports >> Manufactured Housing sub-menu. This will produce the NADA Valid report, as shown

below.
B SHE| Cd»wDEE] o | P

1005 HADA Valid 1
Mig Mig ki Moz Modz K Width
" SYSTEMS N 72101 ALL MODELS fara Mansaduer ] o
F1ST CENTURY HOMES 7350 LMITED o) 13167 [
ZIST CEWTURY HOMES TEaM0_ LMITED sl B o
Z15T CEWTURY HOWES 7530 TREWDSETTER msall TR o
B COMEH OO PNV 74100 ALL WOOELS fara Mandaduer e o
i, WOBIL E HOWE MFG SR a0z o
i WOBIL E HOME MRS 735 AHNDERSOH gl a0 o
i, WOBILE HOWE MFG Taadl__ FARMMOLUNT () ] 0
BOBCE W 74105 ALL WOOELSfara bandadusr ) [
PR HOMES 1N Ta106__ ALL MODELS ara Wandaduer =] 0
ABERCAOMBIC BUILDERS INC 74107 ALL MODELS fars Mandadusr ) [
HETION ENTERFRIBES WC 7a111 AL MODELS fara Mansaduer ] o
ADDECH MO Fil18 AL WODELS fare Wandadasr =] o
ADRWH HOWES THET  AORWHSERIES | 175 1 £
ADAWH HOMES TR0 MDAWHSERIES | 17510 ©
ADRWH HOWES THET  MORWHSERIES I 175106 £
ADAWH HOMES TR MDRWHSERIES Il 175105 ©
ADRWH HOWES THRE  AKSERIES 175121 £
ADRUH HOMES THRET M SERIES 17512 f3
ADRWH HOWES THET  EHTON 7528 E]
ADRUH HOWES THRET  AEHTON 17529 w
ADRWH HOWES THRE ASHTON T T7az E]
ADRUWH HOWES TG AEHTON MOD 17525 B
DR BH HOWES THE ATLANTS BEST =3 E3
ADRUH HOWES THET  BLUE RIBEOH T7adr £
DR BH HOWES THEF BRENTACOD [ E]
ADRUH HOMES THRE  ERENTWCOD 17551 =
ADR N HOMES TRE BALIHWICK 17562 )
ADRWH HOWES T BRIHERICE T Trat E
ADRH HOMES TRE CALCUTTA 1757 a2
ADRWH HOWES T ALY [ E
ADRH HOMES T CALLOMWY I 175707 £
ADRWH HOWES THET  CARRLESTON [ E]

The purpose of the NADA Valid report is to provide the user with a list of widths that are used in the NADA
valuation process. The report should allow the user to check the validity of information provided on
manufactured housing.
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Personal

The Personal option on the Reports Menu produces a sub-menu with several Personal Property Report
options.

WINGAP 3.8.3 [3b] - Appraisal Year 2009

Eile FroperyMaintenance Appeals | Beports  Statistics  Toaols  Add-Ons  Window  Help

Assessment Maotices Repors ¥ r
p

Charner bultiple Owner| Feal Ind Real * | Prebill MH Transfer
bdanufactured Housing

Feporing Farms

Analysis

Administration
Timber

Reports > Personal is not covered in the WinGAP Basic Data Entry Class Manual. Please see the
WinGAP Basic Data Entry Master Manual for these procedures.

Analysis

The Analysis option on the Reports Menu produces a sub-menu with a variety of already created Sales Ratio
reports.

E WinGAP 3.10.3 - Appraisal Year 2009
Eile Property Maintenance  Appeals Statistics Tools Add-Ons Window Help

@ % Assessment Notices Reports 3 E L ‘%“:

Qwner Multiple Owner  Real Real ¥ | Prebill MH Transfer Timber Reg

Manufactured Housing
Personal

Analysis
Administration

Timber

Report Viewer Residential - All
Report Designer... Residential - Improved

PRC Holding Bin Residential - Vacant

Agricultural - All
Agricultural - Improved

Agricultural - Vacant

Commercial - All

Commercial - Improved

Commercial - Vacant

Industrial - All
Industrial - Improved

Industrial - Vacant

Com /Ind / Agr- All

Com /Ind / Agr - Improved
Com /Ind / Agr - Vacant

Res/ Agr/ Com /Ind - All

Res / Agr/ Com/Ind - Improved

Res / Agr/ Com /Ind - Vacant

Reports > Analysis is not covered in the WinGAP Basic Data Entry Class Manual. Please see the
WinGAP Basic Data Entry Master Manual for these procedures.
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Administration

The Administration option on the Reports Menu produces a sub-menu where reports used in the
Administration of the Assessors' Office are printed.

UR WinGAP 3103 - Appraisal Vear 2009

File Property Maintenance Appeals Statistics Tools Add-Ons Window Help

e @

Owner Multiple Owner  Real

Assessment MNotices Reports

Real

Manufactured Housing
Personal

Analysis
Administration

Timber

Report Viewer
Report Designer...

PRC Holding Bin

|
Prebill MH Transfer Timber

COIT L3

LE

Digest Submission Reports

Data Request Form

Consclidation Report

Reports > Administration is not covered in the WinGAP Basic Data Entry Class Manual. Please see the

WinGAP Basic Data Entry Master Manual for these procedures.

Timber

The Timber option on the Reports Menu produces a sub-menu where two Timber Harvest reports can be

printed.

E WinGAP 3.10.3 - Appraisal Year 2009

Eile  Property Maintenance ﬂppealsitatistics Tools Add-Ons  Window Help

“

Ohwhner Multiple Cwner  Real

e Harvest Summary

Assessment Motices Reports

Real

Manufactured Housing
Personal

Analysis
Adrninistration

Timber

Report Viewer

Report Designer...

PRC Helding Bin

» F
8

¥ | Prebill MH

<

Transfer T

Harvest Summary ...

Harvest Details ...

Summary dollar values for the amount of timber harvested in the County for any Harvest Year are obtained by
clicking on the Harvest Summary option on the Timber Menu. This produces the Timber Report Form, next
page, where the Harvest Year is entered.
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WIinGAP - Timber Report  E3
Harwest rear Im—

Help | Cancel | 0K I

After keying the Harvest Year (the field defaults to the current appraisal year), and clicking the OK Button, the
Harvest Summary Print Preview will appear, shown on the next page.

B[S« » w|B[[EEE| A [P

| Clinch County Timber Report |

2001

[HAnH 1.0 =3 L 4.0 EAT

Lurng S H SEE A o 1725 L1212 1567, 152
AT ER S | x| x| 121A7 121A7
ARl Pice - o e RR-R (= = 10 S
Huam| 1| EZ A5G LT a1 B2 BT DITETR 1.734. 521

There is a column on the report are for each quarter of the year, along with a summary for the entire year.
Totals for the three types of harvested timber are shown in each row.

e Harvest Details

A detailed listing for each land owner where timber was harvested in the County for any Harvest Year is
obtained by clicking on the Harvest Details option on the Timber Menu. This produces the Timber Report
Form, where the Harvest Year is entered.

WiIinGAP - Timber Report x|
Harvest vear Im—

Help I Cancel | ok I
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After keying the Harvest Year (the field defaults to the current appraisal year), and clicking the OK Button, the
detailed Harvest Summary Print Preview will appear, shown on the next page.

@ (S HE|« «» wE|[EE]m]|Pee

BT L) Clreh Cairgy U pos eRapaare !
it et rtte 0oy |
| g Sue |
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o WDk al R I m [T}
Ttk brOimar 11 0| 0|

Famiram Lon o Coaretr Pl Tadie
T CALTH R FIHITHI mau T
o RHOCHD BOF HE B -arm am-r
o wEoo oH aria wa
o HMOREEH [Tl o

[ Tark br i ][ mam o] o,mann

s rrd ra Lenad Cmeresr Pald Tazvdie
e NliCE MWD T [
o nuca e amu PR
o o auH Y »mun »a

[ Tar b broiums ][ LI EELTE

Tamirmd Lo Cowreer Pk Tawvdie
=T IHE T T oA
LIE 1 HIRDEH 1Y LT F LE T B tTH
LI W' EHER AT THHEE B - nm EE ST
LI HIHICUE H m m
LI LTI AT m m

[ Tar b brCivmar 11 A |

Famdramd Lo Cmeretr Pl Tadie
rar EOIIH IHHP. FCTTT T
LT COWaR ROMFHE E EX TTT] raxr
LT NIECHD CFHE IWEHE | RIFD OH [T} [T}
LT [CLUTIRIC TN S [T} [T}
LT CLRRTCHHE W CFRAHCH P mAam -2
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Report Viewer

The Report Viewer included with WinGAP is designed to offer the user a way to preview/print a report and
make temporary modifications to the report filter, if desired, without permanently changing the report. To start
the report viewer, the user should select the Reports>Report Viewer option as shown below.

L WinGAP 3.10.3 - Appraisal Year 2009
File Property Maintenance Appeals Statistics  Tools Add-Ons Wind

“

Chwner Multiple Owner  Real Real b | Pr

Assessment Motices Reports [

Manufactured Housing

Perzonal

Analysis

Administration

Timber

Report Viewer

PRC Helding Bin

Reports > Report Viewer is not covered in the WinGAP Basic Data Entry Class Manual. Please see the
WinGAP Basic Data Entry Master Manual for these procedures.

Report Designer

The report designer included with WinGAP offers a powerful and flexible alternative to using Foxpro to
generate reports. The report designer was written and developed professionally by Data Pro Inc. in Warner
Robins, GA. The Report Designer is very easy to use, yet powerful. To start the Report Designer, the user
should select the Reports >> Report Designer option as shown below.

E WinGAP 3.10.2 - Appraisal Year 2009
Eile Property Maintenance ﬂppeal;itatistics Tools  Add-Ons  Wini

¢

Cwner Multiple Owner  Real Real *|P

Assessment Motices Reports [

Manufactured Housing
Personal

Analysis
Administration

Timber

Report Designer...

PRC Holding Bin

Reports > Report Designer is not covered in the WinGAP Basic Data Entry Class Manual. Please see
the WinGAP Basic Data Entry Master Manual for these procedures.
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PRC Holding Bin

The PRC (Property Record Card) Holding Bin is designed to facilitate the mass printing of Property Record
Cards. PRCs can be printed for one Parcel, selected Parcels, a range of Parcels, or all Parcels.

E WinGAP 210.3 - Appraisal Year 2009
Eile Property Maintenance Appeals Statistics Tools Add-Ons  Window Help

A t Notices Report: » s
@ %' Assessment Notices Reports E

Chwner Multiple wner  Real Real ¥ | Prebill MH Transfer

Manufactured Housing

Perzonal
Analysis
Adrministration

Timber

Report Viewer

Report Designer...

PRC Holding Bin

At the present time, only Real Property PRCs are printed from the PRC holding Bin, as seen on the Reports
>> PRC Holding Bin >> Real sub-menu as shown above. Real Property PRCs are sent to the PRC Holding
Bin from one of two places: 1) from the Reports >> Real >> Property Record Cards Selection screen
discussed earlier in the Reports section of this manual, or 2) by right clicking on the Printer Button on the Real
Property General Information Form and selecting the PRC Holding Bin option on the Printer Button menu.
Clicking on the Reports >> PRC Holding Bin >> Real option will produce the PRC Holding Bin, below.

WinGAP - PRC Holding Bin | %]

Total Iterns Listed 0 Farcel Order | Delete |
¥ Frint Preview
¥ Frint Phaoto
™ Print Large Sketch
Hep | Cancel | Frintad
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The Holding Bin window will be blank if no PRCs have been sent to the Holding Bin, as seen on the previous
page. If PRCs have been sent to the Holding Bin, and Logins are not enabled, the Holding Bin will appear
similar to the image below.

WinGAP - PRC Holding Bin ]

Taotal Items Listed 93 Delete |
ool ool JOHMS0M DEEQRAH C Nologin -

a0l 00z QOCGLESET DONALD M Mologin T | MI
ool ooz OGZLESEY DONALD M Nologin

ool oo4 FPRICE SALLY J0O Nologin

ool oos OGLESEY TANDA EAYT Nologin

a0l o0& QOGLESET DAVID L Hologin |7 Frint Previgw
ool oo ADAMS AWNDERSON M Nologin

0ol 009 JOHNSON MATH MES Hologin ¥ Print Phata
a0l olo FRTE L E MEE TR Hologin

ool o1l STOVEER WILLIAM H MRS Hologin l- Prirkt Large Sketch
ool o1z STOVER WILLTIAM H MRS Nologin

ool o1z A J'S COMVEMNIENCE STORE Nologin

00l 01za SALTER CHELRYL T 4 Hologin

ool ol4 EUREE JESZE W JEB & Nologin

00l Ol4h EUREE JESEE W JEB & Nologin

a0l 01k EPANNEN MELIZZA ANN Hologin

0ol 0lEa THOMZOM OAE FLOORING CO Hologin

ool ola HERFNDOM FARM PARTHNERSHIFP Nologin

ool o17? ERAYEOY RUTH EST Nologin

ool olz MORRIZ EARL H Hologin

ool o1=e EBEEASLEY SAPAH M Nologin

ool ozo HALWNAH JOHMN & MARTHL Nologin

ool 0zl MCLEOD H E & BETTY = Hologin

00l 0zZE MCLEOD H E & BETTY = Hologin

oor o2z RUOFF FLORENCE EELLER Nologin

ool oz4 ERAYEOY RUTH EST Nologin

o0l 0zZE ELACE SANDERL E Hologin

ool 0zZ& THOMALE MNELL M Nologin

ool oz7? GRIFFIN WILLIE & ALMA Nologin

o0l 0zs EENNETT JULIA MAE Hologin d

Hep | Cancel | Pircan |

If Logins are enabled, the User ID of the individual that sent the PRC to the Holding Bin will also be displayed
in the Holding Bin list box, as seen below.

WINGAP - PRC Holding Bin [ x|
Total ltems Listed 38 Parce| Order : Delete |

00l 00l TOHNSON DEEORAH C felix -
00l ooz OGLESEY DONALD M felix | MI
00l 003 OGLESEY DONALD M felix

00l 004 PRICE SALLY IO felix

00l 00s OGLESEY WANDA KAY felix

00l o0& OGLESET DAVID L felix IV Frint Preview
00l o0 ADAME ANDERSON M felix

00l 003 TOHNSON MATH MBS felix ¥ PFiint Photo

0ol olo FEYE L B MRS IR felix

00l 011 STOVER WILLIAM H MES felix | [ Pyt Laige Sketoh
00l o1z STOVER WILLIAM H MES felix

00l o1z 4 I'S CONVENIENCE STORE felix

00l 0l SALTER CHEEYL 7 & felix

00l old EURKE JEZSE W TR & felix

001 Oldd EURKE JESSE W TR & felix

00l 015 ERANNEN MELISSA ANN felix

001 OLE4 THOMSON OAK FLOORING CO felix

00l 0l HEBNDON FARM DARTNERSHIP felix

0ol 017 ERAYEOT RUTH EST felix

00l Ols MORRIS EALL H felix

00l ol EEASLEY SARAH M felix

00l ozo HANNAH JOHN & MARTHA felix

00l ozl MCLEOD H E & EETTY & felix

0ol ozz MCLEOD H E & EETTY & felix

00l oz3 RUOFF FLORENCE EELLER felix

00l oz ERAYEOT RUTH EST felix

00l 0zE ELACK ZANDRA E felix

00l oz THOMAE NELL M felix

0ol 0z7 GRIFFIN WILLIE & ALMA felix

00l ozs BENNETT JULIA MAE feliz o

Help | Cancel | Printal
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There are several buttons and checkboxes on the PRC Holding Bin form that control how it operates.

e Parcel Order Button

The user can click the Parcel Order Button to "toggle" between Parcel Number Order and Natural (record, or
data entry) Order. Parcel Number Order is the default.

e Delete Button

Delete |

The user can delete a PRC from the Holding Bin by clicking on the desired item and clicking the Delete button.
A range of PRCs can be deleted by clicking on the first item in the desired range, holding the Shift key down,
clicking on the last item in the range, and then clicking the Delete button. If the user wants to deleted various,
or random, PRCs in the Holding Bin, these can be selected for deleting by clicking on the first item, holding the
Ctrl key down, and then clicking on each of the other desired items. Clicking the Delete Button will then delete
the selected items.

e Delete All Button

Delete Al |

The user can delete all of the PRCs from the Holding Bin by clicking the Delete All button. No PRCs need to
be selected to do this.

e Print Preview Checkbox
v PFrint Presview

If this box is checked, a Print Preview of the PRCs to be printed will appear. If the box is unchecked, the PRCs
are sent directly to the default Windows printer.

e Print Photo Checkbox
¥ Frint Photo

If this box is checked, the first digital photo that is attached to any Residential or Commercial Improvement
records will print. If the box is unchecked, no photos will print.

e Print Large Sketch Checkbox

[ Frint Large Sketch

If this box is checked, the large version of the Sketch that is attached to any Improvement record will print on a
separate piece of paper. If the box is unchecked, the smaller (default) version of any sketches will print.
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e  Print All Bution

Erirt Al |

If all of the PRCs in the Holding Bin are to be printed, the user has only to click the Print All Button to print the
PRCs. If the Print Preview checkbox is checked, which is the default for the PRC Holding Bin, the Print
Preview window will appear first, as shown below.

i Preview -

- Peview-_________ |
i ([ & e[ [ s | [Feee

001 021 - 2007 Jenkins County Property Record Card fedix 2ARZ006 12:0938
Poct # 23
Oumer formation Geneml Prooerty Ifamation [Uslues
WMCLEOD HE &BETTY S Fhysical fddress MORRIS ROAD Impravements o
(3256 SOUTH HERNDON ROAD Legpl Description 4,25 A MORRIS RD TILLWA] p——— o
Tax District _ [UMINCORPORATED Hemestesd | 30 Land P
Tokal fcres 6225 GMD | [Pref13as o Tatal s
IMILLEN, GAz044z Zoring [oc i Des o4 10000 ;
Previous 5725
[Topography 100 Wiigter 1.00 Other 1. 2005 25725
Comer 100 Transtional 1.00 3004 25725
[t 1.00_Meighborhood 1.00 1.0 2003 25715
|
[ sales Information |
|Grartes | [Date |[DeedBock | [Plat Book | [Saleprice [[cs [ [Metvale  [[Reasen |
MCLEOD HE &BETTY DBAN02  3-HEE FEE [ 0 HO
[ Lard Irfomation
|css [subrecord [Land Use ] [Frodustivity] [#cres [ Turitvalue | [Adjustments [ [Jalue ]
PS5 Praf 1 Open Land ] 4735 500.00 1.00 18625
P Pref H Wioodands @ 22.00 200.00 1.00 5600
25 3 Open Land H 3.00 500.00 1.00 1500
001 021 -

The PRCs can now be printed from the Preview window. If the PRCs are to be sent directly to the printer
without previewing, the Print Preview checkbox on the PRC Holding Bin window should be unchecked first.

If only one PRC is to be printed, the user should click on that item in the Holding Bin. The Print All Button
changes to a Print Button, as shown on the next page, which the user should click to print the selected PRC.
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WINnGAP - PRC Holding Bin [ x|
Total ltems Listed 93 Farcel Order | Delete |

0ol OGLEZEY DOMALD M felix MI
0ol OBLESEY DONALD M felix

0ol PRICE SALLY J0 felix

0ol OGLESEY WANDA KAY felix

0ol OGLEZEY DAVID L felix I Fint Preview
0ol ADAMS ANDERSON M felix

0ol TOHNSON MATH MES felix ¥ Frint Phato
0ol FEYE L B MRS JR felix

0ol ZTOVER WILLIAM H MEZ felix | [ Pyint Large Sketch
0ol STOVER WILLIAM H MES felix

0ol & J'S CONVENIENCE STORE felix

001 0134 ZALTEL CHERYL J & felix

00l 014 EUPKE JEZZE W IR & felix

001 014 EURKE JEZSE W IR & felix

00l 01§ EEANNEN MELISSA ANN felix

001 0154 THOMZON OAK FLOORING CO felix

00l ole HEENDON FARM PARTNERSHIP felix

001 017 ERAYEOY RUTH EST felix

00l 018 MORRIE EARL H felix

00l 019 BELSLEY ZADAH M felix

00l 0zo HANNAH JOHN & MARTHA felix

00l 0zl MCLEOD H E & EETTY 5 felix

0ol 0zz MCLEOD H E & EETTY 3 felix

00l 023 RUOFF FLORENCE HELLER felix

00l 0z4 ERAYEOY RUTH EST felix

00l 02§ BLACK SANDEA E felix

00l oze THOMAS NELL M felix

0ol 0z7 GRIFFIN WILLIE & ALMA felix

00l 028 EENNETT JULIZ MAE felin |

Help | LCancel | Print I

A range of PRCs can be selected for printing by clicking on the first item in the desired PRC range, holding the
Shift key down, and then clicking on the last item in the range. An example of a range of PRCs selected for
printing appears below. The Print All button changes to a Print Selection button, which can be clicked to print
the selected PRCs.

WinGAP - PRC Holding Bin K

Tokal lkems Listed 93 Parcel Order | Delete |
: ; = Detete All_|

¥ Print Preview

¥ Print Phota

[ Print Large Sketch

ool 01324 SALTELR CHERYTL T = felix
0ol 014 EUREE JEZZE W JR & felix
00l 0l4h EUREE JEZZE W JR & felix
ool 01k ELANNEN MELIZEAL ANN felix
ool 0lEA THOMZON OAK FLOOLRING CO felix
ool 0le HERNDON FARM PARTNELRZHIP felix
ool o017 ELAYE(QY PUTH EET felix
ool o012 MORLRIZ EARL H felix
ool o012 EEASLEY ZAIMH M felix
ool 0zZo HANNAH JOHN & MARTHL felix
ool 0zl MCLEOD H E & BETTY 2 felix
ool 0zZz HMCLEOD H E & BETTY 2 felix
ool 023 RUOFF FLORENCE EELLER felix
ool 0Z4 ERAYEOY FUTH EST felix
ool 0Z& ELACE SANDEL B felix
ool 0Ze THOMAS NELL M felix
ool 0z7 GREIFFIN WILLIE & ALMA falix
ool 0zg EENNETT JULIZ MAE falix LI

Help | Cancel | Frint Selection
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If the user wants to print various, random, PRCs in the Holding Bin, these can be selected for printing by
clicking on the first item, holding the Ctrl key down, and then clicking on each of the other desired items. An
example of various PRCs selected for printing appears below. The Print All button changes to a Print
Selection button, which can be clicked to print the selected PRCs.

WInGAP - PRC Holding Bin [ x|
Total ltems Listed 98 Parcel Order | Delete |

ool 0ol JOHNSON DEEOLRAH C
ool 0oz OGLESEY DOMALD M felix — Delete Al
ool ooz OGLESEY DONALD M felix

ool oo4 PRICE SALLY 70 felix

ool oo OGLESEY WANDA EAY felix

ool oos OGLESEY DAVID L felix ¥ Print Freview
ool oos ADAMEZ ANDELSON M felix

ool oos JOHNSON MATH MES falix W Piint Phota

ool 0lo FEYE L E MES IR felix

ool 01l STOVER WILLIAM H MRS telix ' P Large Sketch
ool olz STOVER WILLIAM H MRS felix

ool o1z A 1'% CONVENIENCE 2TORE felix

ool 0lzA SALTEL CHELYL T & felix

ool 0l4 BUNKE JESSE W IR £ felix

ool 014a EUNKE JESSE W IR & felix

ool 015 ERANNEN MELISSA ANN felix

ool 015a THOMSON 0AK FLOORING CO felix

o0l 016 HEDNDON FALM PARTNERSHIP

ool 017 ERAYEOY RUTH EST felix

ool ols MORRIS EARL H felix

ool o01s BEASLEY SADAH M felix

ool ozo HANNAH JOHN & MARTHR felix

ool ozl MCLEOD H E & BETTY & felix

ool ozz MCLEOD H E & BETTY & felix

ool o0za IUOFF FLORENCE KELLER felix

ool oz4 ERAYEOY BUTH EST felix

ool 0zE ELACE ZANDIA E felix

‘00l 0z THOMAS NELL M

ool 0z GEIFFIN WILLIE & ALMA falix

ool ozs EENNETT JULIL MAE relix o

Help | LCancel I Frint Selection

e Cancel Button

Cancel |

At any time while on the PRC Holding Bin window, the Cancel Button can be clicked to exit the PRC selection
and printing process (the PRCs that have been sent to the Holding Bin WILL remain in the Holding Bin). If
desired, ALL of the PRCs in the Holding Bin can be removed, or deleted, by clicking on the Delete All Button.
Individual PRCs are deleted from the Holding Bin by first clicking on the item to be deleted, and then clicking
the Delete Button.
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Statistics Menu

The Statistics Menu on the WinGAP Menu Bar, seen below, contains two options: 1) Sales Analysis, and 2)
Market Comparison Study. Only the Sales Analysis option on the Statistics Menu is functional at the present
time. The Sales Analysis option is used to run Sales Ratio Studies. Sales Ratio Studies are designed to assist
Assessors' Offices with the analysis of sales. With this tool the appraiser can determine if the valuation of
properties within a particular class, neighborhood, building type, tract size, etc. is being performed properly.
The appraiser can readily identify if the correct proper assessment level has been established. The degree of
uniformity can also be identified along with any valuation bias. These Sales Ratio Studies can provide much
needed insight into digest acceptance.

E WinGAP 398 - Appraisal Year 2000
File Property Maintenance Appeals Reports Tools Add-Ons  Window Help

@ %' Sales Analysis 3 E
e ; ’

Owner Multiple Owner  Real Index R

The Statistics Menu is not covered in the WinGAP Basic Data Entry Class Manual. Please see the
WinGAP Basic Data Entry Master Manual for these procedures.
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Tools Menu

The Tools Menu contains various functions that are necessary for the complete operation of an appraisal
system. Some items, such as Reindexing, might be performed on a weekly basis, whereas other items, such
as Schedule Maintenance, would be performed less frequently.

E WinGAP 3.10.2 - Appraisal Year 2009
File Property Maintenance Appeals Reporis §tatisticshdd-gns Window Help

@ % /.h\ Relndex...

Owner Multiple Owner  Real Index Real

Password Administration...

Schedules / Tables 3

Depreciation

File Maintenance
Database Utility
FTP Utility
Re-Appraise

Preferences...

Most of the Tools Menu is not covered in the WinGAP Basic Data Entry Class Manual. Please see the
WinGAP Basic Data Entry Master Manual for these procedures.

Database Utility

E WinGAP 3.10.3 - Appraisal Year 2009
File Property Maintenance Appeals Repors §tatisticshdd-gns Window Help

€ 7 R =

p d Adrninistration...
Owner Multiple Owner  Real Index Real asswor rinistration
Schedules / Tables 3

Depreciation

File Maintenance
Database Utility
FTP Utility

Re-Appraise

Preferences...

The Database Utility option on the Tools Menu is used to access VODBX32, the built-in Database Manager
included with WinGAP. The VODBX32 screen is seen on the next page.
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Database Dptions Help

Help on operating VODBX32 is contained within the program itself and can be reached by clicking on the Help
item in the VODFBX32 Menu Bar. It is strongly recommended, however, that Visual FoxPro be used as the
database manager for WinGAP instead of VODBX32.

FTP Utility

ﬁ WinGAP 3.10.3 - Appraisal Year 2009
File Property Maintenance Appeals Reports Statistics | Tools | Add-Ons  Window Help

ﬁ @ /m\ Relndex...

Cwner Multiple Owner  Real Index Real

Password Administration...

Schedules / Tables »

Depreciation

File Maintenance
Database Utility
FTP Utility

Re-Appraise

Preferences...

In lieu of using Internet Explorer or other browsers to access the WinGAP FTP (File Transfer Protocol) Site,
WinGAP now includes an FTP module that will provide the user with another means of accessing the FTP site.

Any computer this procedure is performed on must have a working Internet connection that will allow the

computer to connect to the FTP site. Clicking on this option on the Tools Menu produces the FTP Client Form,
as seen on the next page.
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VO FTP Client Sample 1.01

Before using the FTP Utility, the user will need to create a folder called ftp_downloads in the current WinGAP

Server: |H|:u.wingap.|:|:um | [ Connect ] Disconn ect

Promy: | |

User ID: |wingap@wingap.cnm Password: |(essssssss | []Use HTTP

Last Status: Disconected
[ ]
Local Files: Aemote Files:

Mame Bxt Size | Date Time Name (= Size  Date Time

[] ] <Dir= 01737 15%11:41

< | 3 = | =

application folder. This can be done by using Windows Explorer, as follows.

The user can run Windows Explorer by:

1) selecting that option on the Windows Desktop, if a shortcut for Windows Explorer exists
2) right click on the Start Menu and left click on the Explore option
3

) use the hot-key combination of the Windows key (to the left of the space bar, between the Ctrl and

Alt keys) + E

Any of these options will produce an Explorer window similar to the one on the next page.
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BN Exploring - My Computer

JEiIe Edit Miew Go Favorites Tools Help

*.».@‘&ﬁ‘@‘%

e FeipiiEe| Up Cut Copy Faste Unda Delete  Froperies Wiews
J/—\ereSS |§,§ hy Computer
Folders X i MName | Type Total Size |
] Deskiop -_ =8 3% Floppy (&) %% Inch Floppy Disk
B-E omputer ;iw C t & D) CO-ROM Disc
= 1 . omputer = Femovable Disk (.. Remowahle Disk
e éﬁ Flof%f 2 y P & Ghost! (C) Local Disk 18.6GE
o &8 Ghosth G =lomega_hdd (E)  Local Disk 232GB
- o) Select an item to view its Frintars System Falder
-2 lomega_hdd (E) = scuption. (57 Control Panel System Folder
-8 Removahble Disk (G) Dial-Up MNetwarking  System Falder
-[# Printers [@1Schedulad Tasks  System Falder
(=] Control Panel B\yeh Folders Systern Folder
(2] DiaHJp Netwarking
-[8] Scheduled Tasks
w28 ek Folders

-5y My Docurnents

-4 Internet Explorar

-85 Network Neighborhood

& Morton Frotected Recycle Bi
E-1 AOL Sawed PFC

-1 Dos Programs

The user should navigate to the WinGAP folder by:

1) clicking on the "plus"” sign to the left of the drive letter that WinGAP is located on (or double-
clicking on the drive letter)\

2) if WinGAP is located in the Program Files folder, clicking on the "plus” sign to the left of Program
Files (or double-clicking on the Program Files folder

3) double-clicking on the WinGAP folder, which will select and "expand" the folder, as seen on the
next page.
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JEiIe Edit Miew Go Fawvorites Tools Help

Exploring - Wingap

& . 0 [ % ! 1) X
Back el =g Up Cut Copy Paste Undo Delete  Properties Wiews
JAgdress I[:l CAProgram Files\Wingap
Folders X Mame Size | Typ
#-C1 Spybot- Search = | D Capp_year File
&1 Symantec a C1Temp File
1 SymNetDry Wingap [ Updates File
£ U.S, Roboi [ custom_reports File
- 2 pakalcs ) o CIFTPExplarer File
#-C0 Uninstall Informet Select an item to view its CJwingap_app_save File
&1 Wiewpoint description. CptEl File
- wuser I Netsetup File
-3 Weh Publish (Data File
- i ketch : Fil
= g Windows Media g:\:gs =6 WinGAP Folder F:E
=g ap
= T IFICrES File
8 i (3 vodhx File
- s [ep0 Fowuser.dhf 1KB Dat
L1 Data Foxuser fpt KB Mic
- FTPExplorer ] backup_failure DBF 1KB Dat
-1 Messages [#]wingap_ini DBF 1KE Dats
1 Netsetup Q_wg.hlp 465KB Hel)
{3 Pictures AR MinGAR exe 1ENMKB Apg
-7 pté (=] _wy. GID 9B GID
1 Temp £ app_year.zip 455KB Win
1 Updates £l wingap.zip 9.078KB  Win
o Vpdb FwinGAP_Chgs pdf 122KB  Adc
g D CO Lahels300.sys EKE Sys
-0 W_gSkEtCh B worp308view.exe 27AKE App
-0 wingap_app__| wingap.ini 2KB  Con

JE\Ie Edit “iew Go Favaortes Tools Help

At this point the user should right click anywhere in an open area in the right panel of the Explorer window,
which will produce a menu, as shown below.

Exploring - Wingap

@ . - (2 ¥ ) x :
Back Sy Er Up Cut Copy Paste Undao Delete  Propertties iewes
JAereSS |D CAProgram Filestwingap
Folders B Narme Eize | Type [l
& 01 U5 Pobotics 2| | Clizpp_vear | File Fol.. 06
&1 Uninstall Informat Winga gE]UStTDm_rEDDHS E':E ED: ég
. ata ile Fal...
g Wiewpoint =ringap — CIAFTPExplarer File Fol. 01
[l vuser ) IMessages File Fol... 03
D wi'ab Publish Select an item to view its CiNetsetup File Fal. 04
& 0 Windows Media ieseription. ClPictures File Fol.. 03
£ Wingap I ptt File Fol.. 09
-1 app_year CaTemp View b | File Fal. 07
[ custam_repar CaUpdates . File Fol. 11
4.0 Do Clvadhx Customize this Folder... File Fal. 03
1 FTPExplarer Dwgsketch Arrange lcons » F!Ie Fol.. 03
1 Messages [dwingap_app_save Line Up Iesns File Fol.. 0
4 [#]_dhfcdrdd = RDDFile 10
g ;‘i‘z?;ip g_wg.GlD [E— GIDFile 07
_wghlp Help File 04
S F1_wgOLEReq EXE Paste Applica.. 10
-1 Temp ace32 dll Faste Shorcut Applica.. 09
[ Updates ads.ini Configu... 0B
=] Ad=adtrdd New * |RDDFile 09
{3 vodbx
-1 wzketch Adscom.t4 T — TextDa.. 04
21 wingap_apo_ adsloc32.dl Applica... 09
£ wirzi =] advratio.GID 9B GIDFile 05
in=1p & AdvRatio hlp 42KE Help File 01
=00 XaftSpy Saitfrm.exe E51KE Applica.. 08
- Psfonts B app_yesrzip 4B5KB ‘WinZip.. 06
-0 Quickenw — A appraise.log 2kKB LOGFile 06
-1 Recycled axcws32.dll 140KkB  Applica.. 04
&1 Rp3 [ Axcbfodx rdd 72KB RODFile 08
.1 Shdo ?xd:fnb(.frd_? o ?fig E{DtDbFiIe gg
s " ackup_failure. ataba...
I =0 ymanlec |;| #Browser i 115268 Auoica.. (]
] 3 ]
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The user should place the mouse pointer on the New option on this menu, which will produce a sub-menu, as
shown below.

Xploring - Wingap

J File Edit “iew Go Favorites Tools Help
< . = _ [ * %) x
Back Fatward Up Cut Copy Paste Undao Delete  Properties Wigws
JAQdFeSS I[:l CAProgram Filesiwingap
Folders x Marme Sizel Type | b
w1 US Robotics = B Copp.year File Fal.. DE
-3 Uninstall Informat B CJcustam_reports File Fal... 1C
w01 Viewpaint W|ngap C1Data File Fal o¢
3 vuser I —— [ FTFExplarer File Fol.. o1
CIMessages File Fal.. 02
-0 Web Publish Select an item to view its [ Netsetugp File Fal.. 0¢
2 Windows Media =scription. CPictures FileFol.. 0z
=i Wingap Cpte1 File Fal.. 0f
20 app_year ] Eolder File Fol.. 07
-] custar_repor W Shorcut File Fal... 1]
=01 Data File Fol n:
£ FTPExplorer Text Docurment View v | FileFal.
-1 Messages ] Bitmap Image File Fal...
£ Met tg ¥ Wawe Sound Custamize this Folder RODFile 1C
elselip GIDFile 07
-1 Pictures (5} Briefoase . Arrange [cons 3 Help File D¢
1 pi6l P Microsoft Publisher Publication Line Up leons Applica.. 1
£ &] HTML Document c
emp Refresh Applica.. 0%
-1 Updates M Jewel Case Creator Document il Configu...  DF
{1 vodbx [ Easy CD Creator Document e RDDFile 0f
-1 wgsketch &3 WinZip File EsE Text Do... D:
£ wingap_app @ MicrosoftWord Document Applica.. 0%
00 Winzie | #] Microsoft Excel Worksheet GIDFile  0F
P T AT T . T - Help File 01
=0 XoftSpy [Fairfren exe Properies Applica.. 0f
L1 Pstonts £J app_year zip AB5KB  WinZip 113
B0 Quickenw — appraiselog ?KB LOGFile [E
-1 Recycled axcws32.dll T40KE  Applica. 0f
=1 Fipl 8] Aok rdd 72KB RDODFile 0%
L1 5h4o =] Axdbint rid 72KB RDDFile 0f
ms " backup_failure DEF 1KB Databa.. 0O
- e 01 Symantec hd Iiﬁlbamwser.du LISAS A0
o 3 Ll

The user should now left click on the Folder option on the sub menu, which will create a "new folder" within the
WinGAP folder, as seen below.

xploring - Wingap

JEiIe Edit “iew Go Favorites Tools Help

@ o+ ¥ 3 8 | X )
Back meliEe| Up Cut Copy Paste Uncio Delete  Propeties Wiews
JAQUFBSS I[:] ChProgram Filesivingap
Faolders £ hame Size | Type ]
@ C1 Seagate Sgﬂwﬁrﬂ E] (2] wOICOM+.DLL 464KB Apphc_a... 15
-0 Spvhot- Search i vo;rror.\og “SEE I(_DOC; File k
-8 Symantec | Wingap ;: fifoBF BKE Dot 10
i B
g SymNetDvy W8 vg_reindex.exe 201KB  Applica.. 02
-1 .S Robaotics New Folder wa_ver.zip 20.012KE WinZip 1:
- Uninstall Informit pile Folder ¥ woaudit exe 29KB  Applica.. 11
- Wiewpnint Modified: ) wgDBServerdi 166KE Applica.. 1¢
{21 wuser 10/14/2007 10:23 AM WGDBSERVER.TLE 2KB TLBFile 10
-1 Weh Puhlish AR giconico 4KE  lcon 10
07 Windows Media [&]wopalias dbf 120KE Databa.. 10
-6 @vgrd308.exe 52KB Applica.. 01
o B8 308view.exe 274kB  Applica.. 01
S cpRyen! 8] wosketch.dll 440KB Applica.. 0
21 custom_repor B3 wgsketch.exe 416KE  Applica... 10
#( Data [#]wgsketch lib KB LBFile 0f
-0 FTFExplarer [ wgsketehlog 1KE LOGFile 0f
1 Messages ngGAP chm 192KE  Compil 0:
-1 Netsetup iR inGAR exe 1.503KE Applica.. DE
1 New Folder WinGAP.hsc 1.268KB HelpSc.. 11
4 : [&] wingap.ini 2KB  Configu... 0F
{1 Pictures
1 o1 3] winGAP.old 1501KB OLDFile D¢
D‘pr D wingap.zip 9.498KE WinZip Jil3
“D 2l B wingap_backup EXE 23KE Applica.. 1%
- Updatas BinGAP_Chos.pdf 140KB Adobe.. O
{1 vodhx wingap_class.ini 2KB Configu.. D
-1 wgsketch wingap_ini. DBF 1KB Dataha.. 0
-0 wingap_app_ wingap_nonclass.ini onfigu £
L wingap_app, i ISELN 2KB  Confi 0:
-1 WinZip wirnerrar.log 17KB LOGFile D¢
B0 HaftSpy 389KB A.pphca Jil3
3 Psfonts Iﬂ File Fal.. 10
< | r I
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The user should now type ftp_downloads within the new folder and then press Enter, creating the new
ftp_downloads folder within the WinGAP folder, as seen below.

JEiIe Edit Wiew Go Favorites Tools Help

@,».@‘%ﬁ‘@‘%

Delete  Properties Wiews

Back o Up Cut Copy Paste Undo
JAereSS ID CAProgram Files\Wingap

Falders £ Narme | Size | Type I
1 Seagate guﬂwﬁr;l B WOCOM+ DLL 464KB Apphc_a... 1
-D Spyhot- Search i voerror.log 3KB LOGFile 1@
sQomae || Wingap L8 S
(0 SymiNetDre @Wg:remdexexe 201KB  Applica. [Ii
(3 U.8. Rabotics New Folder BT wg_wer?.zip 20012KE WinZip.. 1
e Uninstall Informat file. Folder W woauditexe 20KE Applica.. 17
@1 Viewpoint Modified: [#] wgDBServerdil 185KEB  Applica.. 1t
L1 vuser 10/14/2007 10:26 AM [#] W GDBSERWER.TLE 2KB TLBFile 11
{21 Web Publish IR #ojicon.ico KB Icon 11
=71 Windows Media [ wgpalias.dist 120KE  Databa. 1F
B53 Wingap @ wgrdaos exe B2KB  Applica. D,
-8 opp_ysar @Wgrpmﬂ\/lew.exe 274KB  Applica.. 0
B custam_isiio [#] wosketch dll 440KB  Applica. 0
- B wgsketch exe 416KE  Applica... 1(
=] Data ] wgsketoh ik KB LIBFile 0
- fip_download [A)wgsketch log KB LOGFile D
-1 FTPExplarer [ WinGAP.chm 192KB  Cormpil 0.
] Messages I WinGAP exe 1503KE  Applica.. 0O
-2 Netsetup 4@ WinGAP hsc 1.268KB HelpSc.. 17
-1 Pictures [E] wingap.ini KB Corfigu.. O
3 gt [ WinGAP old 1.507KE OLDFile -
o T wingap.zip 9.498KB “WinZip 0t
HiE wingap_backup EXE 23KB  Applica.. 1t
+3 Updates ) winGAP_Chgs. i 140KB Adobe .. 0t
-1 Vodbx | ingap_class.ini 2KE Configu.. 0
-2 wgsketch [#] wingap_ini DBF KB Databa. D
] wingap_app_ wingap_nonclass.ini KB Configu.. 0
£ WinZip [@wmerarlog 17KB LOGFile 0:
20 RoftSpy HoeedZipdl 369KE A_pphca... 0t
.20 Psfonts = Cftp_downloads File Fal... 1(

o — E <

Once the ftp_downloads folder has been created, The FTP Client Form below, is ready for use. A description
of each of the fields and controls on this Form follows.

YO FTP Client Sample 1.01

Server: gf'tp.wingap.corn | [ Connect ]

Prosey: | i

User ID: [\-\'ingap@Tw_ingap.cnm i Password: i_uuuou [JUse HTTP

Last Status: Dizconected
( ]
Local Files: Remote Files:
| | | |

Name Ext Size | Date Time Name Ext Size | Date Time

[] <Dir= 01/30... 17:58"

2007 WinG... pdf 2608587 10/14.. 125652

appraise log 114 0414, 2004«

WOFTP IMI 5 1074, 1104

WinGAP - .. pdf 770383 1014 12652

wingap -sa... pdf 783551 10/14... 12544

wingap ini 1106 10A14... 12:232

WinGAP_B... 64.. 3645816 1014.. 13:04:

WinGAP_C... zip Bh34614 12/08.. 08:231

WEalSAP ™ =in EOROARN NG/ FEWTL

< | > & | &
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Server: ftp wingap.com
Prrooy:

User |D: wingap @wingap .com Fassword: |ssssssese

Last Status: Dizconected

e Server: The Server field defaults to ftp.wingap.com. This should not be changed by the user.

e Proxy: The Proxy field should be left blank.

e User ID: The User ID field defaults to wingap@wingap.com. The User ID can be changed to
gacounty@wingap.com to access the digest upload section of the ftp site.

e Password: The Password defaults to wingapftp. If the User ID of gacounty@wingap.com is entered, the
user should key the appropriate password for access. If the password is not known, contact a DOR
Technical Support agent.

¢ Last Status: The Last Status description will say "Disconnected" when the user is disconnected from the
FTP Site, and "Connected” when connected to the FTP Site. Various other messages may also display from
time to time.

[]Use HTTF

e Connect: The Connect Button should be clicked to connect to the WinGAP FTP site.

¢ Disconnect: The Disconnect Button is disabled until the user has connected to the FTP Site, when it will be
enabled. When the user has finished transferring files to or from the FTP Site, the Disconnect Button should
be clicked to terminate the connection.

e Use HTTP: This checkbox is not used.

[ ]

Local Files: Aemote Files:

MName Ext Size  Date Time Name Ext Size Date Time
[] <Dir= 10714 11:5112

¢ Local Files: The field beneath the heading "Local Files:" contains the path of the local WinGAP FTP
Downloads folder. Beneath this field is a list box that shows the contents of this folder.

¢ Remote Files: The field beneath the heading "Remote Files:" contains the path of the remote FTP site. It
will display the path when the user is connected to the FTP Site. Beneath this field is a list box that shows
the contents of this folder on the FTP Site.
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¢ OK Button: When the user has finished transferring files from the FTP Site and disconnected, the OK
Button should be clicked to close the FTP Client Form.

To commence FTP operation the user should click the Connect button. Once connected, the FTP Client Form
will appear similar to the one below.

VO FTP Client Sample 1.01

Server: |Hp.wingap.cum | Connect

Prongy: | |
User ID: |wingap@wingap.mm Paszword: |[esesssese | []Use HTTP
Last Status: Connected

[ ]
Local Files: Remote Files:

Mame Ext Size  Date Time &5 Mamea BExt Size  Date Time 5
[] <Dir= 01/30... 1758 [.] <Dir> 09/18.. 07:35:(
2007 WinG... pdf 8608587 10/14... 12:55: [PPH] <Dir> 05/28.. 153004
appraise log 114 0444, 2004 [Tatuk] <Dir= 05/28... 19:00:A
VOFTP IMI 5 1014, 11.04-° [abos] <Dir> 08/22.. 13:45(
WinGAF - ... pdf 770333 10/14... 1255k [ads] <Dir> 05/28.. 19:00:(
wingap -sa... pdf 783561 10A14.. 1254 [advanced... <Dir= 05/28... 19:00:A
wingap ini 1106 1014, 1223z [business_... <Dir= 05/28... 19:00:A
WinGAP_E... 64.. 3645816 1014, 13041 [comp_own... <Dir= 08/28... 19:00
WinGAP_C... zip 6534614 12408.. 08:23:f [county_fic... <Dir> 0628 'IEI':DD:[V
Whn(ZAP ™ =in ROAGORN NG/ 1245159 F——— ~Tir~ K470 1600122
< | & < | &

Downloading Files
To illustrate the use of the FTP Utility to download files, a PDF file containing a PowerPoint presentation will

be downloaded from the Business_meeting folder on the FTP site. The user must first locate this folder on the
FTP Site by scrolling down the Remote Files list box on the FTP Site, as shown on the next page.
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YO FTP Client Sample 1.01

Sover [ipangmcom ==
Prowy: | |
Last Status: Closing handle ...

( )

Local Files: Remote Files:

CAWINGAP_DEY\ftp_downloads® | | |
Mame Ext Size  Date Time MName Ex ~
[] <Dir= 01/30... 17:58° 2]

2007 WinG... pdf 8608587 10/14. 12:55:3 [PPH] 1
appraise log 114 0414 20:04.¢ [Tatuk]

VOFTP IMI h 10114 11:04:" [gbos]

WinGAP - .. pdf 770383 1014 12:55:F [ads]

wingap -sa... pdf 783551 1014 12:54:¢ Favancen. wingap]

wingap ini 1106 10414 12235 [businezs_meeting)

WinGAP_E... 6.4.. 3645816 1014 13:04:5— [comp_owners]

WinGAP_C... zip 6534614 12/08.. 08:23f TEOuTTy T

WERSAD ™ =i RORGORN  NG/2N 124012 [p— b
< | @ < >

The user should double-click on the Business_meeting folder, which will expand the folder, and then locate the
desired file, as shown below.

VO FTP Client Sample 1.01

99

St [ipmmneon | [ Comes
Proscy: | |
Last Status: Clozing handle ...
{ ]
Local Files: Remote Files:
i1 | | //buzinezs_meeting |
MName Ext Size  Date Time MName Ext £
[] <Dir= 01730 17:58: = =
2007 WinG... pdf 8608587 1014 12:55:: WinGAP 2008 Power Point pdf 515,
appraise log 114 04414 20:04: S " s
VOFTP IMI 5 1014 11:04:
WinGAFP - .. pdf 770383 1014 12:55:
wingap - sa... pdf 783551 10/14. 12:54:
wingap ini 1106 1014 1223
WinGAFP_B... 4. 2645816 10714 13—
WinGAF_C... zip 6534614 12708 ﬂ'E:ZB:Ev
WhnfSAP © =in RRRGORN  NG/2N 1246122
S B & B



The WinGAP2008 Power Point PDF file can be downloaded by right clicking on the file, as seen below, and
then clicking on the "Receive File" option that appears on the Menu.

VO FTP Client Sample 1.01

Sver  [pmngapoon =

Prosy: |

Last Status: Clozing handle __.

Local Files: Remote Files:

| C:YWINGAP_DEVYAftp_downloadst | | J/business_meeting |
Name Ext Size | Date Time % MName Ext 5
[] <Dir> 01/30.. 17:58° [] <
2007 WinG... pdf 8608587 10/14.. 12:55: T pf 915,
appraise log 114 444 2004 WinGAP2[ === e ppt 1382t
VOFTP INI 5 104, 1104 | ReceiveFie |
WinGAP - .. pdf 770383 10414, 1255¢ Create Directory
wingap -sa... pdf 783551 10/14.. 1254 Remave Directory
wingap ini 1106 1014, 12232
WinGAP_B... 64.. 3645816 10/14.. 13:.04:1—
WinGAP_C... zip 6534614 12/08.. 0823
Whnf2A0 ™ ain RORGORN  NG/aN 12 AR125

< I | < | >

[ ok ]

A bar graph will appear that shows the progress of the download, below.

VO FTP Client Sample 1.01

Server: |Hp.wingap.com | Connect
Prougy: | |
Last Status: Receiving response _..
OO )
Local Files: Remote Files:

CAWINGAP_DEVAftp_downloadsh |

//business_meeting

MName Ext Size  Date Time &8 MName Ext &
[] <Dir> 01/30.. 1758 [.] e
2007 WinG... pdf 8608587 10/14.. 12Z:55: WinGAP 2008 Power Poirt pdf 915,
appraise log 114 0dA4.. 20004 WinGAP 2003 ppt 1382
VOFTP INI 5 10A14.. 11040 =

WinGAP - .. pdf 770383 10/14...  12:55:%

wingap -sa... pdf 783551 10/14... 12:54:

wingap ini 1106 1014, 12232

WinGAP_B... 64.. 3645816 10/14.. 13:04:1—

WinGAP_C... zip 6534614 12/08.. 0B:23:f 3

Win=AP © =in RORGORN  NG/2N 12464022
< | . < | 2

ok |
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When the download is complete, the PDF file will appear in the Local Files list box on the FTP Client Form, as
seen below.

VO FTP Client Sample 1.01

Promy: |

Last Status: Connected

( ]

Local Files: Remote Files:
Name Ext Size | Dty Mame Ext Size | Date Time #
[] «Dir> 01, [] «Dir> 09/18..  07:39:(
2007 WinGAP Conference ... pdf 2608587 10 [PPH] <Dir> 05/28.. 19:004
appraise log 114 04 [Tatuk] <Dir> 05/28.. 19:.00{
VOFTP INI h 10 [abos] <Dir> 08/22..  13:45(
WinGAP - Review and New  pdf 770383 10 [ads] <Dir> 0528.. 19:.00{

i - i i 7 [advanced. .. <Dir> 05/28.. 19:00:(
wingap ini 1106 10 [business_... <Dir> 05/28.. 19:00{
pdf 65000 01, [com_own... <Dir= 05/28.. 13:00:(
WinGAP_BDE_Version_3 64.. 3645816 10 , [county_fix... «Dir> 05/28.. 1900

2! b it 1 i R/79 10-0n02
S5 | X ) | N

The user can click the Disconnect button to leave the FTP Site, and the FTP Client Form will appear similar to
the one below. The OK Button should be clicked to close the FTP Client Form and return to the main WinGAP
screen.

VO FTP Client Sample 1.01

Server: |Hp_wingap_com | [ Connect Disconnect

Prongy: |

Last Status: Disconnected

( )

Local Files: Remote Files:
Mame Ed Size | Datel ™ MName Ext Size  Date Time

[.] <Dir=  01/3

2007 WinGAP Corferen...  pdf 8p08587 104

appraise log 114 A

WOFTP INI 5 101

WinGAP - Review and M... pdf 770383 1041

wingap - sales ratio analy... pdf 783551 1041

wingap ini 1106 1012

WinGAP2008 Power Point  pdf 65000 013

WinGAP_BDE_Version_3 &4.. 3845816 101

MEAIAD Creemcrriadl & zin ERIAE14 17/

4 | > < | =

UpLoading Files

The FTP Utility should not be used to upload files to the WinGAP FTP site. Users should go to the File Menu
within WinGAP and use the Upload to FTP option on this menu to upload to the FTP site.
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Re-Appraise

The Re-Appraise option on the Tools Menu is used to access a sub-menu where all types of property in
WiInGAP can be Reappraised.

UM WinGAP 3103 - Appraisal Year 2009
File Property Maintenance Appeals Reports  Statistics Add-Ons  Window Help

@ E@ /.ﬂ\ Relndex... y by @

p d Administration...
Owner Multiple Owner  Real Index Real asswor rnistraton Timber Report Design

Schedules / Tables 3

Depreciation

File Maintenance

Database Utility

FTP Utility

Re-Appraise Real Property ...

Personal Property

Preferences...
Prebill Manufactured Housing

Boats - ABOS
Mfg Housing - NADA

¢ Real Property

The Real Property option on the Re-Appraise sub-menu allows the Assessors' Office to automatically
recalculate property values for all Real Property in the County, or selected types of Real Property, due to
changes in land tables, point cost, depreciation year, etc. Selecting this option takes the user to the
Reappraise Form for Real Property, as seen below.

WIinGAP - Reappraise [ x|
Starting | <| Azt Feason I

Ending FLIZ 007
Meighbarhood LI

Parcel Mumber
— Property Type —————— 5 - R
[~ All Feal Property ﬂl

™ Fesidential Improvements

[ Commercial Improvemsnts
[T Accessory Improvements
™ Land

™ Urhan Land

™ Rural Land

™ Conservation Use

™ State Homestead

Fecords Processed:
Tatal Records

&

Percent Proceszed a

Other Information
Appraizer Mame I LI

Help | Cancel I Finizhed I
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The Reappraise Form for Real Property consists of several combo boxes and check boxes where the user can
select which type of Real Property is to be reappraised. A discussion of all the fields on the Reappraise Form
follows.

e Starting: The Starting combo box allows the user to choose a starting parcel number for those Real
Properties that are to be reappraised. The Starting combo box defaults to the first parcel number in the
County. The user can click on the combo box to select a different Starting parcel number If desired.

e Ending: The Ending combo box allows the user to choose an ending parcel number for those Real
Properties that are to be reappraised. The Ending combo box defaults to the last parcel number in the
County. The user can click on the combo box to select a different Ending parcel number If desired.

e Neighborhood: The Neighborhood combo box allows the user to: 1) reappraise by the parcel number range
selected previously; or 2) select a specific Neighborhood to reappraise, regardless of what the parcel
number range is. If the Starting and Ending parcel numbers are to be used for the Reappraise process, the
Reappraise by Parcel option should be selected in the Neighborhood combo box, as seen below.

WIinGAP - Reappraise [ x|

Starting 001 oo
Ending P2 007
Meighbarhaod Reappraize by Parcel

Azt Reazon I

Parcel Mumber

— Property Type

R i N
[~ All Feal Property ﬂl

™ Fesidential Improvements

[ Commercial Improvemsnts
[T Accessory Improvements
™ Land

™ Urhan Land

™ Rural Land

™ Conservation Use

™ State Homestead

Fecords Processed:
Tatal Records

&

Percent Proceszed a

Other Information
lrﬁppraiser MHame I LI

Help | Cancel I Finizhed I

If only one Neighborhood is to be Reappraised, then the desired Neighborhood should be selected in the
combo box, as seen on the next page.
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WIinGAP - Reappraise %

Starting 001 o
Ending PUZ 007
Meighbarhood

Azt Reazon I

ection One s
Parcel Mumber
— Property Type

R i N
[~ All Feal Property ﬂl

™ Fesidential Improvements

[ Commercial Improvemsnts
[T Accessory Improvements
™ Land

™ Urhan Land

™ Rural Land

™ Conservation Use

™ State Homestead

Fecords Processed:
Tatal Records

&

Percent Proceszed a

Other Information
lrﬁppraiser MHame I LI

Help | Cancel I Finizhed I

¢ Property Type: The Property Type checkbox section of the Form allows the user to select one or more
types of Real Property to reappraise. If All Real Property is selected, then all of the County's Real Property
will be reappraised, depending upon the parcel number range or Neighborhood selected previously. If
specific types of Real Property are to be reappraised, then the All Real Property checkbox should be left
blank, and the checkboxes to the left of Residential Improvements, Commercial Improvements, Accessory
Improvements, Land, and Conservation Use should be checked, depending upon the specific type of
property to be reappraised. Specific types of Land can be reappraised by placing a checkmark in either
Urban or Rural Land.

e State Homestead: If a checkmark is placed in the State Homestead checkbox, all other property options on
the Reappraise screen will be disabled, as shown on the next page. When the Reappraise button is clicked,
the State Homestead 65 & Over exemption value will be recalculated for all parcels that are assigned a
State 65 & Over Homestead Code. Parcels not assigned a State 65 & Over Homestead code will have any
State Homestead flags removed and the State Homestead value set to zero.
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WIinGAP - Reappraise %
Starting 001 D01 <| fsmt Reason |

Ending FLIZ 007
Meighbarhood

Reappraize by Parcel ;I
Parcel Mumber

— Property Type

R i N
™| &l sl Fraperty ﬂl

7| Fesidentiallimprayements

™ | Commercial Impravements
™ | Secesson mpravements
|

I e

I | B Land

7| Congenationse

Fecords Processed:
Tatal Records

&

Percent Proceszed a

Other Information
lrﬁppraiser MHame I LI

Help | Cancel I Finizhed I

e Appraiser Name: The Appraiser Name combo box allows the user to select an appraiser from a list of
appraisers or key in another name to be assigned to parcels that are reappraised. The assignment of this
name will result in the name being printed on the Assessment Notice as the primary contact.

NOTE: At this point, the user can click the Reappraise button to begin the process of recalculating Real
Property values. It is recommended, however, that at least one Assessment Reason be selected for any Re-
Appraisal. However, if the user elects to Re-Appraise Real Property without assigning an Assessment Reason,
a prompt will appear reminding the user of this, as seen below.

WinGAP - Reappraise ]

“'ou are ghout to run reappraise, butyou hawe not selected a COA reason. Would you like 1o
assign & COA reason during this reappraise process?

EES | , ................. MD ..................

The default No button can be clicked to Reappraise Real Property without assigning any Assessment
Reasons. The Yes button can be clicked to return the user to the Re-Appraise Form, where the Asmt Reason
button, discussed below, can be clicked to assign an Assessment Reason. The user can also assign an
Assessment Reason by clicking the Assmt Reason button prior to clicking the ReAppraise button, discussed
next.
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Asmt Reason button

The user can assign an Assessment Reason for this reappraisal by clicking the Asmt Reason button on the
upper right of the Reappraise Form. The Select Assessment Reasons form will appear, below, and an
Assessment Reason for this reappraisal can be chosen from those available in the list by highlighting the
desired item and clicking the Include Button. If a special Assessment Reason for this reappraisal is desired,
the user can key in the description of the reappraisal in the Custom Rsn field, and then click the Add Custom
button on the upper right of the Select Assessment Reasons Form to assign this reason to the Reappraisal.
This Assessment Reason will be included with any other Assessment Reasons already assigned to the
parcels selected for reappraisal and this Assessment Reason will be printed on the Assessment Notice for
each parcel. Once the Assessment Reason(s) for this reappraisal have been selected, the user can click the
OK Button on the Select Assessment Reasons Form to return to the Reappraise Form.

NOTE: Any Assessment Reason assigned during the reappraise process must be designated as an
Inflationary COA Type. WinGAP will not allow the assignment of an Assessment Reason if it is not designated
as Inflationary in the reason table. Any Custom Assessment Reason added during reappraise will
automatically be designated as Inflationary.

WIinGAP - Select Assessment Reasons [ %
Parcel Mumber - 2dd Custom I
Custom Rsn

REASOMCODE|COA_TYPE| =
A ]

ACCESSORY BUILDING DELETIOMS AD
ACREAGE CHAMGES AC S
APPEAL AP
COUMTY "WWIDE RE-EVALUATION Rt |
HOMESTEAD HS
IMPROVEMEMT CHAMGES IC R
IMPROVEMEMT DELETIONS D R
LAMD RE-EVALUATION LR |
LAMD USE CHAMGES Lu |
KIC ! DADCCI (4] =] [=] ;I

Include Bemave I
REASOMN HEQSUNCUDEI

LCancel | Ok

If the user is unsure whether to perform the Reappraise procedure, the Cancel button should be clicked on the
Reappraise Form to return to the main WinGAP screen. Otherwise, the Reappraise button should be clicked
to begin the reappraisal process. As shown on the next page, a process completed bargraph will display,
parcel numbers will display on the Form as they are reappraised, and the number of records selected and
processed will display. Depending upon the number of Real Property parcels selected for reappraisal, the
process could last from less than a minute to a few minutes.

106



WIinGAP - Reappraise %

Starting 001 oo Samt Heasnn I
Ending FLIZ 007
Meighborhood Reappraize by Parcel ;I

011 206
— Property Type

[~ All Feal Property m

™ Fesidential Improvements

[ Commercial Improvemsnts
[T Accessory Improvements
™ Land

¥ Urhan Land

™ Rural Land

™ Conservation Use

™ State Homestead

Fecords Processed: 1191.0
Tatal Records B0
Percent Proceszed 19.82%

Other Information
lrﬁppraiser MHame I LI

Help | |E=irjeiz| I Ermetied I

When the reappraisal process is finished a message will appear, as seen below, informing the user of this.
The OK button should be clicked on this message to return the user to the Reappraise Form, where other
types of Real Property can be reappraised or the Finished button can be clicked to return the user to the main
WiInGAP screen.

WinGAP - Reappraize

@ Reappraize Request Completed

NOTE: During the Real Property reappraisal process, the user may receive various types of error messages,
such as the one shown on the next page. These error messages are usually indicative of data entry problems
with a particular parcel or improvement, and some examples of this are discussed on the next page._If an error
message is received, the user should click in the caption bar at the top of the error message, drag the
message down the screen until the parcel number is visible on the Reappraise Form, and write the parcel
number on a piece of paper. The user can click the Ignore Button on the error message, continue with the
reappraise process, and fix the problem after the reappraise process is completed; otherwise, the Abort Button
can be clicked to exit WinGAP and fix the problem with the parcel, and run reappraise again. Also, the Data
Edits routine, found at Tools >> File Maintenance >> Data Edits, should be run prior to running Reappraise,
and may prevent some of these error messages from occurring.
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Error Handler

Please PRINT and then EMAIL this Information to YWinGARP 08/22/2003
Call Stack
01: Handier_Methods - DLGERRORHANDLER:INIT [44] jl

02 EnarHandler Main - MCPERRORHANDLER (183)

03: _Form Reappraise - FRMREAPPRAISE:REAPP_RES [135]

04: _Form Reappraise - FRMREAPPRAISE:PE_REAPPRAISE [128)
05 Business - STANDARD SHELLWIND 0w/ DOREALAPPRAISE (5)

06: Start - APF:START [64] ;I

A7 heoliootic. CTAOT (M

Prablem SubSystem : DBServer
SubCode : 1121 Datawidth emar
GenCode: 34 Data width eror
OsCode : MAA
FuncSum : FIELDPUT FuncPtr : Dx00000000
Filet ame : MA%

Description  Description : M/,

Operation : M4

Argqumenit Arg Mame: N/&
Argum : NAA
Arg Type : NA&
Arg Type Req: HUMERIC
MethodSelf : reprop

Email | Pririt | lghare | [Catice] |

Example One: The above message is typical of an error message received while reappraising Residential
Improvements. In this case the improvement did not have either a Grade, Year Built, or Observed Condition
entered, and Depreciation could not be calculated. This problem was common with early versions of WINnGAP;
the user is now required to enter data in these fields before leaving the Residential or Commercial
Improvements Forms.

Example Two: Another error may occur if a Residential Improvement is a Non-Prebilled Manufactured Home,
and the user has checked the House Pricing checkbox on the Mobile Homes Form, but has not filled in the
required calculation information on the Residential Improvements Form. Again, depreciation cannot be
calculated because of the missing data. If the House Pricing checkbox on the Mobile Homes Form is checked,
the Residential Improvement information must be entered. If the Mobile Home is to be priced using the Mobile
Home Schedules, the House Pricing checkbox should not be checked.

NOTE: Error messages will not be generated when performing a Reappraise of Commercial Improvements.

Instead, the user will be presented with a list of Commercial Improvements with absent or invalid data, as seen
below.

WInGAP - Reappraise Errors |

FIM 004 026 Fey: 1 -MoYear built ;I
FIM M23 004 K.y 2 - Mo wall height

Pt :M22 004 Key: 3 - Mo wall height

FIM :M23 004 F.ey: 4 - Mo wall height

FIM P 001 Fay: 21 - Invalid life expectancy

FIM :PLUT D02 Key: 10 - Invalid life expectancy

FIM :PUT 003 K.y 20 - lrvvalid life expectancy

FIM :PLUT 004 Key: 13 - Invalid life expectancy

FIM :PUT 005 F.ey: 19 - Invalid life expectancy

FIM :PLUT 00& Fey: 17 - Invalid life expectancy

FIM :PLUT 007 Key: 15 - Invalid life expectancy

FIM P 008 K.y 18 - Invalid life expectancy

FIM P2 002 Key: 171 - Invalid life expectancy

FIM -PU2 004 F.ey: 12 - Invalid life expectancy

FIM P2 00& K.ey: 16 - Invalid life expectancy

FIM :PUZ 007 Kep: 14 - Invalid life expectancy j

These errors can be corrected by proceeding to the listed parcels and keying the missing data.
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e Personal Property
The Personal Property option on the Re-Appraise sub-menu allows the Assessors' Office to automatically

recalculate machinery, equipment, furniture and fixtures cost item values for all Personal Property accounts.
Selecting this option takes the user to the Reappraise Form for Personal Property, as seen below.

WIinGAP - Reappraise [ x|

Starting 007 007 O Hassan
Enditg P2 007
Meighbarhood LI

Parcel Humber
— Property Type

R i N
™| &l sl Fraperty ﬂl

7| Fesidentiallimprayements

™ | Commercial Impravements
™ | Secesson mpravements
|

I e

I | B Land

7| Congenationse

™ State Homestead

Fecords Processed:
Tatal Records

&

Percent Proceszed a

Other Information
lrﬁppraiser MHame I LI

Help | Cancel I Finizhed I

The reappraise options that were available for Real Property are not available for Personal Property; ALL
Personal Property accounts are reappraised at the same time. However, the user can assign an Appraiser
Name by clicking that combo box as well as assign an Assessment Reason for this reappraisal by clicking the
Asmt Reason button on the upper right of the Reappraise Form. The Select Assessment Reasons Form will
appear, next page, and an Assessment Reason for this reappraisal can be chosen from those available in the
list by highlighting the desired item and clicking the Include Button. If a special Assessment Reason for this
reappraisal is desired, the user can key in the description of the reappraisal in the Custom Rsn field, and then
click the Add Custom button on the upper right of the Select Assessment Reasons Form to assign this reason
to the Reappraisal. This Assessment Reason will be included with any other Assessment Reasons already
assigned to the Personal Property accounts selected for reappraisal and this Assessment Reason will be
printed on the Assessment Notice for each account. Once the Assessment Reason(s) for this reappraisal have
been selected, the user can click the OK Button on the Select Assessment Reasons Form to return to the
Reappraise Form.
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WIiNnGAP - Select Assessment Reasons [ x|

Parcel Mumber - .- Audd Custom |
Custorn Rsn

REASOMN REASOMCODE| COA_TYPE| &

Adjusted Retum Y alue
fippeal Filed

Boat/Maotor Added

Business Equipment Added
Change of Ownership
Commercial Inventory Added
Farm E quipment Added
Freeport Exemption Denied
Livestock Added

1 mb Cimm Tmrrmmbimd

S| S|m| oo~ e

Include Remove |
FEASON |rREASONCODE]

Cancel | oK

If the user is unsure whether to perform the Reappraise procedure, the Cancel button should be clicked on the
Reappraise Form to return to the main WinGAP screen. Otherwise, the Reappraise button should be clicked
to begin the reappraisal process. As shown in the image below, a bargraph will display the progress of the
process, Personal Property account numbers will display on the Form as they are reappraised, and the
number of records selected and processed will display. Depending upon the number of Personal Property
accounts in the County, the process could last from less than a minute to a few minutes.

WIinGAP - Reappraise %

Starting 001 oo <| St EEazan |

Ending FUZ 007
Meighborhood ;I

Account Mo 1340

— Property Type

7| & Feal Froperty m

™ | Besidential Impravements

7| Commercial Imprayemetits
IV | Eccesson mproyvements
= and

= | Urar Land

= | Furallland

= | Eonseneation Use

™ State Homestead

Recaords Processed: 163.0
Total Records £18
Fercent Processed 26.375%
Other Information
Appraiser Mame I ;I

Help | [Eance] I Einrstied I
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When the reappraisal process is finished a message will appear superimposed over the Reappraise Form
informing the user that the process is completed. The OK button should be clicked to return the user to the
Reappraise Form, where the Finished button can be clicked to return the user to the main WinGAP screen.

WinGAP - Reappraize

@ Reappraize Request Completed

NOTE: During the Personal Property reappraisal process, the user may receive various types of error
messages, similar to the one shown above for Real Property. These error messages are usually indicative of
data entry problems with a particular account, boat, or aircraft. If an error message is received, the user should
click in the caption bar at the top of the error message, drag the message down the screen until the parcel
number is visible on the Reappraise Form, and write the account number on a piece of paper. The user can
click the Ignore Button on the error message, continue with the reappraise process, and fix the problem after
the reappraise process is completed; otherwise, the Abort Button can be clicked to exit WinGAP and fix the
problem with the account, and run reappraise again.

¢ Prebill Manufactured Housing

The Prebill Manufactured Housing option on the Re-Appraise sub-menu allows the Assessors' Office to
automatically recalculate property values for all Prebilled Manufactured Homes in the County due to changes
in manufactured housing schedules, such as the Size Adjustment Table, Quality Adjustments, Depreciation
Tables, etc. Selecting this option takes the user to the Reappraise Form for Prebilled Manufactured Homes, as

seen below.
WIinGAP - Reappraise %

Starting 001 oo <| St EEazan |

Ending FUZ 007
Meighborhood ;I

Parcel Munber

— Property Type

. - S
7| & Feal Froperty ﬂl

™ | Besidential Impravements

7| Commercial Imprayemetits
IV | Eccesson mproyvements
= and

= | Urar Land

= | Furallland

= | Eonseneation Use

Records Processed:

Total Records

I

Percent Proceszed 0

Other Information
lrﬁppraiser Hame I ;I

Help | LCancel I Finished I
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The reappraise options that were available for Real Property are not available for Prebilled Manufactured
Housing; ALL Prebilled Manufactured Homes are reappraised at the same time. Also, the user cannot assign
an Assessment Reason for this reappraisal, like can be done for Real and Personal Property, as the Asmt
Reason button is not available for use on the Reappraise Form for Prebilled Manufactured Housing. However,
the user can assign an Appraiser Name by clicking that combo box.

If the user is unsure whether to perform the Reappraise procedure, the Cancel button should be clicked on the
Reappraise Form to return to the main WinGAP screen. Otherwise, the Reappraise button should be clicked
to begin the reappraisal process. As shown in the image below, a bargraph will display the progress of the
process, Prebilled Mobile Home account numbers will display on the Form as they are reappraised, and the
number of records selected and processed will display. Depending upon the number of Prebilled Mobile
Homes in the County, the process could last from less than a minute to a few minutes.

When the reappraisal process is finished a message will appear, as seen below, informing the user that the

process is completed. The OK button should be clicked to return the user to the Reappraise Form, where the
Finished button clicked to return the user to the main WinGAP screen.

WinGAP - Reappraize

@ Reappraize Request Completed

NOTE: During the reappraisal process, the user may receive various types of error messages similar to the
one shown above for Real Property. These error messages are usually indicative of data entry problems with a
particular Prebilled Manufactured Home, and an example is given below. If an error message is received, the
user should click in the caption bar at the top of the error message, drag the message down the screen until
the Prebilled Manufactured Home account number is visible on the Reappraise Form, and write the account
number on a piece of paper. The user can click the Ignore Button on the error message, continue with the
reappraise process, and fix the problem after the reappraise process is completed; otherwise, the Abort Button
can be clicked to exit WinGAP and fix the problem with the Prebilled Manufactured Home, and run reappraise
again.

Example: One common error message received while reappraising Prebilled Manufactured Homes involves
the fact that a Model was not selected for the Mobile Home during data entry. This problem was common with
early versions of WINGAP; the user is now required to select a Model for the Prebilled Manufactured Home
before leaving the Mobile Homes Form.

e Boats - ABOS
The Boats - ABOS option on the Re-Appraise sub-menu allows the Assessors' Office to automatically

recalculate values for all Boats in the County using the ABOS schedules. Selecting this option takes the user
to the Reappraise Form for Boats, as seen on the next page.
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WIinGAP - Reappraise %
Sirting 001 D01 <| st Feason

E=rdifg FLIZ 007
Meighbarhood LI

Parcel Mumber
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R i N
™| &l sl Fraperty ﬂl
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|
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Fecords Processed:
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Help | Cancel I Finizhed I

The reappraise options that were available for Real Property are not available for Boats; ALL Boats are
reappraised at the same time. Also, the user cannot assign an Assessment Reason for this reappraisal, like
can be done for Real and Personal Property, as the Asmt Reason Button is not available for use on the
Reappraise Form for Boats. However, the user can assign an Appraiser Name by clicking that combo box.

If the user is unsure whether to perform the Reappraise procedure, the Cancel button should be clicked to
return to the main WinGAP screen. Otherwise, the Reappraise button should be clicked to begin the process.
As the reappraise process goes forward a bar graph will display the reappraisal progress, Personal Property
account numbers will display on the Form as the Boats are reappraised, and the number of records selected
and processed will display. Depending upon the number of Boats in the County, the process could last from
less than a minute to a few minutes.

When the reappraisal process is finished, a window will appear, next page, listing any Boats that do not have
ABOS matches, as seen on the next page. These Boats could not be reappraised using the ABOS schedules.
The user should print a list of these boats by clicking the Print button on the Boats w/o ABOS Matches form
and go to the Personal Property Accounts for these Boats and make sure that data entry on these Boats is
correct.
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WIinGAP - Boats wio ABOS Matches [ x|

TYPE | ACCOUNT_MWUKMBER| BOATKEY|MFG ‘-I
tdakor 10330 53 Mercury

Boat 10380 553(5Sea-Doo by Bombardier

Boat 10380 BE0|Sea-Doo by Bombardier

Boat 10331 AEZ2| Checkmate Boats

totor 11006 BE3| Evinrude

Boat 11008 BES| G alaxy

Boat 11008 BE3| Sport-Craft Boats

totor 11008 AE3|Johnszon

Boat 11008 B70(k.awaszaki
11008 570
-
4| | ,

Prrint | Ok

Once the listing is printed, the Boats without ABOS matches window can be closed by clicking the OK button
and message will be displayed, as seen below, informing the user that the reappraisal process is completed.
The OK button should be clicked to return the user to the Reappraise Form, where the Finished button clicked
to return the user to the main WinGAP screen.

WinGAP - Reappraize

@ Reappraize Reguest Completed

NOTE: During the reappraisal process, the user may receive various types of error messages similar to the
one shown above for Real Property. These error messages are usually indicative of data entry problems with a
particular Boat. If an error message is received, the user should click in the caption bar at the top of the error
message, drag the message down the screen until the Personal Property account number for that Boat is
visible on the Reappraise Form, and write the account number on a piece of paper. The user can click the
Ignore Button on the error message, continue with the reappraise process, and fix the problem after the
reappraise process is completed; otherwise, the Abort Button can be clicked to exit WinGAP and fix the
problem with the Boat, and run reappraise again.
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e Mfg Housing - NADA
The Mfg Housing - NADA option on the Re-Appraise sub-menu allows the Assessors' Office to automatically

recalculate all Manufactured Housing using the NADA schedules. Selecting this option takes the user to the
NADA Reappraise Form, as seen below.

WINnGAP - NADA Reappraise =]

Account B Fixed Text [ Mon-Prebil Reappraise |
Fecords Processed  Fived Text 0% Change my pricing method to MADA for all diect NADA Mig+odel hits [
Homes in b obile DEF that did not have & match [Mfg+todel+iadidth] in MaDs, Records:

mobilekey realkey| mfg | model

Brrint Ligt |

Hames with valid bfg + Model but with invvalid widths, lengths ar year information Records:

mobilekeyl realkeyl mig rnodel I widthl Iengthl yearbuiltl effyrbuiltl

Brrint Ligt | Help | Done |

Both Prebilled and Non-Prebilled Mobile Homes can be reappraised on this form (Non-Prebilled Mobile Homes
that have a checkmark in the House Pricing Checkbox will not be reappraised). If the user wants to change the
pricing method to NADA for all Mobile Homes that have direct Manufacturer/Model matches in the NADA
schedule, that checkbox should be clicked with the mouse.

The top list box on the NADA Reappraise Form will display Mobile Homes that do not have direct
Manufacturer/Model matches in the NADA schedule. The bottom list box will display Mobile Homes that have
direct Manufacturer/Model matches in the NADA schedule but have invalid length, widths, or year built as far
as the NADA schedule is concerned. If any Mobile Homes appear in these list boxes during the reappraise
process, the user can print these lists by clicking the appropriate Print button at the bottom left of each list
box.

If the user is unsure whether to perform the Reappraise procedure, the Done button should be clicked to
return to the main WinGAP screen. Otherwise, the Reappraise button should be clicked to begin the
reappraisal process. As this process goes forward, as shown on the next page, a bar graph will display the
reappraisal progress, Mobile Home account numbers will display on the Form as the Mobile Homes are
compared to the NADA schedule and if a match is found, reappraised, and the number of records selected
and processed will display. Depending upon the number of Prebilled or Non-Prebilled Mobile Homes in the
County, the process could last from less than a minute to a few minutes.
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WIinGAP - NADA Reappraise ]|

Acoount # [ Mon-Prebil
Records Processed 1043 703 Change my pricing method to NaDs for all direct NADS Migsdodel kit I

Homes in Mobile DEF that did not hawve a match [Mig+todelvwfidih] in NaDa, Records;
mobilekey realkey| mig model :I

1378 O{UMENDWM UMEMNDWN
1381 OFLINTSTOME WESTGATE
1383 O|BELLCREST HOMES FINEHURST Il
1388 0|BELLCREST HOMES WwWISTERIA 11
1330 O{UMEMNOWN UMEMNDWN
1393 O|HOMESTEAD HOMES INC SOUTHERM EDITION
1401 O{HORTOM HOMES IMC SUMMIT PRIMARY

0 MATIOMAL HOMES j

Print List |

Homes with valid Mfg + Model but with invalid widths, lengths or year information Records;

mobileke_l,ll lealke_l,ll mfg I model I widthl Iengthl _l,lealbuiltl eff_l,llbuiltl

Print List | Help | ame |

When the reappraisal process is finished, a message will be displayed, as seen below, informing the user that
the reappraisal process is completed. The OK button should be clicked to return the user to the NADA
Reappraise Form.

WiIinGAP - NADA Reappraise ||
@ Feappraise Completed

At this point the listing for any Mobile Homes that appear in either of the two list boxes should be printed, as
these Mobile Homes did not have NADA matches and could not be reappraised. The user should click the
Done button on the Reappraise form and then go to the Prebilled Mobile Home account (the Mobilekey), if the
Prebill checkbox was checked, or the Residential Improvement account (the Realkey for that Improvement,
and then the Mobilekey for that Mobile Home), if the Non-Prebill checkbox was checked, for all of these Mobile
Homes and make any necessary changes for these Mobile Homes.

NOTE: During the reappraisal process, the user may receive various types of error messages similar to the
one shown above for Real Property. These error messages are usually indicative of data entry problems with a
particular Boat. If an error message is received, the user should click in the caption bar at the top of the error
message, drag the message down the screen until the Personal Property account number for that Boat is
visible on the Reappraise Form, and write the account number on a piece of paper. The user can click the
Ignore Button on the error message, continue with the reappraise process, and fix the problem after the
reappraise process is completed; otherwise, the Abort Button can be clicked to exit WinGAP and fix the
problem with the Boat, and run reappraise again.
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Preferences

E WinGAP 310.3 - Appraisal Year 2009
File Property Maintenance Appeals Reports Statistics Add-Ons  Window Help

o

Multiple Owner

/.h\ Relndex...

Real

44

Chwner

Real Index Password Administration...

Schedules / Tables

Depreciation

File Maintenance
Database Utility
FTP Utility

Re-Appraise

Preferences...

The Preferences option on the Tools Menu is used to access the Preferences Form, where various
background information about the Assessors Office, such as County Name, Point Costs, and Depreciation
Years are entered. A discussion of all fields on the Preferences Form follows.

WinGAP - Preferences

County Information

County Name [Jones]
Address

Jones County Govemment Center

P O Box 1359

City / State / ip Gray

Phone / BExd:

Fax:

Point/Base Costs

(478)386-6300
(478)386-6504

Depreciation Years

Email:
Web:

GA 3032-

jcotax@mto.infi.net

Other Options
| Truncate Values

B

[¥] Auto-Reasons (Real)

Residential 100.00 Residential 2001
Commercial 100.00 Commercial 2001 [¥] Disable Logins J Auto-Reasons (Pers)
Commercial Base 1.00 MFG Housing 2001 __'_I:uEn:uwser Cost Form L PT50R = LIVE DATA
Accessory 100.00 Accessory 2001 -. At hxem : o CQA [ oy
| Rnd Area Mult to 6 dec. | Hide Comments
|| Attic: Use Mao/Min Area || Bsmt: Use Ma/Min Arez
Special District Description Special District Appraisal Year 2009
Parcel Mumber Template O OO O 00 Rural Acre Break 30.00
Customize Lendar Label Lendaor PU Eq Ratio % 40.00
Customize Occupancy Label  Occupancy Retum Deadline 04,01 /2009 @”
Customize: Fireplace Label Fireplace / Misc Default Startup Directony |W =
Guest Startup Directory 2008
Freeport Information is now found ABOS Default m| ABOS Yr: 2009
in tax district schedule Land Influences W MNADA Yr: 2009
Help | | Cloge
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County Information section

County Information

County Mame ones|

Address Jones County Govemment Center

P O Box 1359
Ciy / State /2P Gray GA 31032
Phone / Bd: (478)986-6300 Email:  jcotax@mto infinet
Fa: (472)996-6504 Web:

e County Name: The first of the fields in the County Information Section of the Preferences Form is where the
County Name, such as Jones, is keyed. It is not necessary to key "County" after the County Name. WinGAP
will verify that the County Name is spelled properly.

e Address: Three fields are provided for keying the address of the Assessors' Office.

¢ City/State/Zip: Three fields are provided for keying the City, State, and Zip Code of the Assessors' Office.

e Phone / Ext: The primary phone number, and phone extension, if used, of the Assessors' Office are keyed
in these two fields.

e Fax: The fax number of the Assessors' Office is keyed in this field.

¢ Email: The email address of the Assessors' Office is keyed in this field.

e Web: If the Assessors' Office has a website, its URL (Uniform Resource Locator, such as
WWW assessorsoffice.gov), is keyed in this field.

Point/Base Costs section

Point/Basze Costs

Residential 100.00
Commercial 100.00
Commercial Baze 1.00
Accessony 100.00

¢ Residential: The Residential Point Cost field contains the value which converts points generated by
WinGAP for Residential Improvements into a dollar value for each Residential Improvement. The
Residential Point Cost lets the county localize property values for Residential Improvements. Arriving at the
point cost for a particular county requires a study of sales. Assistance with the study can be provided by
DOR personnel.

e Commercial: The Commercial Point Cost field contains the value which converts points generated by
WinGAP for Commercial and Industrial Improvements into a dollar value for each Commercial or Industrial
Improvement. Like the Residential Point Cost, the Commercial Point Cost lets the county localize property
values for Commercial and Industrial Improvements. Arriving at the Commercial Point Cost for a particular
county requires a study of sales and assistance with the study can be provided by DOR personnel.

e Commercial Base: The Commercial Base Cost field contains a dollar per square foot value that is used as
the basis for the valuation of all commercial and industrial buildings and extra features that are priced by the
square foot method. The value of each building and extra feature is based on a percentage of the base cost.

e Accessory: The Accessory Point Cost field contains the value which converts points generated by WinGAP
for Accessory Improvements into a dollar value for each Accessory Improvement. The point cost lets the
county localize property values for accessory buildings.
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Depreciation Years section

Depreciation Years

Residential 2001
Commercial 2001
MFG Housing 2001
Accessany 2001

¢ Residential: The Residential Improvement Depreciation Year field contains the base year from which
system generated depreciation is calculated. The age of a Residential Improvement is determined by
subtracting the year built or effective year built from the depreciation year. This locks depreciation in until the
county decides to change it. Any houses with a year built greater than the depreciation year will be
determined to have an effective age of zero years.

e Commercial: Like the Residential Improvement Depreciation Year, the Commercial Improvement
Depreciation Year is the base year from which the system generated depreciation for Commercial and
Industrial Improvements is calculated. The age of a Commercial or Industrial Improvement is determined by
subtracting the year built or effective year built from the depreciation year. This locks depreciation in until the
county decides to change it. Like Residential Improvements, any commercial structures with a year built
greater than the depreciation year will be determined to have an effective age of zero years.

¢ MFG Housing: Also like the Residential Improvement Depreciation Year, the MFG Housing Depreciation
Year is the base year from which the system generated depreciation for Manufactured Housing is
calculated. The age of a Mobile Home is determined by subtracting the year built or effective year built from
the depreciation year. This locks depreciation in until the county decides to change it. Like Residential
Improvements, any Mobile Homes with a year built greater than the depreciation year will be determined to
have an effective age of zero years.

e Accessory: Also like the Residential Improvement Depreciation Year, the Accessory Improvement
Depreciation Year is the base year from which the system generated depreciation for Accessory
Improvements is calculated. The age of an Accessory Improvement is determined by subtracting the year
built from the depreciation year. This locks depreciation in until the county decides to change it. Like
Residential Improvements, any accessory buildings with a year built greater than the depreciation year will
be determined to have an effective age of zero years.

Other Options section

Other Options

Truncate Values | Auto-Reasons (Real)
Disable Logins | Auto-Reasons (Pers)
bBrowser Cost Form FTS0OR = LIVE DATA
Lock System COA Auto-Flag

Rnd Area Mult to & dec. Hide Comments
Attic: Use Mao/'Min Area Bsmt: Use Mae/Min Arez

e Truncate Values: If a checkmark is placed in the Truncate Values checkbox, all values will be rounded
down to the nearest $100. Fox example, a Residential Improvement that has a value of $126,767 will be
rounded down (truncated) to $126,700. Values less than $100 are truncated to the 10, meaning $98
truncates to $90.

e Disable Logins: Placing a checkmark in the Disable Logins checkbox will disable logins and allow complete
access to WinGAP to any user. Removing the checkmark will cause the WinGAP Login Form to appear,
requiring each user to enter a Login ID and Password, unless the Guest Button is clicked to gain access.

e bBrowser Cost Form: Changes the way the information is displayed on the Cost Approach Form that is
reached from the Personal Property General Information Form. When the bBrowser Cost Form checkbox is
left unchecked, the Cost items are displayed in a normal list box; if checked, the Cost items are displayed in
a bBrowser list box.
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Lock System: The Lock System checkbox is used to lock all other users except the system administrator or
primary operator out of WinGAP. This is done at those times when access to WinGAP files must be
restricted, such as Reindexing and Reappraising.

Rnd Area Mult to 6 dec: The Round Area Multiplier to 6 Decimals checkbox, if checked, will round the
residential improvement area multiplier to 6 decimal places instead of 2. Checking the box will result in value
changes for almost all Residential Improvements but will remove an anomaly in the Area Multiplier
calculation that is present when the Area Multiplier is rounded to 2 decimals places.

Attic: Use Max/Min Area: Placing a checkmark in this checkbox provides the user with the capability of
using the Residential Improvement Schedules Maximum and Minimum Areas in the calculation of the Area
Multiplier for Attics. The Area Multiplier will be rounded to 6 decimals for Attics instead of 3 decimals when
this calculation method is selected. Checking the box will result in value changes for all Residential
Improvements that have Attics.

Auto Reasons (Real): Provides the user with the ability to turn on/off the automatic change of assessment
reasons for Real Property. If the box is checked, auto-reasons will be applied.

Auto Reasons (Personal): Provides the user with the ability to turn on/off the automatic change of
assessment reasons for Personal Property. If the box is checked, auto-reasons will be applied.

PT50R = LIVE DATA: Provides the user with the ability to select the year from which PT50 data is printed. If
a check is placed in this checkbox, all PT50R's will be printed with data from the current digest year. If no
checkmark is present, data on the PT50R will be printed from the pt50r.dbf which is populated with previous
year’s data during Yearend Cleanup.

COA Auto-Flag: If the COA Auto-Flag checkbox is checked, the user will not be prompted for flagging a
real or personal account for a Change of Assessment notice. The flag will be automatically set if the value or
ownership changes. If the box is unchecked, the prompt for COA flag will appear on the Real or Personal
Property Forms as in past versions of WINnGAP.

Hide Comments: If this box is checked, comments on the Real Property General Information Form and
Personal Property General Information Form will be hidden from Guest logins. The comments will not be
printed on the Property Record Card for Guests. Personal Property PRCs cannot be printed by Guests. The
Comments will be redacted from the Public Export.

Bsmt: Use Max/Min Area: Placing a checkmark in this checkbox provides the user with the capability of
using the Residential Improvement Schedules Maximum and Minimum Areas in the calculation of the Area
Multiplier for Basements. The Area Multiplier will be rounded to 6 decimals for Attics instead of 3 decimals
when this calculation method is selected. Checking the box will result in value changes for all Residential
Improvements that have Basements.

Remaining Preference Form Fields

Special District Description Special District Appraisal Year 2009

Parcel Mumber Template RO 00K Rural Acre Break 30.00

Customize Lendor Label Lendar PLU Eq Ratio % 40.00

Customize Occupancy Label  Qceypancy Retum Deadline 04,/01,/2009
Customize Fireplace Label Fireplace / Misc Default Startup Directory |W -

Guest Startup Directony 008

Freeport Information is now found ABOS Default | — = | ABOS Yr: 2003
in tax district schedule Land Influences [compound = |  NADA Yr: 2009

| Help | | Close |

Special District Description: The Real and Personal Property General Information Forms contain a
checkbox that can be used by the County to group tax bills for specific valuation and billing purposes. The
County can use the Special District Description field on the Preferences Form to customize for local
purposes the description that displays on the General Information Forms next to this field.

Parcel Number Template: The County's Parcel Number structure is customized by utilizing the Parcel
Number Template field. Most WinGAP counties use the default Template of XXXX-XXX-XXXX-XXX, where
the first four Xs represent the Map Number, the next three Xs the Block Number, the next four Xs the Parcel
Number, and the last three Xs the Sub Parcel Number. The field can accommodate a Parcel Number up to

120



30 characters in length, including the dashes. The "X" Template symbol will accept any character or number
as part of the Parcel Number; if a County wanted to restrict the entire Parcel Number, or a portion of the
Parcel Number to just numbers, the Template symbol of "9" would be used in place of the "X".

e Customize Lendor Label: The Real Property General Information Form contains a Lendor field that is used
to group tax bills that are escrowed to a particular lending institution. The County can use the Customize
Lendor Label field on the Preferences Form to customize the description of this field.

e Customize Occupancy Label: The Residential Improvements Form contains a field where the type of
Occupancy(1 Family, 2 Family, Mobile Home, etc) of the Improvement is specified. The County can use the
Customize Occupancy Label field on the Preferences Form to customize the description of the Occupancy
field on the Residential Improvements Form.

e Customize Fireplace Label: The Residential Improvements Form contains a field where the type and
number of Fireplaces found on the Improvement are specified. The County can use the Customize Fireplace
Label field on the Preferences Form to customize the description of the Fireplace field on the Residential
Improvements Form.

e Appraisal Year: The current Appraisal Year (or tax digest year) is keyed in this field. Other Appraisal Years
can be selected for review by clicking on File/Select Appraisal Year on the WinGAP Tool Bar.

¢ Rural Acre Break: The Rural Acre Break is used to enter the acre level at which rural large tract valuation
begins. From this acre level upward values will be entered in the Accessibility/ Desirability Table(found in
Tools/Schedules/Tables/Accessibility/Desirability) as factors. All values in the Accessibility/Desirability Table
below the acre level will be entered as tract values. If the Rural Acre Break is at the 30 acre level, it would
be keyed in the Rural Acre Break field as 30.00.

e PU Eq Ratio %: The Public Utilities Equalization Ratio percentage field is used to adjust the value of public
utility property. Public Utility property values should be entered at 100% and the property classed as Utility
before the Equalization Ratio will be applied to adjust values accordingly. If the Public Utilities Equalization
Ratio percentage for the County is 40, it would be keyed as 40.00.

e Return Deadline: A default deadline that will print on Personal Property reporting forms can be keyed in this
field.

e Default Startup Directory: The default data directory or folder, such as 2008, can be selected from the
available data folders by clicking on the Default Startup Directory combo box.

¢ Guest Startup Directory: The guest startup directory is used when the Guest Button is clicked on the Login
screen. The selection of the guest startup directory is at the discretion of the Assessors. Many counties elect
to maintain a Guest Startup Directory that corresponds to the last approved digest. This is done due to the
view that current year information is work-in-progress and may provide misinformation to a Guest.

e ABOS Default: The default pricing method for Boats/Motors using the ABOS schedules can be set by
selecting one of the four available options from this combo box(High, Low, Retail, or SRP).

e ABOS Year: The year that the ABOS Schedules currently in use by WinGAP were updated.

e NADA Year: The year that the NADA Schedules currently in use by WinGAP were updated.

e Land Influences: Adjustments to Land Values can be made on the Land Information Form in WinGAP. Up
to seven adjustments to either Urban or Rural Land can be applied. The manner in which these Land
Influence adjustments are made is determined by the choice made on the Land Influences combo box on
the Preferences Form. The two choices are Additive and Compound (also called multiplicative).

The formula for Compound application (the manner in which Land Influences have always been applied
within WinGAP) of Land Influences is as follows: Base Land * Influence1 * Influence2 * Influence3 *
Influence4 * Influence5 * Influence6 * Influence? * Neighborhood Influence. The formula for Additive
application of Land Influences is as follows: (Base Land + ([(1-Influence1) * Base Land] + [(1-Influence2) *
Base Land] + [(1-Influence3) * Base Land] + [(1-Influence4) * Base Land] + [(1-Influence5) * Base Land] +
[(1-Influenceb) * Base Land] + [(1-Influence70 * Base Land]) * Neighborhood Influence.

In the above formulas, Base Land is the value of the land resulting from the calculation of the land
subrecords. In the case of Rural Land, the Base Land value would include the application of the
Accessibility/Desirability factor.

Changes to the Preferences Form are saved by clicking the OK Button, which returns the user to the WinGAP
Main screen.
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Add-Ons Menu

The Add-Ons Menu gives the user access to various external, or Add-On programs, that can be used to
supplement the operation of WinGAP. Only three of the Add-On programs, GIS, Timber, and PT61s, are
functional at the present time.

E WinGAP 310.3 - Appraisal Year 2009
File Property Maintenance Appeals Reports  Statistics  Tools | Add-Ons | Window  Help

< P 7

Chwner Multiple Owner  Real Index Real

PTE1 Download
PTal Match

PTE1 Field Match

Timber

test

GIS: The GIS Module is functional in Version 3.10.3. Instructions for using this menu option will be available
in a future release of the WinGAP Basic Data Entry Manual.

Residential Cost Approach: The Residential Cost Approach menu option is not functional in Version
3.10.38.

Commercial Cost Approach: The Commercial Cost Approach is not functional in Version 3.10.3.
Account Corrections: Account Corrections is not functional in Version 3.10.3.

Permits: The Permits menu option is not functional in Version 3.10.3.

PT61 Download: Instructions for using this module are discussed in the PT61 Module section, next.
PT61 Match: Instructions for using this module are discussed in the PT61 Module section, next.

PT61 Field Match: Instructions for using this module are discussed in the PT61 Module section, next.

Timber: Instructions for using this module are discussed in the Timber section, later in this manual.
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PT61 Module

e General Information

The WIinGAP PT61 module provides the user with the ability to manage the e-filed PT61 documents. Through
the module, the user can:

Download the current week’s PT61 zip file <county name.zip>

Note: Archived PT61 files must be downloaded outside of WinGAP

Extract the text files from the current week’s zip file or a previously downloaded PT61 archive file
Append text data into WinGAP PT61 temporary data files

Merge data from temporary files into working files

Match PT61’s with parcels

Define the PT61 data to be passed to WinGAP

Transfer or Split the matched parcel

Prior to using the PT61 module, the following items must be adhered to:

WiInGAP Version 2.0.1 Build 158 or greater must be installed
WinZip 9.x and the WinZip Command Line application must be installed on the computer(s) that will
be working with the PT61 download and extraction routines. WinZip must be installed into the
C:\Program Files\WinZip folder which is the default installation folder for WinZip.

e The computers that will be downloading the PT61 files must have an internet connection

e The correct county name must be entered in the County Name field found on the Preferences screen
(Tools >> Preferences) Note: It is not required that the county name be located at any particular
place within the field, only that somewhere within the field, it is spelled correctly.

Users that will not be downloading and extracting the PT61 files but will be matching PT61’s with parcels and
passing data into WinGAP do not require the installation of WinZip 9.x or the WinZip Command Line
application on their machines. These computers also do not require any internet connection.

The PT61 files and associated data will be maintained in a WinGAP subfolder named PT61. Four data files
and four temporary files will be used to store and manipulate PT61 data. The four data files are:

PT61_filing.dbf
PT61_actor.dbf
PT61_prop.dbf
PT61_tax.dbf

The temporary files are:

PT61_filing_temp.dbf
PT61_actor_temp.dbf
PT61_prop_temp.dbf
PT61_tax_temp.dbf

In addition to the data and temporary files in the PT61 folder, the user will find a pt61.log containing the
following data for each Append and Merge

Date of the appended PT61 text files

Date of the merged PT61 files

Date of the merge

Beginning and ending PT61 document numbers within the merged files
Id of the user performing the merge
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Below is an example of an entry in the pt61.log:

[system]

append=20050114
merge=20050114

[20050123]

begin=PT-61 109-2004-000208
end=PT-61 109-2005-000021
userid=Nologin

The primary function of the pt61.log is to prevent the appending and merging of duplicate data. The date of
the PT61 text files is checked against dates in the pt61.log and if the date is found, the process is terminated
with the following message informing the user that the files have already been merged.

WinGAP - PT61 Download X

\lr) THT files have been already been merged.

¢ Accessing the Functions of the PT61 Module
The primary functions of the PT61 module are:

€ Download — retrieve current week PT61 zip file, extract PT61 data and merge the data with WinGAP
files and print PT61 documents.

€ Match — match PT61 with parcel

€ Field Match — define manner in which PT61 data is to be passed to WinGAP data files.

The PT61 Download, Match, and Field Match functions and their respective screens are accessed from the
Add-Ons menu in WinGAP as shown below.

E WinGAP 310.3 - Appraisal Year 2009
Eile Property Maintenance Appeals Reports 5Statistics Tools | Add-Ons | Window Help

& W A =

Owner Multiple Owner  Real Index Real

PTE1 Download
PTal Match

"

PT&1 Field Match

Timber

test

In addition to being accessed from the above menu, the PT61 Match can be reached from the PT61 Download
screen. The PT61 Field Match can be accessed directly from the PT61 Match as well as from the menu. All
three of these menu options will be discussed in the sections that follow.
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e PT61 Download

The PT61 Download screen provides the user with the ability to download current-week PT61’s. Current-week

and archived PT61’s can be extracted, appended, and merged with the use of the appropriate buttons and

selections. Merged PT61’s can be printed within various specified ranges.

If a county desires, the processing of the PT61’s within WinGAP can stop after the downloading and extracting
of the files. The Download and Extract procedures will place the printable pdf file , <county name>.<date>.pdf,

containing the week’s PT61"s within the pt61 folder. An example of the pdf file name would be
Warren.20050114.pdf.

The county could also proceed two steps further by appending and merging the files and stopping at this point

with no further work on the PT61’s. The append and merge procedures would place the PT61 text data into

database files providing the ability to work with the information more easily at some time later.

The PT61 Download screen appears as shown below:

WIinGAP - PT61 Download X |

| |
Step 1: Connect to the Internet and Click Dowenload button Archives | W FTP :

Step 2: Enter decryption pass phrase and click Extract button

Pasz Phrase E wtract |
Step 3: Append files into WinGAP handling system | Append |
Step 4: Merge Temporary Files into Live PTa1 Files | Merge |

Frint PTET = |

Hep | Match FTEs | Done

The optimal working scenario with the PT61 Download function is to perform this action each week when

notice of the Current Week’s release of PT61 data is received. This will reduce the amount of user interaction
with the PT61’s by eliminating the need to access archived PT61 files. The following discussion and
instructions will focus on working the PT61’s on a weekly basis. The use of the Archives button will be

discussed later.

To retrieve the weekly PT61 files from the internet and merge them into the database files, the user must

have:

e Access to the internet
e WinZip 9.x and WinZip Command Line application loaded

e Pass phrases for weekly PT61 downloads are not required. Pass phrases are required for access to

archives that are prior to the date of the Pass phrase removal from WinGAP.

e Correct county name keyed in the County Name field found on the Preferences screen which can be

accessed by going to Tools >> Preferences

If the 4 items listed above are in place and/or available, the process involves pressing the buttons and entering
the correct pass phrase in the order as provided by the Steps 1-4 on the screen. For each, download and

subsequent processing, the Step order must be followed.

Step 1: Connect to the Internet and click the Download button
Step 1 involves clicking the Download button. The user will be

Connected to the website
¢ Informed that the current week’s file for this county is available and will be downloaded.

e Provided a message that the download may take a few minutes depending on the speed of the

connection
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If the download is successful, the user will receive the following message:

WinGAP - PTé61 Download

\y File download complete: C:\PROGRA~1\WinGAP\pt61\warren.zip

If there is not a current week PT61 file for the county or the county name is not entered correctly, the user will

see the following message:
WinGAP - PT61 Download  [X]

! E fulton.zip was not found for download

NOTE: The FTP checkbox, located at the top right of the PT61 Download screen, as seen below, is now the
default for downloading PT-61 files and will connect the user to ftp://ftp.wingap.com. The FTP checkbox should
remain checked unless the user has problems connecting to the file transfer site, in which case the box should
be unchecked to connect the user to the www.wingap.net site for the downloading of the PT61 files.

WInGAP - PT61 Download ] - <

n

Step 1: Connect to the Internet and Click Download button Archives ¥ FTF 5 .

n

| ]

Step 2: Enter decryption pass phrase and click Extract button 000000000000 000000( Rl
Pazz Phraze Extract |
Step 3: Append files into WinGAP handling system | Append |
Step 4: Merge Temporary Files into Live PT61 Files | Merge |

Frint PTE1 2 |

Hep | Match PTE1s | Dore |

Step 2: Click the Extract button

A Pass phrase is no longer needed to download PT-61 files. All the user has to do is click the Extract Button,
as seen below.

WInGAP - PT61 Download ]|
Step 1: Connect to the Internet and Click Download button Archives | v FTP ’
Step 2: Enter decryption pass phrase and click Extract button —OOooooon ooy
Pass Phraze . Entract | a

L

.--.lulllllli!
Step 3: Append files into WinGAP handling system | Append |
Step 4: Merge Temporary Files into Live PT61 Files | Merge |

Frint FTE1s |
Hep | Match PTE1s | Dore |
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The screen below will display that the correct PT-61file has been found and unzipped successfully.

=~ c:\progra~1\winzip\wzunzip.exe

Command Line Support Add-On Uerszion 1.1 SRE-1 ¢Build 6224)
(c?» WinZip Computing. Inc. 1991-26884 — All Rights Reserwved

= G:~PROGRA™1SUWinGAPs\pthlswarren.zip
SNPROGRA™1NHWinGAPN\pthol~ptbl_actor . THT

G
G:~PROGRA™1 WinGAP~pt61~pt6l filing.THT
G:~PROGRA™1~\WinGAP~pt61~pt6l_prop.TAT
G:~PROGRA™1 \WinGAP pt6lisptbl tax.THT
C:NPROGRA™INHiInGAPNptolswarren . 20858121 . pdf

(program finished - press any key to continuel_

It is imperative that the user note the messages above. Should any other messages appear, the PT61 files
have not been extracted. The Messages might say that the download was corrupt or that the proper WinZip
applications have not been installed. The user may attempt another download and extraction to see if that
corrects the problem. If all efforts fail to provide the messages above, the county should seek assistance
through the WinGAP On Line Support web page or emailing the DOR support agents.

If the messages are as above, indicating a successful extraction, the user can then proceed to Step 3:
Append files into WinGAP handling system.

Step 3: Append files into WinGAP handling system
The append process places the data contained in the PT61 text files into a set of temporary files. There are
no checks within the Appending process for previous attempts at adding the data from the same text file.

Checks for duplications are done in Step 4 where the temporary data is added to the live PT61 data.

After the extraction in Step 2 is completed successfully, the user can click the Append button to initiate the
process.

WinGAP - PT61 Download X |

Step 1: Connect to the Internet and Click Dowenload button Archives | W FTP
Step 2: Enter decryption pass phrase and click Extract button
Pazz Phrase E wtract

Step 3: Append files into WinGAP handling system | - Append | .
_ _ _ " ‘ EEEEEEERER :
Step 4: Merge Temporary Files into Live PTa1 Files | Merge |

Print FTE1 s |
Hep | Match FTEs | Done

To the left of the Append button, a bar will display the progress of the appending process. At the conclusion of
the process, the user is provided with the message “Append Completed!”, where the OK button can be clicked
to proceed to Step 4.

Step 4: Merge Temporary Files into Live PT61 Files
The merge process moves the data in the temporary files and places it in the live PT61 files. Before the move

takes place, a check is made against entries in the pt61.log to ensure that sets of PT61 data are not
duplicated.
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To begin the merging of data, the user should click the Merge button as shown below.

WINGAP - PT61 Download <]
Step 1: Connect to the Internet and Click Download button fichives | M FTP i

Step 2: Enter decryption pass phrase and click Extract button

Pass Phrase E wtract |

Step 2: Append files into WinGAP handling system | Lppend |
e® 00000000 o
Step 4: Merge Temporary Files into Live PTal Files | . Merge I °
:...0...0...'

Print PTE1z |
Hep | Match PTE1s | Done |

If the PT61 text files have been previously merged, the user will receive the following message after clicking
Merge:

WinGAP - PTé1 Download X

j() TXT files have been already been merged.

OK

The user should click OK. If the user is uncertain about the previous merge of the PT61 data, assistance
should be sought from the DOR support agent or the WinGAP administrator in the office.

If the data has not been previously merged, a Reindex screen will appear. The user should click Begin to
reindex the PT61 files. This reindex will not affect the WinGAP data files. Consequently, users can continue to
function within WinGAP while the PT61 reindexing takes place.

WinGAP - Reindex

Now Reindexing: Fixed Text

[

[ ]
o
[ ]
:
(]
“....‘...‘...‘.

The user will be informed that reindexing is complete and should click OK on the message screen. A second

message stating that “Merge Completed!” will appear where once again the user should click OK to finalize the
merge process.

After the merge is completed, the user can take one of the 4 available options:

Print PT61’s

Match PT61’s

Process Archives

Close the PT61 Download screen

Each of the above will be discussed in more detail on the following pages.
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e Print PT61’s

The Print PT61s button found in the lower left of the Download screen provides the user with the ability to print
PT61’s by various ranges.

WIinGAP - PT61 Download H|

Step 1: Connect to the Internet and Click Download button Archives | ¥ FTP

Step 2: Enter decryption pass phrase and click Extract button

Pass Phrase Ewtract |

Step 3: Append files into WinGAP handling system | Append |

Step 4: Merge Temporary Files into Live PTé1 Files | Merge |

[
= PintPTels |
:lllllﬂwll}l

Clicking the Print PT61s button takes the user to the following screen where the desired Print Option and
beginning and ending date or deed book/page ranges can be defined. A preview of the documents will be
made available before printing actually begins.

WIinGAP - PT61 Print Selections E3

Regardless of Selection Critena, PTE1 z will be printed in Deed Order
— Print Options

Match PTE1s | Dore |

;

I Date Add to WinGaP [ &l | =
[T Sale Date i i

[T DeedBook / Page I I I I

[ &l

Help | LCancel I ok

On the screen above, the user should check a single Print Option and then enter beginning and ending
criteria for options where such is available. Note that all printing will be done in Deed Order regardless of the
Print Option that is selected.

Additional details concerning the Print Options are provided below:

e Un-Worked — These are PT61’s that have not been worked within the system. A PT61 is defined as
being “worked” when it has been matched with a parcel, field matching has taken place and the
information from the PT61 has been transferred to the data fields in WinGAP. An Un-Worked PT61
has either a yellow highlight or no highlight when viewed on the PT61 match screen. No date or deed
range is available for the Un-Worked PT61’s.

e Date Add to WinGAP — The user can define a date range to print all PT61’s that were merged into the
live PT61 files within that time frame. This option can be used to print PT61’s that were just added to
WinGAP through the 4 step process. In such situations, the begin date and end date would be the
same.

e Sale Date — This option is used to print all PT61’s that have a sale date which falls within the specified
date range.
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e Deed Book / Page — All PT61’s that have deed book and pages that fall within the specified range will
be printed. The deed book should be entered in the first field and the deed page entered in the
second field for the Begin and End criteria. For example, if a deed range of deed book 233 page 1
through deed book 234 page 50 is desired, the books and pages would be entered as shown below:

WINGAP - PT61 Print Selections |

Regardiezs of Selection Criteria, PTE1 s will be printed in Deed Order
— Print Options

[ Urnworked Begin End
[T Date Asddto'wWinGaP [ 2 A
..E.iqaqqtﬁ.........'Ill.‘l......

¥ Deed Book / Page

II'Illlilllll

233 1 234 50

ot LRLLLC L L LT LT LT CE TP TP CPCPEPIVEPEPEPLT I

Help | LCancel |

e All - This option should be selected only when the user desire to print all of the PT61’s in the live
WInGAP files.

After the selection is made and beginning/ending criteria are entered, the user should click OK to proceed to a
preview of the PT61 forms. The Cancel button should be clicked to close the window without printing.

Archives

The Archives button on the PT61 download screen provides the user with the ability to locate on the network
or local computer non-current week PT61’s and extract, append and merge the data in the same manner as
current week PT61 data.

The button does not function in the same manner as the Download button in that it does not access the
internet. As stated above, the archive files must be located on the network or the local computer.

Clicking the Archives button, as shown below, produces a typical Windows navigational dialogue box titled
Open, as shown on the next page.

WIinGAP - PT61 Download H|

Archives |: v FTP
| ]

Step 1: Connect to the Internet and Click Download button

n
n
n
n
%

Step 2: Enter decryption pass phrase and click Extract button

Pass Phrase Ewtract |

Step 3: Append files into WinGAP handling system | Append |
Step 4: Merge Temporary Files into Live PTal Files | Merge |

Prirt PTE 3 |
Hep | Match PTE1s | Dare |
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Look in; |Lﬂ|:-i-:1ures v| 0O ¥ O

File name: |m | I Open ]

Files of type:

*zip v| [ Cancel ]

] Open as read-only

The user can then navigate to the folder where the archive files are stored, select one and click Open. The
archive file will be named in the following manner <county name>.<date>.zip. An example of an archive file is
warren.20041105.zip

The user can proceed to Step 2 Extraction and then through Steps 3 and 4. Unlike the PT-61 Download which
no longer requires a Pass phrase during Step 2, the pass phrase keyed in Step 2 for an archive must match
the pass phrase that was assigned to the archive file’s month, IF this period was prior to the removal of the
PT-61 Pass phrase from WinGAP.
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PT61 Match

WINGAP - PT61 Match %]

—PT61 Search Real Property Search
Search Field Buyer LI Search Field  [parcel Mumber LI
Search Text Search Text

Search | Search |
PT61 List _ Matched Real Property List

Buyer Seller Match PARCEL_MO REALKEY| TOTALACRES| LEGAL_DE! « |
Adams Bradley P Adamg Michellz H 02303 2775 19.88(19.88 AC M,
Aldiidge 'w. D dohngon ELAINick  pp.maten 029032 2776 5.00{5.0 ACRES
B adie Mary J B adie Yirgil = (029033 2777 47714771 AC 0L
Carrall Melissa Estate OF Winton C 029035 2778 E82.00|E82.0 AC H
Georgia Department Of Transportation Cowart Anthonp 029 036 2779 14630014630 AC T
Jennings Jery Moore Jozell 029037 27an 0.00]4.44 AC CH
attsan Iris H Mcdonald Margare - Worked 029038 2781 104.56|104.56 AC F
Memillan Dannyg R Memillan Flopd 2782 R.O00(5.0AC HOU
Parker \w/ade Parker, Jr George | 21.40 81.40 AC Hi
Tatum . K Graves Jack H 2784 B.30ACHD
‘wilzon Lindy ‘whilzon Byron 029 041 2785 275|275 AC RE! &
4 | | Pineter |4 | g

Nurnber matched to Real Property List: 2 — Name MCMILLAM FLOYD
Nurnber of PTE1s not yet reconciled: g Parcel Number  [29 039

Fealkey B Acres W
Buyer Mermillan D anry B

LegalDesc  [57 40.4C HOUSE CLEYTON RD

Seller t crrillan Flayd LL GMD I
Parcel Mumber

023-033 LD

Account Mo Sale Date IDBHDEQDDE Subd Mame

DeedBk /Fa  [50.730

FTE1 Unique # [PT.61 022-2005-000251 I~ Multiple Parcel Transfer I= | Einal Farcellimbiuliparce anster
Situs &ddr
Real FIN Cancel | Nest Close

Steps for Using PT61 Match

N —

N ok w

Locate PT61 with PT61 Search (upper left)
Locate parcel that is to be matched with PT61 via Parcel Search (upper right)
a. If PT61 is a split, parent parcel should be selected
Confirm that the correct PT61 and Parcel are selected (highlighted in blue)
Click the Match button
If PT61-Parcel match is incorrect, select PT61 and Parcel and click Un-Match button
If PT61 involves multiple parcels, check Multiple Parcel Transfer (lower left)
Click the Next button to proceed to Field Matching if PT61 is to be worked at this time (make sure the
correct PT61 Buyer in the PT61 field list and the correct Parcel Number in the Real Property field list
on the PT61 Match screen are highlighted).
Repeat steps 1 — 6, if only matching is to be done at this time.
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¢ Field Matching - Owner

WinGAP - PT61 Field Matching K

Oiwner I Real Prapenty | Salsinfo | 029 039 Mow Processing: 3 of 3 Lllj
PT61 Field Yalues | Live Owner Field Values |

— Dwner

W MCMILLAN DANNY R MCMILLAN FLOYD

-

- _—

W 3485 DAK HILL CHURCH ROAD 3405 CLAYTON ROAD

I

¥ MILLEN MILLEM

W G .

[ 30442 [Fosaz Ownkey  [aees

Select Al I Select Mone PT6H1 Address1 Mapping

¥ WinGAP address1
™ WinGAP address?
[~ WinGAP address3

i Combine PTET Lasthame, Firsthame, Middle into 'WinGAP Corporate Mame
™ | Orenaite comentsinGEER awmen with BTET avmer

¥ 'Transfer' to anather owner via 'WinGAP transfer module

PTH1 Address2 Mapping
= | wintEa P addressd
[~ WinGAP address2
[~ WinGAP address3

™ Curent W Transfer Entire Parcel ¥ Teut to Upper Case
v Future [~ Split - Mew Parcel [~ Testto Proper Case Cancel Ll | Gt |

Steps for Field Matching - Owner

1.

Confirm that the PT61 to be processed is displayed on the screen

a. Navigate to correct PT61 with the >> or << buttons in the upper right hand corner
Check/Uncheck “Combine PT61 Lastname, Firstname, Middle into WinGAP Corp Name
Check either “Overwrite current WinGAP owner with PT61 owner” or “Transfer” to another owner via
WinGAP transfer module”
Check “Current” (lower left) or "Future". If "Future", is selected and the parcel does not exist in the
Future folder, the user will receive the following message. Clicking the OK button will allow the user to
proceed.

WInGAP - PT61 Field Matching K

@ Selected parcel does not exist in future folder. It will be created when wou click apply.

Check either “Transfer Entire Parcel” or “Split — New Parcel”
Check either “Text to Upper Case” or “Text to Proper Case”
Check/Uncheck PT61 Field values that are to be passed to WinGAP Owner
a. Click Select All if all PT61 info is to be passed
b. Click Select None if no PT61 info is to be passed
Assign PT61 Address 1 and Address 2 Mapping
Click the Real Property tab
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¢ Field Matching - Real Property

Owner  Feal Property | Saleinfa I 025035 Now Processing. 3 of 3 LI AJ
PT6L Field Values | Live Realprop Field Values |
— Real Property
-
=0 2782
J& | m2g e 029 039
r 3405
-
-
r CL&YTON ROAD
-
-
-
v 81.40 51.40
r m
W
-
-
r DR
Select &l | Select Mone I
I~ Current ¥ Transfer Entire Parcel M Teutta Upper Case
¥ Future [~ Split - Mew Parcel ™ Test to Proper Caze Cancel Spply | it I

Steps for Field Matching - Real Property

1. Check/Uncheck all PT61 Field Values that are to be passed to WinGAP Real Property data
a. Click Select All to pass all field values
b. Click Select None to pass no field values

2. Click the Saleinfo tab
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¢ Field Matching — Saleinfo

WinGAP - PT61 Field Matching %]
Dwnerl Feal Property  Saleinfo | 025039 MNow Processing: 3 of 3 < I 33 J
PT61 Field Values | Live Saleinfo Field Values |
— Sale Information
¥ PT-61 082-2005-000351
W 50
* 730
I 08/05/2005
[~ 0.00
I~ i
Select Al Select Mone
I Curent W Transfer Entire Parcel M Text to Upper Case
¥ Future ™ Split - New Parcel I Test to Proper Case LCancel Apply | Lluat |

Steps for Field Matching Saleinfo —

1. Check/Uncheck all PT61 Field Values that are to be passed to WinGAP Saleinfo data
a. Click Select All to pass all field values
b. Click Select None to pass no field values

2. Confirm all Field Matching assignments

3. Click the Apply button to process PT61 data

Clicking the Quit button will close the screen without any processing taking place. Also, all
assignments will be lost for this PT61-Parcel match.

After clicking the Apply button, the user will be taken step-by-step through the transferring of PT61 data into
WiInGAP. Following are the general steps that are taken.

If “Transfer Entire Parcel” option is checked:

1. The Sales screen will appear, as shown on the next page (If Future is checked on the Owner Field
Match screen, the screen will be Yellow-Gold, as in this image).
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WinGAP - Sales Information - 029 039 x|

U M CMILLA Parcel# [029-039 - Kev o Scan Image_|
Grantes IDat.e IDeedpage IPlatpage I Saleprice ICHSIRSNISD IAudI
~ Sales Information
Buyer MCMILLAM DANMY R Sale Price i Class Agricultural =
Seller MCMILLAM FLOYD Adjuztment i Strat -
PT-E1 & PT-E1 0822005 ES Book  Page State [v /M) [p) Reason
SaleDate  |08/06/2005 Deed | 50 [ 730 FMY 0 =]
RETT 0.00 Plat Hualifier Land Class # Strat: 45
~ Comments
Additional Buyers: MCMILLAN FELIX AMTHOMY, :I

@ E dit Higtomy | LCancel | Delete Apply ok |

2. Transfer of ownership takes place

3.

a. If “Overwrite Current WinGAP owner” is checked, the Owner Information screen will appear,
where the user edits the owner record
b. If “Transfer to another owner” is checked, user is taken through the WinGAP transfer process
i. Parcel can be transferred to an existing owner in WinGAP
i. A new owner can be created with PT61 owner data
iii. User is provided an opportunity to correct owner data
Real property screen is presented where data can be edited

If “Split — New Parcel” option is checked:

1.
2.

ook w

User is taken to parent parcel where Duplicate must be checked
Ownership of split is established
a. Existing owner in WinGAP can be selected
b. A new owner record can be established (click Cancel on Owner Search)
Parcel number is assigned to split
Modifications to new parcel are made (do not add sale at this time)
Sales record is added
Parent parcel is accessed for modifications

If Multiple Parcel Transfer is checked on the PT61 match screen, the next parcel associated with the PT61 is
selected, the match button is clicked and the Field Matching process is followed through again. When the last
parcel associated with the Multiple Transfer has been selected, the Final Parcel in Multiple parcel transfer box
should be checked.

At the conclusion of the PT-61 Matching process for this particular PT-61, the user is returned to the PT-61
Match Form, where the PT-61 that was just worked is highlighted in Gray, as seen on the next page.
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WINGAP - PT61 Match %]

PT61 Search Real Property Search
Search Field Biuper LI Search Figld [ parcel Mumber LI
Search Text Search Text

Search I Search I
PTé61 List _ Matched Real Property List

PARCEL_WO

Buyer Seller

Aldridge 'w. D Johnzon EtAlMick pp.mateh  [029 032 2776 5.00|5.0 AC RES
B adie Mary J B adie Virgil = (029033 2777 47714771 AC01
Carroll Melissa Estate OF Winton C 029035 2778 £82.00|E82.0 AC Hx
Georgia Department Of Tranzportation Cowaart Anthorny 029 036 2779 146.30|146.30AC T
s enpingsdeme - o o L Mogredosell am 023037 2780 0.00]|4.44 AC CH
: tattsan Iris H Medonald Margare  wi¥orked 029038 2781 104.56|104.56 AC F
[ Memillan Danng B Mcmillan Floyd : 029 0384, 2782 5.00|5.0AC HOU
: Parker ‘W ade Parker, Jr George E : 029035 2783 21.40(81.40 AC HI
megEnnsE s s e e e e HEdslide . 029 040 2784 £.30|6.30 AC HO
Wilzon Lindy Wilzon Byron 029 041 2785 275|270 AC RE! -
1] | | Rt |4 | ’
MNurber rmatched to Real Property List: 3 ~ Name OGLESEY JIMMY DOM JR

Mumber of PTET & nat vet recanciled: 8 Parcel Mumber  [n29 031

Realkey 2775 Acres |1 988

L pdams Bradiey P Legal Desc  [15.88 AC M/H FARM Huw'r 21 E

Seller &.dams Michelle H LL GMD |
Parcel Mumber =

LD

Account No Sale Date Igg;gg;zg[ﬁ S ubd Name

DeedBk /Po  [50605

PTE1 Unique # [PT.51 082-2005-000345 I Multiple Parcel Tranzfer I= | Fitral Faresl it hultiaares] tarster
Situs Addr
Rieal FIN Cancel | Hent Close

At this point, other PT-61s can be matched, or the user can close the PT-61 Match Form by clicking the Close
Button.
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Timber

E WinGAP 3.10.2 - Appraisal Year 2009
Eile Property Maintenance Appeals Reports  Statistics Tools | Add-Ons | Window Help

@ % GIS

/)
u n
Owner Multiple Owner  Real Index

Real

PTel Download
PTE1 Match

PTE1 Field Match

Timber
test

The Timber Tracking Module is used to track the sales of Timber that has been harvested in the County.
Clicking on this sub-menu option produces the Timber Tracking module, as shown below.

W WinGAP - Timber Tracking _ O] x|
Cuery |General| Landownell Purchaserl Locationl Volumesl Tax Duel Dates I
[ - |
— Query
= Clear Query I

PT283KEY | REALKEY | | [ 54 | FORMNUM | TRACKNUM [ LOMAME «
3 ol 0 PT283T 139289 BLACK ¥ HOWARD
5 0172000 PT283T 208124 BLACK. v HOWARD JR
7 0132000 PT283T £3138 ELACK VIRGIL
38 0172000 PT283T 202452 BRINSOM DANNY/STEVE  —
55 012000 PT283T 534132 EROWN LOUISE
58 0 1«2000  PT283T 534132 BROWMN LOUISE
G4 0172002 PT-283T 47562 CATER E CJRVROBERT M C:
31 0172000 PT283T 271524 CHANCE FLOYD CJR
63 012000  PT-283T 271528 COLLINS JOHM R
1 0 1«2000  PT283T £9142 COWART ROWENA G
54 012000 PT283T 47570 CURRY GEME M & FRANCES
8 0172000 PT283T 47588 DAUGHTRY EVELYM L
41 0172000 PT283T 271522 DEKLE G CLYDE JR
50 0172000 PT283T 211612 ELMORE CH
19 0102000 PT283T 186306 HAISEAL TIMEER IMC
21 0 1«2000  PT283T £3145 HAISEAL TIMBER INC
3 0172000 PT283T 277 HARDEM JULIUS E _ILI

4 I I »

@ 28 | '? Help | LCancel | Mew | Delete | Ly | 1] 4 |

The Timber Tracking Module contains eight different Forms that are selected by clicking on the Tab for that
Form at the top of the Module. The module defaults to the Query Form, as seen above. A listing of all existing
Timber Sales appear in the list box at the bottom of the Query Form. Once a sale is selected there by clicking
on that item in the list box, the Timber Sale information can be viewed, updated, or deleted on the other seven
Timber Tracking Forms. Each of these Forms and the data entry fields that comprise the Form will be
discussed as follows.

Query:. The listing of Timber Sales that displays on this Form can be narrowed by using any or all of the four
query boxes on the upper left of the Query Form, next page. The user can click on the combo box to select
one of the items in the query field list, such as Last Name, and then key the query criteria into the field to the
right of the combo box, as seen on the next page. The user then clicks the Query Button, and a list of all
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Timber Sales meeting that criteria will display in the list box as shown below. The desired Timber Sale is
selected by first clicking on the Sale in the list box to highlight it, and then clicking on any of the other Form
Tabs to view the Timber Sale information specific to that Form. The Timber Sale information can then be
viewed, updated, or deleted as desired.

= WinS AP - Timber Tracking

laII Landownerl F'urchaserl Locationl \-"olumesl Tax Duel Dates I
e~ | |dekle
E Cle:ar Query I
—

PT2E3KEY | REALKEY | | | 5. | FORMNUM | TRACKNUM | LONAME -
41 0 |- 2001 PT283T 271522 DEKLE G CLYDE JR
0 0 ( 0
0 0 ( 0
1} 0 ( 0 free
i} 0 ( 0
0 0 ( 0
0 0 ( 0
1} 0 ( 0
i} 0 ( 0
i} 0 ( 0
0 0 ( 0
1} 0 ( 0
1} 0 ( 0
i} 0 ( 0
0 0 ( 0
i} 0 ( 0 w2

4 I I »

@ e | ? Help | Cancel I Hew | Delets | Anpl I e I

General: The General Form contains general information about the Timber Sale.

I WIinGAP - Timber Tracking | [O] x|

Sale Type -
Sale Tear 2007

¢ Lump Sum —
Foarmn Murmber PT 28T

& Urit Price . —_—
Tracking Mumber [a71527

€ Owner Harvest  3d

@ 283T| ? Help LCancel Hew Delete Apply ok
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The General Form contains the:

Sale Type

the Quarter of the Year the Timber was harvested
the Sale Year

the Form Number on the State Tracking Form and
the Tracking Number assigned to the Timber Sale.

OooooOoo

Landowner: Information about the Landowner is found in the Name, Address (3 lines), and City, State, Zip
fields on this Form.

W Win: AP - Timhar Tracking _ O] x|

ercral Lorcouner | puhaser | Locaon| Vokmes | TavDue | Dates |

E17 CLEVELAND AVENUE

MILLEN G 30442

Purchaser: Information about the individual or company that purchased the Timber is found in the Name,
Address (3 lines), and City, State, Zip fields on this Form.

I WinGAP - Timber Tracking

MILLEN Ga 30442
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Location: Information about the location where the Timber was sold is found in the Location, County, City,
Acres, Parcel Number, and Digest Name fields on this Form.

I WinGAP - Timber Tracking

b OCKINGDIRD BL~w

DEKLE G CLYDE JR

Volumes: The Volumes in Tons for the Type of Timber sold, Softwood or Hardwood, is found in the fields on
this Form.

i WinGAP - Timber Tracking
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Tax Due: The Total Dollar Value (or Price Paid) and the Applicable Millage Rate is found in the appropriate
fields on the Tax Due Form. WinGAP will calculate the Tax Due, and also calculate the value using the State
Timber Table. If the State Calculated Value is to be used, a checkmark should be placed in the Use State
Calculated Value checkbox. Use of the State Calculated Value also requires the Table of Owner Harvest
Values for the applicable year to have been entered in the WinGAP Timber Values schedules via the Tools >>
Schedules / Tables menu.

i WinGAP - Timber Tracking

- i)

Query ] General] Landowner] Purchaser] Location] W

Board of Tan
Azzessors Commizsioner
Tatal Dollar Yalue or Price Paid [ 0o 33,802.66
Applicable Milage Rate 0.000000 0.023450
Tan Due 0.00 79267

Calculated Yalue Using State Timber Table 4,537.00
™ Use State Calculated Yalue

Q 283T| ? Help | Cancel | Mew | Delete | Apply | Ok |

Date: The Dates that the Timber was sold, received, and paid for is found in the fields on this Form.

W WinGAP - Timber Tracking

Received Date [p54 7./2001

Paid D ate 051172001

é 2837 | ? Help LCancel New Delete Apply 0K
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283T Button

At the lower left of the Timber Tracking form is the 283T button, as seen below.

B WinGAP - Timber Tracking _ (O] x|
Query |General| Landnwner' Purchaser' Lcu:ati-:nl Volumesl Tax Due' Dates |
LOMAME - T | |dekle
— Cuery |
=] Clear Querny I
PT283KEY REALKEY FDHMNUM TRACKNLI LONAME
wn‘m FT28 DERLE & ELYOE TR
oot o
D oot o
0 oot o
0 oot o
0 oot o
0 oot o
0 oot o
0 oot o
0 oot o
0 oot o
0 oot o
0 oot o
0 oot o
0 oot o
0 oot o
0 (U hd
1 | | 3

F‘ 283T| ’ Help LCancel New Delete Apply I 0K I

After selecting a Timber Sale in the Query list box, as seen above, the 283T button can be clicked to produce
the Report of Timber Sale of Harvest, as seen on the next page. The report lists all of the information about
the Timber Sale.
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Bl[EE = |[Fee

REPORT OF TWMBERSALE OF HARYEST
FomH Humbsr  RTZAT

SECTION A - Landawnct [ecTion o-Tibor vaures
Famm GIPTIGMAL WHEM LURE™ A0 1RGN
OCKLLC 5 CLYOC .JR
| volurrm  ispoied 10 lona |2 000, Convmaona. T o beoad
Pddex fomd on Tcobrm 300 omdMEF | 28 Ionscod, hadeomd
617 CLOYCLAKD AWCHUC b d on Doyl 3.F50 lonal M2 | 2 300 orodooid. Foals bxosd on
HEEE! 1-TE g R HHE] HALA Lo
WLLUPRE 1M TGS LU TN LS
iy S him bp
MILLCH (=8 304 FUcFGoo 257 .15 &11 .15
SECTION B - Purchasct ol Thnkcr 91 apgllcabic) o P 41 _;aﬂ/
Pis s roc
™ BCROVCHWOOD COMPARY Ay a4
Cie 5 0000
Pddex
PO B 915 FOsrs 108 Q.00
F L&l OO0 -CHPT 0000 a.0a
iy >him Op F L0 GO0 - FiFs rv' G E0 .00 080

MILLCH =4 30442
SECTION © - Locd 1anal land urdcticat Timker

FSECTION C - Locadam ol land urdemsath imbor

HOE LG s B S
. Locsion [ Himsl, Fouls, Hay, Chalid, Land Lol mke2) WULLPE IM LGNS | WL 1N LGN
WHOL: K IHEE IRD ROAD TR TS o T
E. Couniy 9. Fwihn Tk Lmb, pymok OF PR CE FAD
amm
JCHEINE 2. AFFL ICARLE MLLLCE 00 O000 Q.05
LT-TH] 3. &ktap :nd Fa ol Humbhm (=T N
1540 9. FAN DUE [Lnm |3 Lem .00 T ET
P.ladlLoisdon Ad ¥sosm fa» Cipeal Urnde Ihe M o!
imnicsbis mibpge may e chrmd lom he F». Commaoone . Do
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Adding a New Timber Sale: A new Timber Sale can be added from any Form in the Timber Tracking Module
by clicking the New Button. This will produce a blank General Form, as seen on the next page, where the Sale
Type and Quarter can be selected by clicking on the appropriate Radio Button, and then keying in the Sale
Year, Form Number and Tracking Number information.
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W WinGAP - Timber Tracking - [O] x]

Query  General l Landownerl Purchaser] Locationl Volumes] Tax Due] Datex ]

Tax District | ﬂ
Sale Type uarter
e . Salevear 0
™ Lump Sum + sk v
> [ r Farm Mumber
it Price 2nd Tracking Mumber
™ Owner Harvest  ad
" dth
| s | 2 Hep | Cancel | [ Hew Deete | peob | |

Once the General Information is keyed, the Apply Button should be clicked, and then the user should click on
the Landowner Tab. This will produce a blank Landowner Form. After that information is keyed, Apply should
again be clicked, then the next Tab, Purchaser, should be clicked, and the same procedures followed for the

rest of the Timber Tracking Forms. NOTE: It is very important that the Apply Button is clicked on each Timber
Tracking Form before leaving that Form, or else the information will not be saved.

Deleting a Timber Sale: A Timber Sale can be deleted by first selecting the Timber Sale in the list box on the
Query Form (the Sale Item will turn blue), as shown below.

W WinGAP - Timber Tracking |_ (O] x|
Query lGenelaI] Landowner] Purchasel] Location] Volumes] Tau Due] Dates ]
| I
Cuemn
-
hd Clear Query
N
FTZEakEY | REALKEY | [ [ 84 | FORMNUM | TRackNUM [ LOMAME -
5 0l 0 PTZ283T 133233 BLACK YW HOWARD
[ 0122001 PTZE3T 208124 BLACK Y HO'WARD JR
7 0122001 PTZE3T E3138 BLACK YIRGIL
38 0172001 PTEE3T 202452 BRINSON DANMNY/STEVE
55 012001 PT2E3T 534132 BROWwWM LOUISE
58 01« 2001 PT283T 534132 BROWwWM LOUISE
A O T CATERE CJRSROBERT M L
K]l 0172001 PT283T 271524 CHAMCE FLOYD CJR
£3 0 |« 2001 | PT-283T 271528 COLLINS JOHM R
1 0 |« 2001 | PT283T E3142 COWART ROWENA G
54 0 |« 2001 | PT283T 47570 CURRY GEME M & FRANCES
8 0172001 PTZ283T 47588 DAUGHTRY EWELYM L
41 0172001 PTZ283T 271522 DEKLE G CLYDE JR
50 0172001 PTZ283T 211612 ELMORECH
19 0102001 PTZ283T 186805 HAISEAL TIMBER INC
21 012001 PTZ2E3T E3145 HalSEAL TIMBER INC
3 0172001 PTZE3T 27147 HaRDEM JULIUS E w7
L] r
\-sj 2831 | g Help LCancel | Mew | Delete Apply | 0K |
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The Delete Button should then be clicked, and the user will receive the message "Do you want to delete this
timber harvest/sale record?" If the user has selected the correct Timber Sale to be deleted, the "Y" should be
clicked to delete the record; otherwise, the "N" should be clicked to return to the Timber Tracking Module
Query Form.

Windows Menu

AR WinGAP 3103 - Appraisal Year 2009
File Property Maintenance Appeals Reports Statistics  Tools Add-gnsﬂelp

& ¥ B

Owner Multiple Owner  Real Index Real Persocnal

The Windows Menu is not currently functional in WinGAP Version 3.10.3.
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